How to Create Your Own Crystal Report

Step 1 — Figure out what table you need to use for your report. Click on Resources, then File Layouts

and Program Information.

=F Sage 100 ERP

@] Business Insights Dashboard
{5 Modules

information.

What's New

Learn about the latest software enhancements

Help Center

View documents, online Help, online resources, and technical support

Module Overview Documents

View overview information about tasks

PEAR
Pty W

Getting Started Guide
advanced procedures.
Customer Upgrade Guide

workflow.

Click on File Layouts to see the available files.

E? File Layouts and Program Information

i & & 9

Hide Back Prnt Sage

=lolx]

Familiarize yourself with the features of the software and learn basic and

Learn how the latest software enhancements can improve your business

File Layouts and Program Information

Search through the data file layout and program information

gonterts|§ea-d1|

@ Program Listings
Q File and Table Listings

@ Data Class Definitions Listing

@ File Names and Key Information {Legacy O
@ Cross Reference Information

@ Object Reference

File Layouts Overview

Use the folders on the Contents tab under the File Layouts folder to access
the file layout information for each module.

For non-Business Framework modules, information in these files includes field
descriptions, column names, data types, position. length, and masks for
fields. The file layout files also list the record type, file type, and key size.

For Business Framework modules, the file layouts list the defined keys, main
business object use for maintenance and Visual Integrator imports, field
names and descriptions, and class.
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Click on the module that you are using for your report.

-Ioix|
S [¢)
Hide Back Prnt Sage

Bl

Contents | Search |

Q Program Listings
Q File and Table Listings

- i@ Accounts Payable
@ Accounts Receivable
0 Bank Reconciliation
@ Bar Code
@ Bill of Materials
@ Business Insights
0 Common Information
Q Customer Relationship Managemert
@ Customizer
@ Developmert Studio
0 e-Business Manager
Q Blectronic Reporting for W2 and 1099
@ Fixed Assets
@ General Ledger
Q Invertory Management
@ Job Cost
Q Library Master
Q Material Requirements Flanning
@ Paperless Office
0 Payroll
@ Purchase Order
@ Retum Merchandise Authorization
@ Sales Order
0 TimeCard
Q Wisual Integrator
@ Work Order
@ Data Class Definitions Listing
Q File Names and Key Information {Legacy O
Cross Reference Information
Q Object Reference

4 | Bl

File Layouts Overview

Use the folders on the Contents tab under the File Layouts folder to access
the file layout information for each module.

For non-Business Framework modules, information in these files includes field
descriptions, column names, data types, position, length, and masks for
fields. The file layout files also list the record type, file type, and key size.

For Business Framework modules, the file layouts list the defined keys, main
business object use for maintenance and Visual Integrator imports, field
names and descriptions, and class.

Choose the file or files to review to determine if they are the correct files for your report. DO NOT

choose any file that has Wrk as part of the file name. These are work files and are empty.

E? File Layouts and Program Information ;Iglil
G & [
Hide Back Prnt Sage

=l

Contents | Search |

File Layouts Overview
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?] AR_ChangeCustomersValidate
?] AR_Commission RegisterWrc

?] AR_CreditCard SettlementWric
?| AR_CredtCardWork

?] AR_Customer

?] AR_CustomerAuditWrk

7] AR_CustomerContact

?] AR_CustomerContactListingWr
?] AR_CustomerCreditCard

?] AR_CustomerCreditCardEBMLU:
?] AR_CustomerCreditCardList\Wit
?] AR_CustomerDocumentContac
?] AR_CustomerDocuments
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the file layout information for each module.

names and descriptions, and class.

Use the folders on the Contents tab under the File Layouts folder to access

For non-Business Framework modules, information in these files includes field
descriptions, column names, data types, position, length, and masks for
fields. The file layout files also list the record type, file type, and key size.

