What Do You Mean It Doesn’t Balance?
Debits still must equal Credits!
GENERAL LEDGER:

Run the General Ledger Trial Balance Report. Check the Report Total, the total Debits and Credits
should be the same.

Note: The report will display a warning message if it is out of balance.

General Ledger Trial Balance for Period Ending 5/31/2010
Test Company (TST)

AccountNumber Description Debit Credit
GENERAL & ADMINISTRATNE
T40-00-04 Telephone expenses 963857
745-00-04 Utilities 6.356.97
Th0-00-04 Interest expense 341088
755-00-04 Travel and entertainment F2T79244
760-00-04 Office supplies 6.507.06
T65-00-04 Miscellaneous expense 52283
TT0-00-04 Postage & other freight 452327
GENERAL & ADMINISTRATIVE: o, 203, 10
OTHER INCOME & EXPEN SE
550-01-04 Discounts earned 821268
550-02-04 Discounts allowed 2.391.20
555-00-04 Interestincome 35,247 B8
S60-00-04 Miscellaneous 35768.21
OTHER INCOME & EXPEN SE: 29120 7922357
PROVISION FOR INCOME TAXES
Y90-00-00 Provision for income taxes &7,050.00
PROVISION FORINCOME TAXES: &/ 05000 AN
*The Trial Balance Report is Not in Balance™ Report Totak 4 699,241 56 4701.197.80

Step 1 — Determine which month the ledger went out of balance. Print the Trial Balance report for the
previous month to be sure that the out of balance condition is isolated to the current month. If the
previous month is out of balance, print the Trial Balance for each month until you determine when the
out of balance condition occurred.

Step 2 — Print the General Ledger Detail by Source Report for the month that went out of balance.

_iaix
Report Setting | STANDARD Q, '
Description General Ledger Detal by Source Report |

~— Setting Options

Tupe Public j Print Rieport Settings |:| MNumber of Copies

Default Report Three Hole Purich 1
~— Optionz

Source Type Al ﬂ

Print Comments @I
— Selections

Select Field | Operand | Walue

Source Journal Al j

Journal/Register Mumber Al j

Pasting D ate j 4/1/2010 4/30/2010

Source Module J

Keep Window Open &fter - -
|HP Laserlet P20SEAUPDPCLE —— =I| iy []  Preview | Pint | Preview | Setwp @
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Step 3 — Review each Source Journal Total until you find the Source Journal Code section that has gone

out of balance.

101-01-00 Cash in bank - Reg. checking 160,936.36
PAYABL/Monthly Payables Payments
200-01-00 Accounis payable - frade 14291525
PAYABL/Monthly Payables Payments
200-02-00 Accounts payable - other 18,021.11
PAYABL/Monthly Payables Payments
Journal CD-000054 Totals: 160,936.36 160,936.36
Source CD Totals: 22728279 22728279
CR-000042 4/30/2010 GL
AccountNumber Description/Comments Debit Credit
101-01-00 Cash in bank - Reg. checking 383,734.25
A/RCOL/Monthly A/R Collections
105-00-01 Accts. receiv. - East Warehse 282,119.14
105-00-02 Accls. receiv. - West Warehse 101,615.11
A/RCOLMonthly AR Collections
Journal CR-000042 Totals: 383.734.25 38373425
Source CR Totals: 38373425 183 734 25
I1A-000003 4/15/2010 I'M 00001
AccountNumber Description/Comments Debit Credit
115-00-03 Inventory - Central Warehouse 1,356 24
Inventory Transaction (ADJUSTMENT)
Journal IA-000003 Totals: 0.00 1.356.24
Source |A Totals: 000 1 :355 24
IMFUUUUUT H/IUr£UTU L
AccountNumber Description/Comments Debit Credit
115-00-03 Inventory - Central Warehouse 106,854 .05
Inventory adjustment
960-00-04 Miscellaneous 106,854 .05
Inventory adjustment
Journal IM-000001 Totals: 106,854 .05 106,354 .05

Step 4 — Locate the original Daily Transaction Register.

