Purchases Clearing Overview

Purchases Clearing is a temporary liability account that is credited during Receipt of Goods. It is used
to hold the liability for the goods received, but not yet invoiced.

The account is assigned in Inventory Maintenance, Setup menu, Product Line Maintenance. It is NOT
the inventory account OR a Cost of Sales account. IT IS A LIABILITY ACCOUNT.

Purchases Clearing is an account that needs to be reconciled, just like any other Balance Sheet account.

e Product Line Maintenance (ABC) 9/22/2014

Froduct Line

4 4 b

B

=1of x|

[F'_ric:eLeveI...l Apply... ]

Description | CABLES & ACCESSORIES
1. Main ] 2 Accounts I
Azcount | G/l Account Mo, Dezcriphion |F'08t by the|

Inventony 115-00-03 Irventor - Central 'warehouze [
Cost of Goods Sold 450-01-00 Purchazes [«
Sales/lncome 400-01-00 Diztribution =ales [history) [
Salez Retumnsz 425-00-00 Returns & allowances [«
Inventon Adjuztment 960-00-04 izcelanaous |
Purchazes Clearing £2EIEI-EIB-EIEI M Purchazes clearing account O
PO *ariance Adjustrent 9E0-00-04 Mizcellaneous |
fg Wanance Adjustment 960-00-04 Mizcelaneous |
Fikdd Scrap 116-00-00 lrventory-Scrap [
Repairs In Process 117-00-00 Irventory-Repairs in Process [
Repairz Clearing 118-00-00 Ihwventor-Repairs Clearing [

[ Acocept l LCancel ] Delste _
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How the Purchases Clearing Account is Populated:

Receipt of Goods:
Enter a Receipt of Goods, without an Invoice number.

SF Receipt of Goods Entry (ABC) 9/22/2014 = IEI Iil
Receipt Number [007003 | - [ 14 4 & B

1. Header I 2 Address ] 3. Lines ] 4 Totals ] =
ReceiptDate | 9/22/2014 | \ /
N~
[ Purchase Order Mumber (0010019 | Ihwoice Number| /\ | Ihvoice D ate l:l ]
prd N\,
i N
Wendor No. 01-COMPAR ! Compag Computer Corporation
Order Type Standard Order Purchaze Address Ck
Order Statuz Mew Ship-To Address Qoo % ABC Digtrbuting Comparny
Reguired Date (94222014 : Terms Code Elck MET END OF MOMTH
Ship Via |, Foe |
1099 Form - ﬂ W arehouse ooa % CENTRAL WAREHOUSE
1099 Box =l
el e Confirn To [JERRY &ALLE |Ck
Schedule NONT&x  [@ || Emal b
Maontazable Tax Scheduls Telephone |[714) 5559321 | Ext |
Use Tax ] Comment

[ Accept l Cancel ] Lielete :

=e Receipt of Goods Entry (ABC) 9/22/2014 - IEI Iil
Receipt Mumber ' R | [De[aults... ] [ Yendor... l

1. Header I 2. Address l 3. Lines ] 4 Tatals ] =
|%' = | Huick Row |[. [ == =T
Itern Code: Ordered | Received | Unit Cost | E rtension | LCaornm
1 | 4886-18-14-3 10.00 10.00 22604 226.04
4 | »
Description =
‘wharehouse .
Unit of Measure
Back Ordered 00~
T otal Armnount 226.04

[ Accept I LCancel I Delete :
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Print Daily Receipt Register and Update.

=E Daily Receipt Registers (ABC) 9/22/2014

2|

Current General Ledger Period

972242014 (e

Frint Full Comments ]

Furchaze Order Posting D ate

05| Ending |5/31/2010

! E Motice: Thiz Purchase Order pozsting date fallz into a future General Ledager period.

|HP Laserat PZ0SSJUFD FCLE 7|

[ FErint IF'regiewl Setup

Receipt Of Goods Register
Journal Posting Date: 9/22/2014
Register Number: PO-000002

ABC Distribution and Service Corp. (ABC)

Receipt
Number Date Use Tax Unit of Quiantity.
Item Code/Description Tax Class Measure Whse Ordered Received Backordered  Unit Cost Extension
001009 9/22/2014  PO: 0010019 Vendor: 01-COMPAQ Compag Computer Cory
Schedule: NONTAX CoD:
4886-18-14-3 PAPER CADDY 18"W 14D 3"H No TX EACH 000 10.00 10,00 0.00 22.604 226.04
Receipt Total: 226.04
Report Total: 226.04

=F Sage 100 ERP

» Do you want to update the Beceipt OF Goods Register?
\_‘;/

x|

SXE Sage 100 ERP

» Doyouwant to print the D aily Transaction Register?
\._‘j‘/

Daily Transaction Register

ABC Distribution and Service Corp. (ABC)

Postings For: 012212014

Source Journal Account Number Account Description/Posting Comment Debit Credit
PO-000002 115-00-03 Inventory - Ceniral Warehouse 226.04
Compaq Computer Corporation REC:G001009
200-03-00 Purchases clearing account 226.04
Compaq Computer Corporation REC:G001009
Journal 000002 Totals: 226.04 296.04
Source PO Totals: 226.04 296.04
9/22/2014 Totals: 226 04 226 04
Report Totals: 226.04 226.04
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Purchase Clearing Report:
This report is used to reconcile the purchases clearing account. The balance should match the balance
in the General Ledger. The Quantity Order, Quantity Received and Quantity Invoiced all have to be the

same in order to clear off this report.

NOTE: This report can only be run as of TODAY, it cannot be run for a prior period!!