For Business Framework modules, the file layouts list the defined keys, main
business object use for maintenance and Visual Integrator imports, field
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Open Crystal Reports for Sage.

Note: Crystal Reports must be loaded on any workstation that will create or edit reports and forms. If
the user will not be preforming this function, then the full version of Crystal does not need to be loaded.

. Games ;I ——

. GoFileRoom

. HP Help and Support

. Intel

. Java

, LG Tool Kit ETEbEER

. LightScribe Direct Disc Labeling T

. Maintenance

| Microsoft Mouse and Keyboard Center Fictures

. Microsoft Office

. Microsoft Silverlight Music

. Music, Photos and Videos

. Optical Disc Doctor Computer

. Productivity and Tools

. Roxio Creator DE Control Panel

., Sage

=] 32-bit Data Source Administrator Devices and Printers
Crystal Reports 2011 for Sa
E Sage 100 Standard ERP 2013 Default Programs

| Advisor Update |-
| Sage 4.5 ERP MAS 90 Help and Support
. Sage 100 ERP 2013
| Sage 100 ERP 2014 Run...

. Sage Payment Solutions

. SAGE SOFTWARE

. Sage Software 4.1 -

L] Badk

Search programs and files @J @ Shut down bl

Click on Report Wizard.

. SAP Crystal Reports 2011 for Sage - [Start Page] - A%

Be e b

=]
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SAP CRYSTAL REPORTS w
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$495
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Excnl

RISE ABOVE THE COMPETITION - ' SEARCH SAR
with High-Performance Analytics .‘} 7 R ) =

For Hekp, press FL 1 (=) . 1+
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Choose SOTAMASS90 as you Data Source.

,n Standard Report Creation Wizard

Data
Choose the data you want to report on.

Available Data Sources:

= [_My Connections
i CAPC-APP1"BRIDGETRAK1
i driver={MAS 90 4.0 CDBC Driverkcom
i@ driver={MAS 90 4.0 ODBC Driverk,com
B driver={MAS 90 4.0 ODBC Drivery;com
i SOTAMASS0_1

[ Create New Connection

al | i

Selected Tables:

< Back I Mesd = I

Finish Cancel Help

The system will prompt you to login.

Sage 100 ERP Database Signon il

ﬁ Company: IAEIC Distribution and Service Corp. (ABC) j

User Logon: I sjd

Password: I

Conner Ash P.C. © 2014
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Then choose your table or tables from the Available Data Sources list.

¥ Standard Report Creation Wizard x|

Data
Choose the data you want to report on.

Awailable Data Sources:

2| Add Command
AP_ACHCheck Entry

AP _ACHFile'Wrs
AP_ACHGenerationAddenda
AP _ACHGeneration Detail
AP_ACHGenerationHeader
AP_ACHInterdace
AP_ACHInterface ListingWrik
AP_fgedinvoiceWrk
AP_Analysis
AP_AnalysisReportWrk
AP_AnalysisWrk
AP_ARClearing Detail

AP_ARClearingHeader _ILI
4 I I »

Selected Tables:

< Back: Mexd >

Finish Cancel Help

Once you have chosen your tables, click Next.

,_n Standard Report Creation Wizard

Data
Choose the data you want to report on.

Available Data Sources:

ﬁH_DeIete&angeCustnmersWnr;l
AR_DepositHistory
AR_DepositHistory Wik
AR_Division

AR _Division ListingWWr
AR_FinanceCharge

AR _FinanceChargeJoumnal Restar
AR _FinanceChargeJoumal Wk
AR _GrossProfitJoumal Wric
AR_InvoiceDetail
AR_InvoiceHeader

AR _InvaiceHistoryDetail
AR_InvoiceHistoryHeader
AR_InvaiceHistoryLot Serial
AR_InvoiceHistoryMemo -

{I I »

o |

[ <]
< |

Selected Tables:

B -E SOTAMASS0
AR _InvoiceHistoryDetail
AR_InvoiceHistoryHeader

< Back: |

Next >

| Rinigh Cancel Help
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The system will automatically link the tables. Click Next.