=E Sage 100 ERP

X

\ir) One or more journals may be out of balance.

Daily Transaction Register

Use this report to determine what is missing.
Note: The report will indicate that is was out of balance at time of posting. Often, the user will
receive a pop-up at time of posting that there is an out of balance condition.

Test Company (TST)
Postings For: 4/15/2010

Source Journal Account Number Account Description/Posting Comment Debit Credit

I1A-000003 115-00-03 Inventory - Central Warehouse 1,356.24
Inventory Transaction (ADJUSTMENT)
. 0.00 1,356.24
Out of Balance By 1,356.24 **

Source |A Totals: 0.00 135624
otals: 0.00 135624
Report Totals: 0.00 1,356.24
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Step 5 — Enter a General Journal Entry to correct the out of balance condition.
Note: Security rights MUST be in place for the user in order to post this entry.

=¢ General Journal Entry (T5T) 5/29/2015 _|EI|5|

Source Journal  [[2 e [ Copy From... ][Egpy Standard...]
Sl bl 2t @I[ [S_tandard Listing] [Eave Standard... ]

1. Header I 2 Lines I

Pasting Date 4415/2000 :

Reversing Date =

Journal Comment To Correct Out of Balance Entry ;I
=

[ Accept l Cancel l Delete :
=E General Journal Entry (T5T) 5/29/2015 -0 x|

Source Journal |14 o o4 kR l Copy Frar... ] ll:gpy Standard...]
£ty ey @l[ : lS_tandard Listing] lﬁave Standard... ]

1. Header I 2. Lines I

Account Mo, [redit Credit | Comment | '::
1 450-01-m 1.356.24 .00 To Corect Out of Balanc... =
ﬁ iM .00 .00 To Corect Out of Balanc... =
=

= -
Z

Dezcription

Cluick Fow 2@
Diehits 135624 | Credis Mt Balance 1,356, 24

l Acoept l Cancel l Delete :
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Step 6 — Click the One button.

Thiz journal entry iz out of balance by 1,356.24DR. The
& ety must balance to post ta the general ledger.

Step 7 — Click the Printer Icon or exit this screen and select the General Journal menu item.

= General Journal Entry (T5T) 5/29/2015 - |I:I|i|

Source Journal || % %ol o4 B [ Copy From... ] l Copy Standard... ]
b o :IE% [S_tandard Listing] lﬁave Standard... ]
1. Header I 2 Lines ]

Fosting Date N

Feverzing D ate N

Jourmal Comment ;I

e

pr—

[ Acoept I Cancel l Delete [E]a:

Step 8 — Click the Print button on the General Journal screen.

=k General Journal (TST) 5/29/2015 ed |

GEMWERAL LEDGER GEMERAL JOLIRMAL

Prnt Full Commentst [

HP Laserlet P20S5d UPD PCLE =] | Rt | Preview | e |@)
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General Journal

Test Company (TST)
sSource Posting Reversing User Updated
Journal Date Journal Comment Date Logon
1A-000003 4/15/2010  To Correct Out of Balance Entry sjd
Account Number Description/Comment Debit Credit
450-01-01 Purchases - East 1,356.24
To Correct Out of Balance Entry
Journal [A-000003 Totals: 1,356.24 0.00
**Qut of Balance By 1,356.24 **
Source |A Totals: 1.356.24 0.00
Report Totals: 1,356.24 0.00

Step 9 — Click the Yes button to Update.

= Sage 100 ERP

Do wou want ko update the General Journal?

x|

General Ledger Trial Balance for Period Ending 4/30/2010

lance.