Purchases Clearing Report
Sorted by Purchase Order Number
Forltem Types: Inventory ltems

ABC Distribution and Service Corp.(ABC)

P.O.Numba  OrderDate  Last Recalpt PLOL ander Product Guantiy Guantiy Guantty Purchasas
Item Code/Description Typa Humibar Lina Inventory Account Number Ordarad Racatvad Invoiced Unit Cost Claaring
0010003 S152010 H-CONT WEEA  11500-03 100.00 93,00 1.00- 28730 287500
WOGE-CM-MP-8 MODESTY PANEL

0010003 SASE00 H-CONT WEEA  115-00-03 8200 50.00 000 26750 1,33750
VOG-CM-MP-B MODESTY PAMEL

0010003 S152010 @1-CONT WEEA 1130003 5000 2000 1001- 144770 723850
WOG-CM-MEC STORAGE CUBE

Q01000 5302010 i) 5 -TELCOMM  CE3A 115-00-03 1000 1200 003 8230 93.00
PRS-007-COMMN-M ElA RS3Z3 CONECT 7 CONDUCTOR M

010014 a312010 N-ETEW WESA  11500-03 1000 1000 003 34230 34230
1001-HON-H252 HOMN 2 DRAWER LETTER FLE WD LK

000014 Sat2010 04-5TEV FOEA 1150003 305080
2480-8-30 DESKFILE & CAP 3D

Leagvgle] el N-COMPAQ PE&A 11500-03 i
4885-18-14-3 PAPER CADDY 18°W 14D I'H

15,008.14

=E Account Inguiry (ABC) 9/22/2014

=1o]x]

Account No. | 2000200 I T
Dezcription | Purchaszes clearing account |
1. Main ] 3. Wanance ] 4. Transactinns] Fizcal vear
F'eriu:u:l| Ending | Begifining Balance | Debitz | Creditz | Ending B alance |
m Jan 31 14, 783.10- .00 .00 14,783.10-
nz2 Feb 28 14,783.10- 00 .0a 14,783.10-
n3 Mar 31 14.783.10- .00 .00 14,733.10-
04 Apr 30 14.783.10- .00 .00 14,783.10-
113] bay 31 14.78310- .00 .00 14,783.10-
DB June 30 14, 783.10- .00 .00 14,783.10-
07 July 31 14, 783.10- .00 .00 14,783.10-
02 Aug 31 14, 783.10- 2425 24,25 14,783.10-
n3 Sept 30 14, 783.10- .00 226.04 15.009.14-
10 Oct 3 15.003.14- 00 .0a 15.003.14-
1 Moy 30 15.003.14- .00 .00 15.003.14-
12 Dec 31 15.003.14- .00 .00 15.009.14-
Total 14.78310- 2425 260,23 15.009.14-
) ok 7
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Receipt of Invoice:
Enter the Receipt of Invoice for this Purchase Order.

=® Receipt of Invoice Entry (ABC) 9/22/2014 - |EI |£|

Receipt Mumber |[007005 | [ * 4 4 B B

1. Header I 2. &ddress ] 3. Lines ] 4. Tatals ]

.

[ Defaults... l ’ Wendor... ]

=

,
Purchase Oider Mumber | 0010019 |- Gvoice Numbel|455?85
.

e
S — o
Wendor Mo, -COMPAR Compag Computer Corporation
Order Type Standard Order Purchase Address Ck
Order Status Back Order Ship-To Address aoon Ck ABC Distributing Cornpany
Fequied Date  |9/22/2014 : Tems Code EI% MET EMD OF MOMTH
Ship Vi |Q, Foe |
109Fem  [nom 7] || warshouss 000 |G, CENTRAL WREHOUSE
1099 Bow =
=y CanI-lm To  |JERRAY ALLE =N -
Schedule NONTAx  |@ || Emal =
ot T Bl Telephone | [714) 555-9921 | Ex |
ks Tars D Comment |

l Aocept I Cancel I LDelets I&I@l

= Receipt of Invoice Entry (ABC) 9/22/2014 - |EI Iil
ReceiptMumber (001005 |- [ 14 4 B Bl [Defaults... ] [ Wendor... ]
1. Header ] 2 Address ] 3. Lines I 4. Totals ] / @
% - ko [ 2@ |1/ I

/
Itern Code Ordered | Invoiced % Unit Cost | Extension | Ciomi
10.00 10.00 22604 22604
& 00 00 000 0
| 3
Description =
W arehouse .
Unit of Measure
[ty Received 00
Total Amoint 226.04
[ Accept I LCancel I Lelete :
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Print Daily Receipt Register and Update.

= Daily Receipt Registers (ABC) 9/22/2014

21|

Current General Ledger Period

05| Ending |5/31/2010

FPurchase Order Posting D ate

Print Full Corments

! E Matice: This Purchase Order posting date fallz into a future General Ledger period.

'HP Laserlet P20SEdUPD PCLE »| [

Pririt I Preiew I Setup

Receipt Of Invoice Register
Journal Posting Date: 9/22/2014
Register Number: PO-000003

ABC Distribution and Service Corp. (ABC)

Entry
Number Date Use Tax Unit of Quantity.
Item Code/Description Tax Class Measure Whse Ordered Received Invoiced Unit Cost Extension
001005 9222014  PO: 0010019 Vendor: 01-COMPAQ Compagq Computer Corporation
Schedule: NONTAX Invoice; 456786 coD:
4886-18-14-3 PAPER CADDY 18"W 14'D 3"H No TX EACH 000 10.00 10.00 10.00 22.604 226.04
Sales Tax: 0.00
Invoice Total: ™ 226.04
Report Total: 226.04

=E Sage 100 ERP x|

» | Doyouwant to update the Daily Receipt Begisters?
\.."()

=E Sage 100 ERP x|

» Dowyou want to print the D aily Transaction Begister?
\.."()

Daily Transaction Register

ABC Distribution and Service Corp. (ABC)

Postings For: 012212014

Source Journal Account Number Account Description/Posting Comment Debit Credit
PO-000003 200-01-00 Accounts payable - trade 226.04
P/O RECEIPT ENTRY DIV:01
200-03-00 Purchases clearing account 226.04
Compaq Computer Corporation INV:456786
Journal 000003 Totals: 226 04 276 04
Source PO Totals: 226.04 296.04
9/22/2014 Totals: 226.04 226.04
Report Totals: 226.04 226.04
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The Purchase Order does NOT show on the report because it has been fully received and invoiced.