¥ standard Report Creation Wizard

Link

Link together the tables you added to the report.

Auto-Amange |
AR._InvoiceHistoryDetail AR_InvoiceHistoryHead
I InvoiceNo i’ gt B [noiceNo [ Auto-Link
I[» HeaderSeqho — I HeaderSegho & By Name
I CetzilSeqho B ModuleCode " By Key
ItemCode InvoiceT
e Link |
D B I |
Order Links... |
Clear Links |
Delete Link |
il | 3
Link Options... |
Index Legend... |
<Back Next > Rinish Cancel Hep |

Select the fields that you would like included on your report.

a Standard Report Creation Wizard

Felds

Choose the information to display on the report.

Awailable Fields: Fields to Display: C

Bl B AR_InvoiceHistoryHeader ﬂ = AR_InvoiceHistoryDetail InvoiceMo
= |nvoiceMo = | = AR_InvoiceHistoryHeader. Invoice Date
= HeaderSeqMo = AR_InvoiceHistornyDetail temCode
= ModuleCode F | = AR_InvoiceHistoryDetail temCodeDesc
= |nvoice Type = AR_InvoiceHistory Detail Quantity Shipped
= |nvoiceDate = AR_InvoiceHistoryDetail. UnitPrice
= TransactionDate J < | = AR_InvoiceHistory Detail UnitCost
= ARDivisionMo P | = AR_InvoiceHistonyDetail Extension Amt
== CustomerMo
= TemsCode
= TaxSchedule
= TaxExemptMo
= SalespersonDivisionMNo
z=1 Salespersonho x|

Browse Data... |  Find Field... |

< Back

Finigh Cancel
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Select a Group.

Note: This is Optional and can be added later.

¥ standard Report Creation Wizard
—

{Dptional) Group the information on the repart.

Awailable Fields:

= B AR_InvoiceHistoryHeader
InvoiceNo
HeaderSeqMo
ModuleCode
Invoice Type
Invoice Date
TransactionDate
AR DivisionMNo
CustomerMo
TemsCode
TaxSchedule
TaxExempt Mo

Salesperson DivisionMNo _|;|
| »

Find Field... |

i T O i O

<]
Browse Data...

Group By: + ¥
= AR_InvoiceHistaryHeader CustomerMo - A

Iin ascending order.

<Back | Next> |

Finigh Cancel |

On the Summary screen, remove any columns that do not need to be Summarized. Click Next.

,_ﬂ Standard Report Creation Wizard

2

x|

Summaries
{Optional) Add summary information to the report.
Awvailable Fields:
= = Report Fields
=

Fs
AR_InvoiceHistoryDetail I A j > |
= |

AR_Invoice HistoryDetail temCode
<

AR_Invoice HistoryDetail kemCode
L |

AR_Invoice HistoryDetail QuantityS
AR _InvoiceHistoryDetail. Unit Price
AR _InvoiceHistoryDetail. UnitCiost

AR_Invoice HistoryDetail Edension
AR_Invoice HistoryHeader Invoicel
AR_Invoice HistoryHeader Custome

= B AR_InvoiceHistoryDetail
| _>IJ

i I i

== |nvoiceNo
= HeaderSegMo

|
Browse Data... | Find Fied... |

Summarized Fields: > &

= AR_InvoiceHistoryHeader Customerhlo
E Sum of AR_InvoiceHistoryDetail Quartity
X Sum of AR_InvoiceHistoryDetail UnitPric
X Sum of AR_InvoiceHistoryDetail UnitCos:
X Sum of AR_InvoiceHistaryDetail Extensic

« Back Mext >

Finish
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Click Next on Group Sorting screen.

M standard Report Creation Wizard

Group Sorting
(Optional) Sort the groups based on the summarized totals.

Click Next on Chart screen.