Step 10 — Print the General Ledger Trial Balance Report for the period has been corrected. It should
now show in ba

Test Company (TST)
Account Number Description Debit Credit
OTHER INCOME & EXPENSE
950-01-04 Discounts earned 5,684 .59
955-00:04 Interestincome 2772776
960-00:04 Miscellaneous 106,144 85
OTHER INCOME & EXPEMN SE: 13965720
PROVISION FOR INCOME TAXES
990-00:00 Provigion forincome taxes 67.050.00
PROVISION FOR INCOME TAXES: 67.050.00 0.00
ReportTotak 341206267 _ 3.412.06267
Page 5
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ACCOUNTS RECEIVABLE:

Run the Accounts Receivable Trial Balance report. Check the Report Total, the Invoice Balance column
total should match the General Ledger balance for the month.

Accounts Receivable Trial Balance
All Open Invoices as of 5/31/2010

Test Company (TST)
Division Number: 02 WEST SALES OFFICE
Customen Diates, Transaction Check Deposit
Invoice Humber Invoice Due Discount Invoice Amount Discount Amount Invoice Balance Type Date Amount Numben Type Date
JELLCO Jelico Packing
Di0002E-IN - FME2000 &MI2010 1i6.08 11608 INV  F31FH iie.08
Customer JELLCO Totls: 505531 50555 505531
DRANGE Orznas Door & Window Co.
D100D47-IN S3/2000 63200 &N1V20%0 28337 5.27 26337 INV 53X 263.37
Customer ORANGE Totls: 26337 597 26337 26337
Division 02 Totls: 147, 725.35 771.20 145,481.21 145,481.21
Number of Customers: 10
Report Totas 737.084.8 6.535.50 £99.768.5 §33.768.55
Number of Customers: 17
General Ledger Detail Report
TestCompany (TST)

Summary Report for Period 05 Ending 5/31/2010

Account Number/Description Beginning Balance Debit Credit Met Change Ending Balance

105-00-01 Accts. receiv. - EastWarehse 311,187.80 572,341.78 332,004 43 240,337.35

105-00-02 Accts. receiv. - West Warehse 154,105.70 166,803.92 175,428 41 8.624 49 145.481.21
Report Total: 465203 50 739,145.70 507.432.34 231,712,585 597,006.45

IF They Don’t Balance:

Step 1: Click on the Daily Transaction Register under the Main folder for the module.

|I|1J_| IErISr gl LeEuger

== Accounts Receivable

=1 Main

----- [F] Customer Maintenance

----- [ Customer Inquiry

----- E| Invoice History Inguiry

----- ] Repetitive Invoice Entry
----- E| Repetitive Invoice Selection
----- ] Invoice Data Entry

----- [ Invoice Printing

----- [=] sales Journal

----- [F] Cash Receipts Entry

----- [ Cash Receipts Journal

----- E| Daily Transaction Register
-1 Reports
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Step 2 - Click the Print button to determine if there is a Daily Transaction Register that is not posted.

Daily Transaction Register

Test Company (TST)
Postings For: 5/10/2010
Source Journal Account Number Account Description/Posting Comment Debit Credit
AR-000005 105-00-01 Accts. receiv. - East Warehse 276250
A/R Invoice Entry - 5/10/2010
115-00-01 Inventory - East Warehouse 2,762.50
Green Tree Supply Co REF: 0000115 - BATCH: 00115
115-00-01 Inventory - East Warehouse 1,375.00
Green Tree Supply Co REF: 0000115 - BATCH: 00115
450-10-00 Cost of Goods Sold 1,375.00
Green Tree Supply Co REF: 0000115 - BATCH: 00115
Journal 000005 Totals: 413750 413750
Source AR Totals: 413750 4.137.50
5/10/2010 Totals: 413750 413750
Report Totals: 4,137 50 4,137 50

Step 3 — Update the register and check your totals again.

=¥ Sage 100 ERP x|

':‘/' Do pou want to update the Daily Tranzaction Register?