PurchasesClearing Report

Sorted by Purchase Order Number

Forltem Types: Inventory ltems

ABC Distribution and Service Corp.(ABC)

P.O.Numba  OrgsrDate Last Recaipt POl wandor Product @uantity Guantity Quantity PuUrChanss
ttam Coda/ Description Dats Typs Numba Lina Inventary Account Humibsar ‘Ordarad Racahed Invoicad unitCost Claaring
0010003 B -CONT WrEA 150003 10000 w00 100- 25730 2E7E00

VOG-CM-MP-B MODESTY PANEL
0010003 SMS2010 S3200 S 0-CONT WEBA 11540003 5800 5000 000 28730 133750
VOGE-CM-MP-B MODESTY PANEL
00100 200 SN 2 4-CONT WEEA 1150003 50.00 000 10.00- 14477 72350
WOG-CM-MES STORAGE CUBE
R ANl S3E 8 @TELCOMM CEA 1150003 10.00 1200 000 8250 3,00
PESHOIT-CONM-M EIA RS123 CONECT 7 COMDUCTOR M
0010014 a0 S320 8 01-STEV WEEA 1150003 10.00 12.00 .00 34230 2230
1001-HON-H252 HON 2 DRAWER LETTER FLE Wi LK
0010014 SEL20 S3E00 S 01-STEV FOEA 1150003 20 20 00 1545300 308080
2480-8-50 DESK FILE " CAP 50
Raport Total: 1478310
= Account Inguiry (ABC) 9/22/2014 - |I:| |£|
Aiceount No, [200-03-00 B ERY]
Descriphion | Purchazes clearng account |
1. Main ] I 3. Yariance ] 4. Transactiunsl Figcal vear | 2014 ﬂ
F'eriol:l| Ending | Beginning Balance | [ebits | Creditz Ending Balance |
01 Jan 31 14,783.10- a0 .0g 14,783.10-
nz Feh 28 14, 78310- Hui} i} 14, 78310-
03 bar 31 14 78310- Hui} i} 14 78310-
04 Apr 30 14.783.10- a0 g 14.783.10-
05 b ay 31 14.783.10- a0 .0g 14.783.10-
0e June 30 14,783.10- a0 .0g 14,783.10-
07 July 31 14 78310- Hui} i} 14 78310-
na Aug 3 14.783.10- 425 .25 14.783.10-
03 Sept 30 14.783.10- 226.04 226.04 14.783.10-
10 Oct 31 14,783.10- a0 .0g 14,783.10-
11 Maw 30 14, 78310- Hui} i} 14, 78310-
12 Dec 31 14 78310- Hui} i} 14 78310-
Total 14.783.10- 260,29 260,29 14.783.10-
@ x (&[0
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What Happens if Quantity Isn’t the Same:

=¥ Purchase Order Entry (ABC) 9/22/2014 ;lglﬁl
Order Mumber (0010021 |- [ 14 4 B B

1. Header ] 2 Address ]

Defaults.... Wendar...
| &

3 Lines I 4 Tatals ] User |sid

|%' = | Quick Row @ |[. = = E=R=o
Item Code Ordered | Back Ordered | Unit Ciost Extenzion | Con
1 EESS 25.00 0o a1.250 203.25
|2 S ja i 0 000 0
4| | 3
Dezcription -
‘Warchouzse
Unit of Measure
Oty Received 00 -
Tatal Amount 2031.25

[ Accept I Lancel ] Delate :

¥ Receipt of Goods Entry (ABC) 9/22/2014

Receipt Number (001010 |- [

1. Header ] 2. Address I

44 b M
3. Lines I 4 Totals ]

|%' < |QuickFl0w @ |[. [ =7 =225-
Item Code Ordered | Received | Urit Cost | Extension | Carnrmi
1 | EBES 25.00 20,00 81.250 1,625.00
EN q| 00 0 om0 00
4| | »
Description -
‘warehouse
Unit of Measure
Back Ordered 00 -
Tatal Amount 1,625.00

[ Accept l Lancel ] Delete :

Daily Transaction Register

ABC Distribution and Service Corp. (ABC)

Fostings For: /2212014

Source Journal Account Number Account Description/Posting Comment Debit Credit
PO-000004 115-00-03 Inventery - Central Warehouse 1,625.00
Container Corporation Of Usa REC:G001010
200-03-00 Purchases clearing account 1,625.00
Container Corporation Of Usa REC:G001010
Journal 000004 Totals: 1.625.00 1625.00
Source PO Totals: 1625.00 1625.00
9/22/2014 Totals: 1,625.00 1,625.00
Report Totals: 1,625.00 1,625.00
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=e Receipt of Invoice Entry (ABC) 9/22/2014
Receipt Mumber (001006 [ [ 14 4 B Bl

1. Header I 2 Address ]

2 Lines I 4 Totak: I

=loix]

[ Defaults... ] [ Wendor... ]

=

ER | Quick Row I e
Item Code Ordered | |nvoiced | LInit Cost E stension | Comi
1 EES5 20,00 25.00 81.260 2,031.25
2 S— Y 10 o 000 00
| | 3
Dezcription =
W arehouse -
Init of Meazure
iy Received 00 -
Total Amount 2,031.25

@

[ Acoept l Lancel l Delete :

Daily Transaction Register

ABC Distribution and Service Corp. (ABC)

Postings For: 912212014

Source Journal Account Number

Account Description/Posting Comment Debit Credit
PO-000005 200-01-00 Accounts payable - frade 2,031.25
P/O RECEIPT ENTRY DIV:01
200-03-00 Purchases clearing account 2,031.25