¥y standard Report Creation Wizard
: p

Chart
{Optional) Include a chart on the report.

Conner Ash P.C. © 2014 Page 8



Click Next on Record Selection screen. We will cover this later in the report design.

K standard Report Creation Wizard x|

Record Selection
[Optional) Select a subset of information to display. @9
Available Fields: Fitter Fields:
= (&, Report Fields -

E=§ AF_InvoiceHistoryDetail InvoiceM

= AR_InvoiceHistoryDetail temCode

= AR_InvoiceHistoryDetail temCode

= AR_InvoiceHistoryDetail Quantity=

= AR_InvoiceHistoryDetail UnitPrice

= AR_InvoiceHistoryDetail . UnitCost

= AR_InvoiceHistoryDetail Bxtensior

= AR_InvoiceHistoryHeader Invoice

= AR_InvoiceHistoryHeader Custorm:
B E AR_InvoiceHistory Detail

= |nvoiceMo

== HeaderSeqMo

= DetailSeqMo

== kem(nde i
1| | 3

< Back Neod = Finish Cancel Help

Click Finish on the Template screen.

Fj standard Report Creation Wizard x|
Template @
(Optional) Select a template for the report.

Available Templates Preview

Block (Blue)

Comarate - Page Sections Only
Comarate (Blue)

Comarate {Green)

Double-Sided Page Headers/Footers
Executive Summary or Title Page Freview not available.
Form {Maroan)

Gray Scale

High Contrast

Contrast Index =
Table Grid Template LI

< Back News | Fiish |  Cancel Help
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Your report will preview to the screen. Time for clean-up!

W SAP Crystal Reports 2011 for Sage - [Repart1] _ = ox
Fle Edit Vew Insert Format Datsbase Report Window Help

iNE-ESREA LB 0 o @EHEY R 60

i A & wim s A-B-=BBls 2 o0nn
EEZAHHN 0O DM i0E(EE 7S AL B Hd Lof 1+ P
StartPage - Reportl x | Field Explorer nx
Desgn [Previen % EN-1E =9
N () Database Fields
Sioue, = £ FormuaFields
=l Reportl RH 50L Expression Fields
ABF PH Parameter Fields
ﬂb:?r” /3012014 3 Running Total Fields
BRESLIN CustomerNo Invoicel InvoiceD ltemCode ltemCodeDesc JuantityShip InitPrice UnitCos :xlensionA 1 Group Name Fields
e E—— E— “ Spedial Fields
cusToMm | | GH:
GREALAR ABE
HILLSE ABF 010005: 3/1/2010 1001-HON-H252 HON 2 DRAWER LE' 500 8148 3425 40740
JELLCD ABF 010004i 5/30/201 D1D00-BBW/LIGHT BOOK BIN WIFLUOFR 100 13000 6500 13000
ORANGE ABF 010005¢ 5/10/201 1001-HON-H252 HON 2 DRAWER LE' .00 8148 3425 5148
SHEFARD ABF 010008% 1/23/201 10071-HON-H252 HON 2 DRAWER LE" 500 7000 3425 35000
ABF 010004; 5210201 (WIDGET 8" x 10° Widgsts 300 5525 2750 16575
ABF 010004: 5210201 IWDPACK Widgst 10 Pack 100 57250 28000 57250
ABF 0100041 5/21/201 1200-DA 22" Widget with Hinge 100 8800 2500 8800
ABF 010004° 5314201 2480-8-50 DESK FILE 8" CAP 5 100 3320 1545 33.20
ABF 010007¢ 4304201 1001-HON-H254 HON 4 DRAWER LE' 500 127.07 8344 63535
ABF 010007¢ 325201 1001-HON-H252LK  HON 2 DRAWER LE" 100 8700 3715 87.00
ABF 020008¢ 5/31/201 (WIDGET 8" x 10° Widgets 300 5525 2750 -16575
ABF 010006¢ 1/23/201 1001-HON-H252 HON 2 DRAWER LE' 100 6000 3425 50.00
ABF 0100070 218/201 1001-HON-H252 HON 2 DRAWER LE' 100 100.00 3425  100.00
ABF 010007: 3214201 1001-HON-H252 HON 2 DRAWER LE' 100 8400 3425 84.00
ABF 010007° 3/6/2014 1001-HON-H254 HON 4 DRAWER LE' 100 13100 2343 131.00
ABF 010003; 4/15/201 6657-24-20-12 200 39500 24200  790.00
ABF 010003« 5/15/201 GB-MD791 1.00 w000 1,995.00
ABF 010003« 5/15/201 1001-HON-H252 400 7980 3406 31920
ABF 010003: 4/15/201 2551-3-50 100 2370 1123 2370
ABF 010003: 4/15/201 8972 8000 280 088 22494
ABF 010003¢ 5/16/201 8971 2000 223 078 4466
ABF 010003« 5/15/201 GB-ELO4MS-14 1000 35 095 35.90
ABF 010003; 4/15/201 2481-5-50 200 1885 788 3791
ABF 103.00 5,978.26
ALLEHAP
ALLENAP 010007: 3204201 1001-HON-H254LK  HON 4 DRAWER LE' 1000 12555 8710 1,25550
ALLENAP 0100067 12/2/201 1001-HON-HZ52 HON 2 DRAWER LE" 100 8400 3425 8400
e ALLENAP 11.00 1,339.50
-| Groups |
e AVNET
)\ arametere AVNET 010004: 5211201 1200-DA 22" Widget with Hinge 1000 8800 2500 88000
12 AVNET 010004: 5210201 IMCONTR W onthly M aintenance 100 wwsEH 00D 100000
AVNET 010004: 5/21/201 IWIDGET 8" x 10° Widgets 100 5525 2750 55.25
4 Find
AVHET 12.00 1,935.25