N

lestLompany {1 1)

Division Number: 02 WEST SALES OFFICE

Customer/ Dates Transaction Check Deposit
Invoice Number Invoice  Due Discount Invoice Amount  Discount Amount  Invoice Balance Type Date Amount Number/Type Date
JELLCO Jellco Packing
0100038-IN 5/16/2010 6M15/2010 116.08 0.00 116.08 INV  5/31/20170 116.08

Customer JELLCO Totals: 5.055.91 0.00 5.055.91 5.055.91
ORANGE Crange Door &Window Co.
0100047-IN 5/31/2010 6/30/2010 6/10/2010 263.37 527 26337 INV 53172010 26337

Customer ORANGE Totals: 26337 527 6337 ;337

Division 02 Totals: 147.729.20 771.30 145.481.21 14548121
Number of Customers: 10

Report Totals: 737,064 59 6.538.90 609,768.05 699,765 95
Mumber of Customers: 17

General Ledger Detail Report

TestCompany (TST)

Summary Report for Period 05 Ending 5/31/2010

Account Number/Description Beginning Balance Debit Credit Net Change Ending Balance
105-00-01 Accls. receiv. - East Warehse 311,187.89 575,104.23 332,004.43 243,000.85 554,287.74
105-00-02 Accts. receiv. - West Warehse 154.105.70 166.803.92 175.428.41 8.524.49- 145.481.21
Report Total: 465.293 50 741.908.20 507.432.84 234.475.36 £99.763.95
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Step 4 - Print the Accounts Receivable Aging Report,

Receivable Trial Balance report total.

A/R Aging

compare the Report Total to the Accounts

Customer GREALAR Totals: 16.51 825.50 825.50 0.00 0.00 0.00 0.00
JELLCO Jellco Packing Contact Mary Winfrey Phone: (714) 555-9451 Credit Limit: 20,000.00
5/5/2010  0100004-IN 6/4/2010 0.00 2,766.22 2,766.22 0.00 0.00 0.00 0.00
5/16/2010 0100038-IN 6/15/2010 0.00 116.08 116.08 0.00 0.00 0.00 0.00
5/28/2010 0100015-IN 6/27/2010 0.00 217361 217361 0.00 0.00 0.00 0.00
Customer JELLCO Totals: 0.00 5,055.91 5.055.91 0.00 0.00 0.00 0.00
ORANGE Crange Door & Window Co. Contact Harold English, President Phone: (714)555-7823 Credit Limit: 10,000.00
5/31/2010 0100047-IN 6/30/2010  6/10/2070 263.37 26337 0.00 0.00 0.00 0.00
Customer ORANGE Totals: 527 26337 263.37 0.00 0.00 0.00 0.00
Division 02 Totals: 771.30 145481.21 119.241.02 429373 1395043 7.974.28 1275
Number of Customers: 10
Report Totals: 6.538.90 702.631.45 664,998 48 9.258.25 19.552.26 g.800m1 1275
Number of Customers: 18
A/R Trial:
1estLompany{i1d1)
Divigion Number: 02 WEST SALES OFFICE
Customer/ Dates Transaction Check Deposit
Invoice Number Invoice  Due Discount Invoice Amount  Discount Amount  Invoice Balance Type Date Amount Number/Type Date
JELLCO Jellco Packing
0100038-IN 5/16/2010 6M15/2010 116.08 0.00 116.08 INV  5/31/20170 116.08
Customer JELLCO Totals: 5.055.91 0.00 5.055.91 5.055.91
ORANGE Crange Door &Window Co.
0100047-IN 5/31/2010 6/30/2010 6/10/2010 263.37 527 26337 INV 53172010 26337
Customer ORANGE Totals: 26337 527 6337 26337
Division 02 Totals: 147,729.29 77130 14548121 14548121
Number of Customers: 10
Report Totals: 737.064.59 6.538.90 £99,768.95 £09,768.05
Number of Customers: 17
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Step 5 — If the totals DON’T match it’s time to TICK and TIE!

Review the A/R Trial Balance report.
Specifically look at the Transaction Date column and compare it to the Invoice Date column.

Note: You can also compare the balance for each customer on the A/R Aging Report to the balance
for each customer on the A/R Trial Balance report.

A/R Aging — Customer 01-Brown is on this report, bgwt”_ru\pt on the A/R Trial Balance report.