Container Corporation Of Usa INV:5486

Journal 000005 Totals: 2031.25 2.031.25

Source PO Totals: 203125 2 031.25

9/22/2014 Totals: 203125 2,031.25

Report Totals: 203125 2,031.25
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Purchases Clearing Report
Sorted by Purchase Order Number
For ltem Types: Inventory ltems

ABC Distribution and Service Corp. (ABC)

P. 0. Number

OrderDate  LastReceipt P.O. Vendor

Product

Quantity Quantity Quantity

Purchases

Item Code/Description Date Type Number Line Inventory Account Number Ordered Received Invoiced Unit Cost Clearing

0010003 5/15/2010 5/31/2010 S 01-CONT WF&A  115-0003 100.00 99.00 1.00- 26.750 2,675.00
VOG-CM-MP-B MODESTY PANEL

0010003 5/15/2010 5/31/2010 S 01-CONT WF&A  115-0003 66.00 50.00 0.00 26750 133750
WOG-CM-MP-B MODESTY PANEL

0010003 5/15/2010 5/31/2010 S 01-CONT WF&A  115-0003 50.00 40.00 10.00- 144770 7.238.50
VOG-CM-MSC STORAGE CUBE

0010009 5/30/2010 5/31/2010 35 02-TELCOMM  C&A 115-00-03 1000 12.00 0.00 8250 99.00
PFS-007-CONN-M EIARS323 CONECT 7 CONDUCTOR M

0010014 5/31/2010 5/31/2010 5 01-5TEV WF&A  115-0003 10,00 10.00 0.00 34250 342,50
1001-HON-H252 HCN 2 DRAWER LETTER FLE WiQ LK

001004 513172010 5/31/2010 S 01-STEV FD&A  115-0003 2.00 2.00 0.00 1.545.300 3.090.60
2480-850 DESKFILE 8" CAP 50

0010021 9/22/2014 9/22/2014 5 01-CONT Ps&A  115-0003 25.00 20.00 25.00 81.250 406.25-
6655 PRINTER STAMD W/ BASKET

Report Total: 14.37685
=E Account Inguiry (ABC) 9/22/2014 - IEII Kl
Account Mo, | 200-03-00 14 b Eudaget

Description | Purchazesz clearing account

1. Mal

" |

I 2. Variance ]a_l. Transactions]

Fizcal Wear

F'eriu:u:l| Ending | Beginning Balance | Drehitz | Creditz Ending Balance |
m Jan 31 14.78310- 0o o 14.78310-
02 Feb 23 14.783.10- .o o0 14.78310-
03 bdar 31 14.78310- g .on 14.78310-
04 Apr 30 14.78310- g .on 14.78310-
05 May 31 14.783.10- .o o0 14.78310-
06 June30 14.78310- g .on 14.78310-
07 Julp 31 14.78310- g .on 14.78310-
08 Aug 31 14.78310- 3425 25 14.78310-
03 Sept 30 14,73310- 2.257.24 1.851.04 14,376.85-
10 Oct 31 14.376.85- g .on 14.376.85-
11 Maw 30 14.376.85- 0o o 14.376.85-
12 Dec 31 14.376.85- g .on 14.376.85-
Tatal 14.78310- 229154 1.885.29 14.376.85-
@ x |8]0)
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What Happens if the Invoice Cost Isn’t the Same as Received Cost:

=E Purchase Order Entry (ABC) 9222014

Order Mumber (0070022 | [ 14 4 B Bl

1. Header ] 2 Address ]

3. Lines I 4 Tatals ] Llger |si|:|

=10l x|

[De_faulls... ] [ Wendor. . ]

=

4

| Quick Fow

B=

[l =

[tern Code

Ordered
BES7-24-2012

r—_

= =&

— 'u) r -

10.00

| Back Ordered |

Unit Cost

BLY

Rii]

A0

10.809

Extension

| Can

00 00a

1

Dezcription

W arshouze

1.M5.03
.an

Lrit of Meazune

[ty Received

Total Amount 1.018.09

[ Accept l Cancel I Delete :

=e Receipt of Goods Entry (ABC) 9222014

Receipt Mumber (001017 [ [ 14 4 B Bl

o] x|
l Defaults. l [ Yendor... ]
1. Header ] 2. Address I 3. Lines l 4 Totals ] =
|%' v |_D.uickFlDw |I. [ t:zf:{_%'
Itermn Code Ordered | Feceived | Lnit Ciogt | Estenzion | Comm
1 BESY-24-20-12 10.00 10.00 101.809 1.018.09
Bl 18| a0 il 000 il
| | 3
Dezcnption =
W arehousze o
Unit of tMeazure
Back Ordered a0 -
Tatal Amount
[ Accept l Lancel l Delete :
Conner Ash P.C. © 2014
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=¢ Receipt of Invoice Entry (ABC) 9/22/2014

Receipt Mumber (001007 | [ 19 4 B Bl

1. Header ] 2 Address ] 3 Lines I 4 Totals ]

=0l x|

[ Defaults... l [ Wendar... l

4]

|% - | Quick Row |I. '::=f:r.:%'
Itern Code: Ordered | Irvoiced | /ﬁﬁsl Nxtension | Com
186574z 10.00 10.00 120.000 1.200.00
|2 S Y Ll 00 000 0

Description

L1+

Wareholise

Urit of Measure
Gty Received a1«

Total Amount 1.200.00

[ Aecept l LCancel I Delete :

If the Invoice Cost is different from the Received Cost, you will get a warning.

5P Sage 100 ERP
L3

x|

W arning: & vanance has been encountered, Please review the Varance Register before updating the

Fieceipt Reaister.