Right click on Column Title, left click on Edit Text. Make changes to your text.

b S8 Cryvtal eports 2011 fr Sage - TRéport] i
Be £ few fret Fomgt (oibose Beert lirdow teo
NE-RS3adslsbldo-c- R

i ] SlAa B U EEIW A-T-= @8+ %

IMEIOLAso0nMeQ i |84 3-8k % W) &, ‘ 1ol 14 (]

StiPage  Report? =
Desgn | Prevew x| v 01| m e Ty @ K
. o © 1 Datebase Fekls
= - i Formua Fes
E Repoad o 5 S Bxpraion Pkl

ARF BH 3 ] Parasmeter Frelds
ALLENAP 53012014 9 Fuaving Tou Fiekls
AVNET ] T Group Mame Fiekds
BRESUN S LCusthe ineNg IneDate HemCode ligm Dagg Qv Price Col EuAm 3 foecal Felds
CUSTOM
GREALAR AE
HILLSE @R 010005 VWI0W 1WOT-HONHIS? HON ? DRAWER LE 500 ®148 34395 407 40
JELLCD ABF 0100041 5/30/201 D10DO-BEW/LIGHT BOOK BIN W/FLUOF 100 130.00 8500 130.00
ORANGE ABF 010005 510201 WH-HON-HISE HON 2 DRAW ER LE 00§48 3425 8148
SHEPARD ABF 10006 1IHF0T 1001-HON-HIET HON 7 DRAWER LE 500 7000 3425 35000