BRESLIN Breslin Parts Supply Contact Winnie Spackman Phone: (414)555-9654 2,500.00
Balance Foward: 636.24 9.40 626.84 0.00 0.00
5/15/2010 0100035-IN  5/15/2010 0.00 149.13 14913 0.00 0.00 0.00 oo 16
5/15/2010 PAYMENT 2,700.00- 2,063.76- 9.40- 626.84- 0.00 0.00
5/21/2010 0100044-IN  5/21/2010 0.00 1646.13 164613 000 0.00 0.00 pooD 10
5/27/2010 0100040-IN__ 5/27/2010 0.00 9,596.76 9,596.76 0.00 0.00 0.00 0.00 4
5/29/2010 0000171-N  5/29/2010 0.00 1.250.00 1.250.00 0.00 0.00 0.00 0.00 2
5/29/2010 00001724N  6/28/2010  6/2/2010 1.003.97 1.003.97 0.00 0.00 0.00 0.00
5/31/2010 0000193-IN  5/31/2010 j 1.250.00 1,250.00 0.00 0.00 0.00 0.00
5/31/2010 0000194-N  6/30/2010  6/10/2010 20.08 1.003.97 1.003.97 0.00 0.00 0.00 0.00
5/31/2010 PAYMENT 2,007.94- 2,007.94- 0.00 0.00 0.00 0.00
*** Credit Limit Exceeded ™
Customer BRESLIN Totals: 40.16 11,828.26 11,828.26 0.00 0.00 0.00 0.00
BROWN Brown Caorporation Contact Phone: Credit Limit: 0.00
5/31/2010 00DDO116-IN  5/31/2010 0.00 2.862.50 2.862.50 0.00 0.00 0.00 0.00
Customer BROWN Totals: 0.00 2,862.50 2,362.50 0.00 0.00 0.00 0.00
GREENT Green Tree Supply Company Contact Phone: (314)225-1212 Credit Limit: 0.00
5M10/2010 0000115-IN 5/10/2010 0.00 2.762.50 276250 0.00 0.00 0.00 oo 21
5(13/2010 0100056-IN  5/13/2010 0.00 2.407.40 2.407.40 0.00 0.00 0.00 000 18
519/2010 0100057-IN  5/19/2010 0.00 850.30 850.30 0.00 0.00 0.00 000 12
Customer GREENT Totals: 0.00 6.020.20 6,020.20 0.00 0.00 0.00 0.00
A/R Trial Balance
BRESLIM Breslin Parts Supply *** Credit Limit Exceeded ***
0000171-IN  5/29/2010 5/29/2010 1.250.00 0.00 1.250.00 INV  5/29/2010 1.250.00
0000172-IN  5/29/2010 6/28/2010  6/8/2010 1,003.97 20.08 1,003.97 INV  5/20/2010 1,003.97
D000193-IN  5/31/2010 5/31/2010 1.250.00 0.00 125000 INV 5312010 1.250.00
0000194-IN  5/31/2010 6/30/2010  6/10/2010 1.003.97 20.08 1.003.97 INV 5312010 1.003.97
0100035-IN  5/15/2010 _5/15/2010 149.13 0.00 14913 INV - 5/31/2010 149.13
0100040-IN  5R27/2010 5/27/2010 9.596.76 0.00 959676 INV  5/31/2010 9.596.76
0100044-IN  5121/2010 5/21/2010 1,646.13 0.00 1,646.13  INV  5/21/2010 1,646.13
D30515-PY  5/15/2010 2.700.00- 0.00 2.70000- PAY 5/15/2010 2.70000- 33-355 5/1572010
030531-PY  5/31/2010 2.007.94 0.00 2.007.94- PAY 5/31/2010 2.007.94- 2265 5/31/2010
APR3090-BC  4/30/2010 4/30/2010 9.40 0.00 940 BC  4/3012010 9.40
MAR3190-BF  3/31/2010 3/31/2010 626.84 000 62684 BF 3312010 626.84
Customer BRESLIN Totals: 1122826 40.16 1182826 1122826
GREENT Green Tree Supply Company
0000115-IN  5/10/2010 5/10/2010 2.762.50 0.00 276250 NV 510/2010 2.762.50
0100056-IN /13/2010 511372010 2,407.40 0.00 240740 NV 513/2010 2,407.40
D100057-IN  5/19/2010 5/19/2010 850.30 0.00 85030 INV  519/2010 85030
Customer GREENT Totals: 6.020.20 0.00 6.020.20 6.020.20