Receipt Of Invoice Register
Journal Posting Date: 9/22/2014
Register Number: PO-000007

ABC Distribution and Service Corp. (ABC)

Entry
Number  Date Use Tax  Unit of Quantity.
Item Code/Description Tax Class Measure Whse Ordered Received Invoiced Unit Cost Extension
001007 9222014 PO: 0010022 Vendor: 01-CONT Container Corporation Of Usa
Schedule: NONTAX Invoice: 84657 coD:
6657-24-20-12 SOUND CVR 24.5"W 20D 12'H LQ No TX EACH 000 10.00 10.00 10.00 120.000 1.200.00
Sales Tax: 0.00
Invoice Total: 1,200.00
Report Total: 1,200.00
Receipt/Invoice Variance Register
Journal Posting Date: 9/22/2014
Register Number: PV-000001
ABC Distribution and Service Corp. (ABC)
PO Number Unit of Quantity Unit Cost, Variance
Item Code Description Measure Whs Ordered Received Invoiced Received Invoiced Variance Amount
0010022 PO Date: 922/2014 Vendor: 01-CONT Container Corporation Of Usa Invoice: 84657 Invoice Date: 9/22/2014
6657-24-20-12 SOUND CVR 24.5"W 20"D 12"H LQ EACH ooo 10.00 10.00 10.00 101.809 120.000 18.191 181.910
P. Q. 0010022 Total: 181.910
Report Total: 181.910

Conner Ash P.C. © 2014

Page 13



Daily Transaction Register

ABC Distribution and Service Corp. (ABC)

Postings For: 9/22/2014

Source Journal Account Number Account Description'Posting Comment Debit Credit
PO-000006 115-00-03 Imventory - Central \Warehouse 1.018.05
Cantainer Corporation Of Lsa REC:GO01011
200-03-00 Purchases cleaning acoount 1.018.09
Container Corporation Of Usa REC:GOD1011
Journal 000006 Totals: 1.012.09 1.018.09
Source Journal AccountNumber Account Description'Posting Comment Debit Credit
PO-000007 200-01-00 Agcounts payable - trade 1,200.00
F/O RECEIPT ENTRY DIV:01
200-03-00 Purchases clearing acoount 1,200.00
Container Corporation Of Usa [N 84657
Journal 000007 Totals: 1,200.00 1,200.00
Source PO Totals: 2.218.09 2.213.08
SourceJournal Account Number Account Description'Posting Comment Debit Credit
P-000001 200-03-00 Purchases clearing acoount 181.51
Cantainer Corporation Of Usa PO:0070082
S60-00-04 Miscellansous 181.91
Caontainer Corporation Of Usa PO:0010022
Journal 000001 Totals: 121 81 181 81
Source PV Totals: 181.91 181.91
9/22/2014Totals: 2.400.00 2. 400.00
ReportTotals: 2,400.00 2,400.00

Conner Ash P.C. © 2014
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What Can Make the Account Out of Balance to GL:

Return of Goods — With PO

=E Return of Goods Entry (ABC) 9/22/2014 = |EI |£|
Return Mumber ' SO I [De[aults... ] [ Wendar., .. l
I 2 Address ] 3 Lines ] 4 Totals I @

RetunDate |9/22/2014 |77 AuthorizationNo. ||

Purchﬁwter ' ! Irvoice Numberl | Invoice D ate I:I_
—
Wendor Mo, ' e Corpaq Cormputer Corparation
Order Type Standard Order Purchaze sddress ck
Order Statuz Completed Ship-ToAddress oo % ABC Distributing Comparny
Required Date |9/22/2014 |77 Termnz Code Elck MNET EWD OF MOMNTH
S Y —
1093 Farm Nore <] || warshouse 000 |G CENTRAL WAREHOUSE
10989 B |
Confirm Ta |JERRY &LLE |ck Prirt Returr
[Bneh q || Telehone [710)555 5021  Ew ||
Maontaxable Tax Scheduls ] |E
Use Tax ] Comment |

[ Acoept I Cancel l Delete :

=E Return of Goods Entry (ABC) 9/22/2014 - |EI |£|
Retum Humber ' ! E g 4 b B & [ Defaults... ] [ Yendar... ]
1. Header ] 2. Address ] 3. Lines I A4 Totals ] Q
| - | Quick Row |11 L= o roEy
Itern Code Ordered | Returned | rit Cost | Extension | Cornm
1 4886-18-14-3 10.00 10.00 22 604 226.04
|2 S LY 0 0 000 0
“| | 3
D escriptian 1=
Warshouse -
Unit OF Measure
Feceived 00 -
Tokal Armount
et | s | oo [5]0)

Conner Ash P.C.
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Return of Goods Register
Journal Posting Date: 9/22/2014
Register Number: PP-000002

ABC Distribution and Service Corp. (ABC)

Return
Number Date Use Tax Unit of Quantity Returned Inventory,
Item Code Description Tax ClassMeasure Whse Returned Unit Cost Extension Unit Cost Extension
001007 9222014 POz 0010019 Vendor: 01-COMPAQ Compag Computer Corporation
Schedule: NONTAX Invoice: Date:
4886-18-14-3 PAPER CADDY 18"W 14"D 3'H Ne TX EACH 000 10.00 22.604 226.04 22604 226.04
Freight: 0.00
Sales Tax: 0.00
Return Total: 226.04
Return Balance: 226.04
Inventory Totals: 226.04 226.04
Miscellaneous & Specials Total: 0.00
Freight and Tax Total: 0.00
ReportTotal: ~— 226.04

Daily Transaction Register

ABC Distribution and Service Corp. (ABC)

Postings For: 912212014

Source Journal Account Number Account Description/Posting Comment Debit Credit

PP-000002 115-00-03 Inventory - Ceniral Warehouse 226.04

Cornpaq Computer Corporation RET:R001007
200-03-00 Purchases clearing account 226.04

Cornpaq Computer Corporation RET:R001007

Journal 000002 Totals: 296.04 296 04

Source PP Totals: 226.04 226.04

9/22/2014 Totals: 226.04 226.04

Report Totals: 226.04 226.04

The Return reopens the PO and shows the item on backorder.
=P Purchase Order Entry (ABC) 9/22/2014