ABF 010004; 5/21/201 /WIDGET & x 107 Widgets 00 5525 2750 18575

ARF WI0004: HT1P0 (WDPACK Widget 10 Pack 100 57250 28000 57250

ABF 010004; /217201 /200-0A 22" Widgel with Hings 100 a0 2500 8800

ABF 010004° 5/31/201 2480-8-50 DESK FILE 8" CAP 5 100 3320 1545 13z0

ABF D100071 430201 1WM-HON-HISL HON 4 DRAWER LE 500 1707 B34 E35.35

ADBF 010007! 25201 1001-HON-H252LK HON 2 DRAWER LE™ 100 8700 ITA5 ar.on

ARF 000081 531501 (WIDGET B 107 Widgats 300 5525 250 165 75

ABF 10006 WEIL0T MHA-HON-HE2 HOM 2 DRAW ER LE 100 6000 3426 60 00

ABF 0100071 2118/201 1001-HON-HZ5Z HOHN 2 DRAWER LE™ 100 10000 3425 100.00

ARF 010007. WIVR0T 0T-HON-HIST HON 2 DRAWER LE 100 8400 3455 4,00

ABF M0007 WEF014 1HT-HON-H25E HON 4 DRAWER LE 100 1300 8343 131.00

ABF 10003, 4157201 6657-24-20-12 200 39500 24200 790.00

ABF 515201 GE-MDT9Y 100 esmemy 000 1,995 00

ABF SS201 1001-HON-H252 400 TB0 3406 a0

ABF . 415201 2554-3-50 100 2370 1123 2370

ABF L NS0 89T 8000 280 088 @ Z4M

ABF it 516201 8971 -20.00 22 078 44,65

ABF 515201 GH-ELD4ME-14 W00 35 085 36 90

ABF 4187201 2481-5-50 200 1898 Tas rm

ABE n

ALLEMAP

ALLENAF G10007; H20/201 1001-HON-HISILK  HON 4 DRAWER LE W00 12555 6710 125550

ALLENAF 010006 12727201 1001-HON-HI5Z HON 2 DRAWER LE 100 B400 3425 #4.00

ALLENAF 1100 l:?ﬁi_ﬂ

AVNET

AVNET ;1RO (200-DA 22" Widget wath Hings 1000 8800 2500  BI0.00

AVNET SI1201 MCONTR Monmey Maintenance 100 Ee=ssss 000 1,000 00

AVNET L SZ1201 (WIDGET B x 107 Widgets 100 85525 2750 5528

AVNET 12.00 1,835.28

SI30/2014 GEISAM Records: 42 4= +3
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Click on the Design tab. Remove Customer Number field, highlight and press Delete key. Move the
InvoiceNo, InvoiceDate, ltemCode and ItemCodeDesc field to the left, by highlighting the fields and
moving them to desired location. Increase the length of any fields that need extended.

o SAP Crystel eparts J011 B Sage - [Reportd] -mY

He £t ew juet fompt Dabase Geot fndw leo
iNG-EISBDL &S0 -0-0 8RR &

- W cASIBZY BN A O-FEE] s
RN oo e A S B Y R0 < BT T IR S S A S i P oM
wtiage  Reportd Firid Exgierer 2%

2.0 | e B X

Move the Qty field over slightly to the left. Increase the size of any fields that need to be increased.
Next move the Summary fields for the Qty and Ext Amount over to line up under their respective
columns.