LT SR Hilleharn Qansice Dantar
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Step 6 — Review the Invoice Transactions in Customer Maintenance or Inquiry to determine why the
invoice is not on the Trial Balance report.

Note: Invoice date is in one period, Transaction date is in another.

= Customer Maintenance (TST) 6/1/2010 ;Iglil

Custormer Mo, |01-BROWH | [ M 4 kM [Cgp_l,lFrom...l [Henumlger...][ Mare... B
Mame Brown Carporation |
1. Main I 2. Additional I 3. Statistics I 4. Summary I &, Histomy ] E. Invoices I 7. Tranzactions ] 8.5/0s ]
C
.Iﬁ;'ii
&
+ 1 | i
Trans Date / rang Type Trans Amount | Paw Date Check Mo. Papment Hef | Cr Card | RMé Mo |
EA/2010 woiCE 2.862.50
Balance | Current | 30 Days | B0 Days | 90 Daps | 120 Days | %
286250 286250 0.00 0.00 000 n.ao

@ [ Accept l Cancel I Delste _;

T =5 iy

IMPORTANT: Correcting this is optional since the A/R Trial Balance report can be used to reconcile
the sub-ledger to the General Ledger. The difference will correct itself in the next month.
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Options to Correct:

1. General Journal Entry - Using the entry that was originally posted into the wrong period, enter a
journal entry into the correct period with a reversing date of the future period.

Note - Keep in mind the AR and AP account are normally protected accounts that we don’t advise
doing journal entries to.

=x¢ General Journal Entry (TST) 5/29/2015 o [m] |
Source Journal — [JE [ I I P Y| [ Copy From... ] [ Copy Standard... l
ST b ] [ [S_tandald Listing] [Eave Standard... l
1. Header I 2 Lines ]
Fosting D ate 543142010 =]

Reverzing Date

Journal Comment

6172010 (e

Fecaord Invaice in Corect Period

[ fccept I Cancel l Delete :

2. Reverse the invoice EXACTLY how it was entered, including the incorrect Posting Date. Enter a new

invoice using a DIFFERENT invoice number; add a character to the original invoice number.

invoice has already been paid, we advise you don’t do this process.

If the

3. Use a PEN to write on the Aging report the correct balance and the reason it is out of balance.

Conner Ash P.C. © 2015
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ACCOUNTS PAYABLE:
> Dates make a difference!

Problem:

Step 1 - An invoice has been entered with an Invoice Date in April, but the Posting Date was May.

Accounts Payable Iffvoice Register
Journal Posting Datg: 5/26/2010
Register Number:AP§000016

Test Company (TST)

Division Number: 01 TRADE ACCOUNTS PAYABLE

Vendor Numbert Dates Distribution
Invoice Number Invoice Due Discount Invoice Amount Discount Amount
ANDERS 1099 Form: M Box: 1 Separate Check: No
5468
H26/2010 562010 100.00 2.00
/L Account: 56§-00-03 Truck expenses 100.00
Division 01 Total: 100.00 2.00 100.00
Prepaid Amount: 0.00
Report Total: 100.00 2.00 100.00
Prepaid Amount: 0.00

Step 2 - The User tried to correct the problem by doing an invoice adjustment to reverse the invoice to

Z€ero.