Order Mumber (0010019 |- [* W 4 B B

=1oix]

l Defaults. .. ] l Wendor... ]

1. Header I 2. Address ] 2. Lines I 4. Totalz ] User |$id | @
|%- - | Quick Row |[. - t:zf:f:%'
[tem Code Ordered | Back Ordered | Uit Cozt Extenzion | Con
1 4806-18-14-3 10.00 10,00 22,604 226.04
2 S Y 0 L 000 0
1| | »
Description =]
Warehouze -
Uit of Measure
[ty Received 00 -
T otal Amount 226.04

[ Aceept l Lancel I Delete ;
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Purchases

Clearing Report

Sorted by Purchase Order Number
For ltem Types: Inventory ltems

ABC Distribution and Service Corp. (ABC)

P. 0. Number

OrderDate LastReceipt P.O.

Vendor Product

Quantity Quantity

Quantity

Purchases

Iltem Code/Description Date Type Number Line Inventory Account Number Ordered Received Invoiced Unit Cost Clearing

0010003 51572010 5/31/2010 s 01-CONT WF&A  115-0003 100.00 99.00 1.00- 26.750 2,675.00
VOG-CM-MP-B MCDESTY PANEL

0010003 51572010 5/31/2010 s 01-CONT WF&A  115-0003 66.00 50.00 0.00 26.750 133750
VOG-CM-MP-B MCDESTY PANEL

0010003 51572010 5/31/2010 s 01-CONT WF&A  115-0003 50.00 40.00 10.00- 144770 7.23850
VOG-CM-MSC STORAGE CUBE

0010009 5/30/2010 5/31/2010 S 02-TELCOMM CE&A 115-00-03 10.00 12.00 0.00 8.250 99.00
PF5-007-CONN-M EIARS323 CONECT 7 CONDUCTOR M

0010014 5/31/2010 5/31/2010 3 01-STEV WF&A  115-0003 10.00 10.00 0.00 34250 34250
1001-HON-H252 HON 2 DRAWER LETTER FLE WO LK

0010014 5/31/2010 5/31/2010 3 01-STEV FD&A  115-0003 1,545.300 3,090.60
2480-850 DESKFILE 8" CAP 50

0010019 9/22/2014 9/22/2014 3 01-COMPAG  PS&A  115-00-03 22604 226.04-
4886-18-14-3 PAPER CADDY 18"wW 14"D 3"H

ooio021 9/22/2014 9/22/2014 3 01-CONT PS&A  115-0003 81250 406.25-
G655 PRINTER STAND W/ BASKET

Report Total: 14.150.81

=P Account Inguiry (ABC) 9/22/2014

=lalx]|

Account Mo, | 200-03-00 | SR 1 |
Description | Purchases clearing account |
1. Kain ] I 3 Variance ] 4 Transactinns] Fiscal Year
F'eriu:u:l| Ending | Beginning Balance | Debitz | Credits | Ending Balance |
0y Jan 31 1478310 .00 .00 1478310
0z Feb 28 14.783.10- juu; .00 14.783.10-
03 bar 31 14.783.10- .00 .00 14.783.10-
04 Apr 30 14.783.10- juu; .00 14.783.10-
05 May 31 14.783.10- .00 .00 14.783.10-
06 June 30 1478310 0o .00 1478310
07 July 3 14.783.10- .00 .00 14.783.10-
08 Aug 31 1478310 3425 34.25 1478310
1] Sept 30 14,783.10- 368333 3.051.04 14,150.81-
10 Oct 3 14.150.81- 0o .00 14.150.81-
11 Mav 30 14.150.81- juu; .00 14.150.81-
12 Dec 3 14.150.81- .00 .00 14.150.81-
Total 14.783.10- 371758 3.085.29 14.150.81-
oK

S|0)
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Return of Goods — Without PO
_lalx

Fieturs Mumber Lo 4 b Bl [De[aults... l l Yendar... ]

1. Header I 2. Address ] 3 Lines ] 4 Tatals I =

Retum Date |9/22/2014 |77 Authorization Mo. |:|

@hase Order Number :I@ Inwaice Numl:-er| | Inwaice D ate |:|_
Wendor Mo, Ck Container Corporation OF Usa
Order Type Purchase Address Q,
Order Statuz 1 Step Ship-Todddress 0000 Ck ABC Distributing Carmpary
Required Date (e Terms Code @% MET EMD OF MONTH
T S Y ] E—
1099 Form Nore ||| werehouss 000 |G CENTRAL WAREHOUSE
10199 B e
Confirm To |0$ Print Return
—Sales Ta
& hedile q || Teshone |[312)5557721 | Ew | ]
Mortaxable Tax Schedule Bl |@
Use Tax H Cornmett |

’ Accept I Lancel I Delete :

sxe Return of Goods Entry (ABC) 9/22/2014 = IEI |£|
R eturn Nurmber [ 14 b BE [De[aulls... ] [ Yendar. . l

1. Header ] 2. Address ] 2. Lines I 4 Tatals ] Q
|%' E | BQuick Row |I. [ =2 =25
Item Code Ordered | Returned | nit Cost | E stenzion | Comm
1 4886-18-14-3 5.00 5.00 22604 11302
N 18 i 00 000 i
1| | 3
Description =]
Warehouze -
Unit OF Measure
Received 00 -

Tatal Aot 11302

’ Accept I LCancel I Delete :
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Return of Goods Register
Journal Posting Date: 9/22/2014
Register Number: PP-000003

ABC Distribution and Service Corp. (ABC)