Accounts Payable Invoice Register
Journal Posting Date: 5/26/2010
Register Number:AP-000017

Test Company (TST)

Division Number: 01 TRADE ACCOUNTS PAYABLE

Vendor Numbert Dates Distribution
Invoice Number Invoice Due Discount Invoice Amount Discount Amount
ANDERS Anders Auto Repair 1099 Form: M Box: 1 Separate Check: No
*ADJUST*
5468
4/26/2010 5/26/2010 516/2010 100.00- 2.00-
G/L Account: 560-00-03 Truck expenses 100.00-
Division 01 Total: 10000 200 10000~
Prepaid Amount: 0.00
Report Total: 100.00- 2100 100.00-
Prepaid Amount: 0.00

Conner Ash P.C. © 2015
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Step 3 — The User adjusts the invoice again using the correct Posting Date.

s2E Accounts Payable Invoice Register (T5T) 5/26/2010
01| Erding |1/31/2010

4/26/200 =

[l

il

Current General Ledaer Period

Accounts Pavable Posting D ate

! "_v. Matice: Thiz Accounts Payable pozting date Falls into a future General Ledger penod.

ﬂ| [ Frrint IF'regiew l Setup @

| HF Lazerlet P20554 UPD PCL 6

Accounts Payable Invoice Register
Journal Posting Date: 4/26/2010
Register Number:AP-000018

Test Company (TST)
Division Number- 01 TRADE ACCOUNTS PAYABLE
Vendor Numberi Dates Distribution
Invoice Number Invoice Due Discount Invoice Amount Amount
ANDERS Anders Auto Repair 1099 Form: M Box: 1 Separate Check: No
TADJUST®
5468
4126/2010 512612010 562010 100.00 2.00
GIL Account: 560-00-03 Truck expenses 100.00
Division 01 Total: 100.00 200 100.00
Prepaid Amount: 0.00
Report Total: 100.00 200 100.00
Prepaid Amount: 0.00

Vendor balance appears to be correct.

s Vendor Inquiry (TST) 5/26/2010

Wendor Mo, |07-2HNDERS [ I Y|
Mame Anders Auto Repair |
1. Main ] 2. Additional ] 3. Statistics | 4. Summary I 5. Histary I E. Invoices | 7. Transactions ] B.Checks ] 9 P/0s
Ineoice Mo, | Date | Inv Due Date I Disc Date_| Amountl Digcountl Balancel Comment I Terms I | Bﬂ
0001053190 512010 643042010 BA10/2010 1.980.89 oo 980.89 Truck Maintenance 02 %
0002053190 5/31/2010  B/30/2010 BA10/2010 3.596.74 oo 0.00 Truck Rental 0z
2053190 512010 643042010 BA10/2010 3.596.74 oo 0.00 02
0000118863 5/17/2010  BAES2010 527200 898.00 17.96 898.00 Truck #140-paint.. 02
0000118495 515/2010  BA14/2010 52542010 1.200.00 naoo 0.00 Bediner and toolbox 02
0000112384 54242010 6172010 5122000 3.540.50 oo 1.040.50 Mew engine 02
1123840 54172010 5431200 541/2010 0.00 naoo Mew engine 02
0007043090 443042010 54302010 5/9/2010 1,980.89 Truck Maintenance
. 1] 1 10 1 1] ]
0002043090 4415/2010  BA5S2010 4/25/2010 3.596.74 oo 0.00 Truck Rental 02
1028340 3M10/2010  4/9/2010 3/z20/2010 3.540.50 oo 0.00 02
TRUCK10/03 12/28/2009 142642010 0.00 oo 0.00 02
TRUCK10/28 12/28/2009 14772010 IR oo 775.37 TRUCK REPAIRS o1
1| | i
Trans Date | Trang Tupe | Trans Amount | Discount | Check Date__ | Check Mo, | wiite Transfer Mo, |
442642010 Adjustment 10000 200
52642010 Irrvoice 10000 200
52642010 Adjustment 100.00- 2.00-
Balance Current 30 Days 45 Dayz B0 Days 90 Days
3.794.76 0.00 0.00 000 0.0o0 379476
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Accounts Payable Aged Invoice Report

Step 4 — Run the Accounts Payable Aging Report ...OH NO, the Balance is Doubled!!

Sorted by Vendor Number
Open Invoices - Aged by Invoice Date - As of 4/26/2010
Test Company (TST)
Division Number: 01 TRADE ACCOUNTS PAYABLE
Jendor Number/! Dates Invoice Discount
nvoice Number  Invoice Due Discount Hold Balance Amount Current 30 Days 45 Days 60 Days 90 Days
A4NDERS Anders Auto Repair
Company Code: TST Test Company
0002043090
4/15/2010 515/2010 4/25/2010 No 359674 0.00 3.506.74 0.00 0.00 0.00 0.00
1028340
3/10/2010  4/9/2010  3/2022010 No 354050 0.00 0.00 0.00 354050 0.00 0.00
5468
4/26/2010 5/26/2010 562010 No 200.00 200 200.00 0.00 0.00 0.00 0.00
TRUCK10/28
12282009 1/7/2010 Yes 77537 0.00 0.00 0.00 0.00 0.00 77537
Vendor ANDERS Totals: 811261 200 379674 0.00 3,540 50 0.00 775.37
Division 01 Totals: 811261 200 379674 0.00 3,540 50 0.00 775.37
Report Totals: 811261 2.00 379674 0.00 3.540.50 0.00 775.37

How it SHOULD have been Fixed:

Adjust the Invoice Date to match the original posting date and re-enter the invoice using a DIFFERENT

invoice number.

=x¢ A [P Invoice Data Entry (TST) 5/26/2010
01-COMPAQD B I

Wendor Mo,

Mame

Compaq Computer Corporation

Invoice Mo, | 5565

1. Header ] 2 Lines ]

=10 x|

Irwoice D ate

Adjuztment Amount

Subject to Dizcaount
Prepaid lnvoice

Irwoice Balance

542642010 ez

] |

Tems Code
Imvoice Due D ate
Dizcount Due Date
Digcount Adjustment

Dizcount Available

03 |G, NET END OF MONTH

543042010

gilil

00

.00

Hold Payrent [ ]

Separate Check [

Carmrment |

:—'l 099 Payrnent

Form | Marne

-

Box

[ Accept I Lancel l Delete :
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Accounts Payable Invpice Registe
Journal Posting Date;|5/26/2010
Register NumberAP-000021
Test Company (TST)
Division Number. 01 TRADE ACCOUNTS PAYABLE
Vendor Numbert Dates Distribution
Invoice Number Invoice Due Discount Invoice Amount Discount Amount
COMPAQ Compaq Computer Corporation Separate Check: No
*ADJUST*
5565
5/26/2010 | 5/30/2010 0.00 0.00
G/ Account: | 165-00-00 Office and comEmer asuipment 0.00
Division 01 Total: 0.00 0.00 0.00
Prepaid Amount: 0.00
Report Total: 0.00 0.00 0.00
Prepaid Amount: 0.00
Accounts Payable Aged Invoice Report
Sorted by Vendor Number
Open Invoices - Aged by Invoice Date - As of 4/30/2010
TestCompany (TST)
Division Number: 01 TRADE ACCOUNTS PAYABLE
Vendor Number/ Dates Invoice Discount
Invoice Number  Invoice Due Discount Hold Balance Amount Current 30 Days 45 Days 60 Days 90 Days
COMPAQ Compag Computer Corporation
Company Code: TST Test Company
0001043090
473012010 4/30/2010 No 79.00 0.00 79.00 0.00 0.00 0.00 0.00
0002043090
473012010 4/30/2010 No 24,063 58 0.00 24,063 58 0.00 0.00 0.00 0.00
37-66541
211512010 3/2/2010 No 3,755.42 0.00 0.00 0.00 0.00 3,755.42 0.00
Vendor COMPAQ Totals: 27,898 00 0.00 24142 58 0.00 0.00 375542 0.00
Division 01 Totals: 27,8968 00 0.00 24142 58 0.00 0.00 375542 0.00
Report Totals: 27.895 00 0.00 24,142 58 0.00 0.00 375542 0.00
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