Number REIIIJJ:ITe Use Tax Unitof Quantity Returned Inventory
Item Code Tax ClassMeasure Whse Returned Unit Cost Extension Unit Cost Extension
001008 9/2212014 PO: Container Corporation Of Usa
Schedule: NONTAX Invoice: Date:
4886-18-14-3 PAPER CADDY 18"W 14"D 3"H Noe TX EACH 000 5.00 22,604 113.02 22.604 113.02
Freight: 0.00
Sales Tax: 0.00
Return Total: 113.02
Return Balance: 113.02
Inventory Totals: 113.02 113.02
Miscellaneous & Specials Total: 0.00
Freight and Tax Total: 0.00
Report Total: 113.02

Daily Transaction Register

ABC Distribution and Service Corp. (ABC)

Postings For: 972212014

Source Journal Account Number Account Description/Posting Comment Debit Credit

PP-000003 115-00-03 Inventory - Central Warehouse 113.02

Container Corporation Of Usa RET-R001008
200-03-00 Purchases clearing account 113.02

Container Corporation Of Usa RET:R001008

Journal 000003 Totals: 113.02 113.02

Source PP Totals: 113.07 113.07

9/22/2014 Totals: 113.02 113.02

Report Totals: 113.02 113.02
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Out of Balance

Purchases Clearing Report
Sorted by Purchase Order Number
For ltem Types: Inventory ltems
ABC Distribution and Service Corp. (ABC)

P. 0. Number Order Date  LastReceipt P.O. Vendor Product Quantity Quantity Quantity Purchases
Item Code/Description Date Type Number Line Inventory Account Number Ordered Received Invoiced Unit Cost Clearing

00710003 51572010 53172010 S 01-CONT WF&A  115-0003 100.00 99.00 1.00- 26.750 2.675.00
VOG-CM-MP-B MODESTY PANEL

0010003 51572010 5/31/2010 5 01-CONT WF&A  115-00-03 66.00 50.00 0.00 26.750 1,337.50
VOG-CM-MP-B MODESTY PANEL

0010003 5/15/2010 5/31/2010 S 01-CONT ‘WF&A  115-00-03 50.00 40.00 10.00- 144770 7.23850
VOG-CM-M3SC STORAGE CUEE

0010009 5/30/2010 5/31/2010 5 02-TELCOMM C&A 115-0003 10.00 12.00 0.00 8.250 99.00
PF3-007-CONN-M EIARS323 CONECT 7 CONDUCTOR M

00710014 53172010 53172010 S 01-5TEV WF&A  115-0003 10.00 10.00 0.00 34250 34250
1001-HON-H252 HON 2 DRAWER LETTER FLE WIC LK

0010014 5/31/2010 5/31/2010 5 01-8TEV FD&A  115-00-03 2.00 2.00 0.00 1.545.300 3,000.60
2480-850 DESKFILE 8" CAP 50

0010019 92212014 92212014 s 01-COMPAC  PS&A  115-00-03 10.00 0.00 10.00 22604 226.04-
4886-18-143 PAPER CADDY 18w 14"D 3"H

ooiooz21 9/22/2014 9/22/2014 5 01-CONT P5&A  115-0003 25.00 20.00 25.00 81.250 406.25-
6655 PRINTER STAND W/ BASKET

Report Total: 14.150.81

_lajx]
Account No. [200-03-00 EEEY
Dezcrption | Purchases clearing account |

1. Main I I 2. Wariance ]4_1. Transactiuns] Fiscal ‘Year
F'eriu:ud| Ending | Beginning Balance | [rebits | Credits | Ending Balance |
m Jan 31 14, 783.10- Bili] i 14,78310-

02  Feb 28 14,783.10- Bili] i 14.783.10-
03 kar 31 14,783.10- Bili] i 14.783.10-
04 Apr 30 14,783.10- Bili] i 14.783.10-
05 Map 3 14.783.10- 0 o 14,783.10-
06 June 30 14.783.10- 0 o 14,783.10-
07 Jul 3 14.783.10- 0 o 14,783.10-
02 Aug 3 14,783.10- 34.25 34.25 14,78310-
03  Sept30 14,783.10- 3.796.35 3.051.04 14,037,793
10 Oct 3 14 037.73- Bili] i 14,037,753
1 Mo 30 14 037.73- Bili] i 14,037,753
12 Dec A 14 037.73- Bili] i 14,037,753
Total 14,783.10- 3.830.60 3.085.25 14.037.73-
@ x |8]@
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Hint — Look for Transaction Journals with a PP. Check to be sure that they had a PO on the receipt. If
not, note the amount. A credit should be coming from the Vendor. The credit should be posted to the
Purchases Clearing account.

s=E Account Inguiry (ABC) 9/22/2014 - |EI |£|
Account No. [200-0300 B ERY
Description | Purchases clearing account |
1. Main ] 2. Hiztory ] 2. Wariance ] Fizcal vear | 2014 ﬂ
Per /| Date Journal Faosting Remark. | Diebit | Credit Gﬂ
na a/m8/204  PP-000001  1bm Corporation RET:RO01006 25 .
na a8/31/2014  AP-00001E  1bm Corporation JIM: 3846 .25
03 /22420014 PO-000002 Compaq Computer Corporation R 226.04
03 /2242014 PO-000003 Compaq Computer Corporation 1. 226.04
09 /2252014 PO-000004 Container Carparation OF Uza RE... 1.625.00 |_r
09 /2252014 PO-000005 Container Caorparation OF Lea (MY 203.25
09 /2252014 PO-00000E  Container Corporation OF Uza RE... 1.018.09
03 /222014 PO-000007  Container Corporation OF Usza (MY, 1.200.00
03 /22420014 PP-000002 Compaq Computer Corporation R, 226.04
09 922420 PP-000003  Cantainer Carparation Of Uea RE.. 11302
09 014 PV-000001  Container Corporation Of Usa PO:.. 181.91
Beginning Dehit Credit Met Change | Ending Balance
14.783.10- 3.830.60 3.085.23 453 14,037.739-
@ oK Q.
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Inventory Receipt through Transaction Entry:

=¥ Transaction Entry (ABC) 9222014

Tranzaction Twpe | Feceipks

- 4w

Entry Mumber goooom 3 |-

1. Header I 2. Lines ]

[ s

Pl

=1o]x]

Transaction Date | 9/22/2014 :

Default Warehouse Q, EAST WAREHOUSE

Carmment ||

[ Accept I Cancel I Delete :

=E Transaction Entry (ABC) 9/22/2014

— o] x|

Transaction Type | Receipts ﬂ| 4 4 F P
Enitry Murber ooooocia | [

1. Header ] 2. Lines I

> - [mee @ | = 1t E
Item Code Guiantity | Unit Cost | Extenzion

1 4006-18-14-3 10.00 22.604 226.04

N 19, | 00 o 0.00

Description

Cozting

Unit of Measure

Warehouse

Total Arnount 226.04

|

Accept I Cancel I Delete :
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Inventory Transaction Register
Journal Posting Date: 9/22/2014
Receipts Register Number: IR-000002

ABC Distribution and Service Corp. (ABC)

Reference Transaction Comment Unit of
ltem Code Date Description Measure Whse Quantity Unit Cost Extension
00000013 92212014
4886-18-14-3 PAPER CADDY 18"W 14"D 3"H EACH 001 10.00 22604 226.04
Report Total: 226,04

Daily Transaction Register

ABC Distribution and Service Corp. (ABC)

Postings For: 912212014

Source Journal Account Number Account Description/Posting Comment Debit Credit
IR-000002 115-00-01 Inventory - East Warehouse 226.04
Inventory Transaction (RECEIPT)
200-03-00 Purchases clearing account 226.04
Inventory Transaction (RECEIPT)
Journal 000002 Totals: 226 04 296 04
Source IR Totals: 226.04 226.04
9/22/2014 Totals: 226.04 226.04
Report Totals: 226.04 226.04
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Out of Balance

Purchases Clearing Report
Sorted by Purchase Order Number
For ltem Types: Inventory ltems

ABC Distribution and Service Corp. (ABC)

P. 0. Number OrderDate  LastReceipt P.O. Vendor Product Quantity Quantity GQuantity Purchases
Item Code/Description Date Type Number Line Inventory Account Number Ordered Received Invoiced Unit Cost Clearing
0010003 51152010 5312010 S 01-CONT WFEA  115-00-03 100.00 99.00 1.00- 26.750 2,675.00

VOG-CM-MP-B MODESTY PANEL
0010003 50152000 5312000 S 01-CONT WFEA 1150003 66.00 50.00 0.00 26.750 133750
VOG-CM-MP-B MODESTY PANEL
0010003 51152000 5312000 S D1-CONT WFEA 1150003 50.00 40.00 10.00- 144770 723850
VOG-CM-MSC STORAGE CUBE
0010009 5302000 5G12000 0 S 02-TELCOMM C&A  115-00413 10.00 12.00 0.00 8.250 99.00
PFS-007-CONN-M EIARS323 CONECT 7 CONDUCTOR M
0010014 5312000 5G12000 S 01-STEV WFEA  115-00-03 10.00 10.00 0.00 34.250 34250
1001-HON-H252 HON 2 DRAWER LETTER FLE WiC LK
0010014 5/31/2010 5312000 S 01-STEV FD&A  115-00-03 2.00 200 000 1545300 3,090.60
2430-850 DESKFILE &" CAP 50
0010019 022020014 92202014 S 01-COMPAQ  PS8A  115-0003 10.00 0.00 10.00 22604 226.04-
4886-18-143 PAPER CADDY 18"W 14°D 3°H
0010021 /2212014 92202014 S 01-CONT Ps&A  115-0003 25.00 2000 25.00 81.250 406.25-
6655 PRINTER STAND W/ BASKET
Report Total: W
=€ Account Inguiry (ABC) 9/22/2014 - IEIIiI
Account Mo, | 2000300 BRI
Dezcripion | Purchases clearing account |
1. Main ] 2 Yariance ] 4 Tlansactians] Fiscal rear | 2014 ﬂ
F'erial:l| Ending | Beginning Balance | Debits | Credits | Ending Balance |
01 Jan 31 14,783.10- .00 oo 14.783.10-
0z Feb 28 14,783.10- .00 oo 14.783.10-
03 dar 31 14,783.10- .00 o 14.783.10-
04 Apr 30 14,783.10- o0 0o 14,783.10-
05 Map 3 14,783.10- o0 0o 14,783.10-
06 June 30 14,783.10- o0 0o 14,783.10-
07 Julp 3 14,783.10- o0 0o 14,783.10-
03 Aug A 14,783.10- .25 34.25 14.783.10-
09 Sept 30 14,783.10- 3.796.35 339010 14, 376.85-
10 Oct 31 14,376 85- .00 oo 14, 376.85-
11 Moy 30 14,376 85- .00 o 14, 375.85-
12 Dec 3 14,376.85- o0 0o 14,376.85-
Total 14,783.10- 383060 342435 14,376.85-
@ x [8]@].
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How to Purge Old PO’s:

Step 1: From Purchase Order module, click on Utilities. Choose Purge Obsolete Purchase Orders. This
utility will remove PO’s even if they are not complete.

=E Purge Obsolete Purchase Orders (ABC) 9/22/2014 ll — |I:| |£|
Remove Obgolete Purchase Orders Dated on or Before  |B430/2014 Z

—Selection

Select Field Dperand | " alue | |
Purchaze Order Mumber All j M

Step 2: Enter Receipt of Goods and/or Receipt of Invoice for any discrepancies. If you do a Receipt of
Goods you will need to adjust the quantity back out using Inventory Transaction Entry — Adjustments.
If you do Receipt of Invoice you will need to adjust the invoice down to zero using Accounts Payable —
Invoice Entry.

Step 3: Run the Purchases Clearing report from the Period End menu. Do a Journal Entry to correct
the balance of the Purchases Clearing account to the account on the report.
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