Eie Gt yew (et Formgt Qatobase  Qeport  indow  Help

W0 e S B E S & T “'ﬂ-.fﬁ‘]ﬁiéilﬁlﬂﬁ

i S|l B LU EEEE| A B e
iEEEADHs oM ;0= @8] v a) AL MBEM 0N taf 14 oK
SlatPage  Repurld | Feld Explorer ax
Design | Preview x| = A | % X
@ 1) Datshase Fiekds
e, = Fx Formua fekds
= Fepon RH [ 501 Expression Fiekds
AEF M [171] Farameter Fuekds
ALLINAP S30:2014 T Rureing Tatal Feds
ANNET =i 15 Group Name Fkds
BRESUN Ly Mg oy Cate em Cody em Dese Qe Prge  Cosl  ExtAmi = g Grnup =1 Hame: A81_InvaiceHist
cusToN 5 % spec Fekds
GREALAR ABE
HILLSE UI00054 2010 WOI-HONHZEZ  HON 2 DRAWER LETTER 500 E148 3425 0740
JELLCD UI00048 302010 DIOD0-BEW/LIGHT BOCK HIN WIFLUDRESC 100 13000 ES00 13000
ORANGE BI0ODSS  ENMD2010 1001-HON-HIEZ  HON 2 DRAWER LETTER 1.00 2148 3428 148
SHERARD DI0ODET V232014 WOTHOUNHZSZ  HON 2 DRAWER LETTER 500 OO 3425 35000
0100042 sz TWIDGET B a1 Wiagets X 5525 2rso 18575
0100047 EI212010  (WDPACK Widge! 10 Pack 100 57250 223000 ST S0
0100042 E21/2010  (200-DA 22 Widgel with Hinges 1.00 28,00 2500 22.00
0100041 E312010  24B0-8.50 DESK FILE 8" CAP 50 100 1120 1545 3320
DI0OOTR 413062014 1001-HON-HIE4  HOM 4 DRAWER LETTER 00 12707 2344 I3
0100075 H252014  1001-HON-H252LK  HOMN 2 DRAWER LETTER 1,00 6700 3715 27.00
0200086 312010 (WIDGET & X 10" Widgets -3.00 5525 2750 16575
0100060 1232014 1001-HON-H252  HOMN 2 DRAWER LETTER 1.00 6000 34.25 £0.00
0100070 2HB2014  1001-HON-H252  HOMN 2 DRAWER LETTER 100 10000 3425 100.00
0100073 32102014 1001-HON-H252  HON 2 DRAWER LETTER 1.00 E4.00 3425 24.00
0100071 WE2014 1001-HON-H254  HOMN 4 DRAWER LETTER 100 13100 8343 131.00
0100033 4HS@R010 6657-24-20-12 200 39500 24200  790.00
DI0O0034  SMSROI0 GH-MDTR 100 159500 D00 1.995.00
DI0O0034  SMSR010 T00I-HON-HZ52 400 THED 3406 31830
DI0O0033  AMSR0I0 2551-3-50 1.00 70 123 2370
DI0O0033  AMSROT0 BET2 B.00 280 D88 A
0100035 ans2010 anr 2000 2273 ors 44 66
0100034 EMER010  GR-ELO4MS-14 1000 189 085 35490
0100033 anszo10 2AR1-5-50 200 RLE L Ten are
ABf 103.00 5,976.26
ALLENAP
T100072  ¥20/2014  1001-HON-H2S4LK  HON 4 DRAWER LETTER 1000 12555 8710 125550
0100062 12202013 1004-HON-H252  HOMN 2 DRAWER LETTER 1,00 8400 3425 24.00
ALLEHAR 1100 1,318,450
— AVNET
B Coups | 0100043 E212010  (0DDA 22° Widgel with Hinges 1000 2R00 2500  BADOO
—— 0100043 212010 MMCONTR Manlhly Waintenance Dilin 100 1,000.00 000  1.000.00
(2] Parameters 0100043 EI212010  (WIDGET & 1 10" Widgels 100 E525 TS0 55 25
AVNET 1200 1,935.25
b s — E—
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To add a field to the report, click on the Database in the Field Explorer box. To add Customer Name,
click on the AR_InvoiceHistoryHeader table, and then click BillToName. Hold mouse key down and drag
field onto the report.

Flle Edit ¥ew Insert Format Database Report Window Help
DE-HISOS BRI -c- FEHE G H
G Fla x| Bz U S A-FA-=BL$ 1o Ew

1]
=3 il

MEZ TSN DM NS 0= (488 v- @A L0 BREE SO > M
StartPage  Report2 x| Field Explorer nx
Design| Preview =8B s WX

I I i -2 [ 5o B m g7 gl 8 = 0 Database Fields -

[ AR_InvoiceHistoryDetall
Eeaien g £ I AR _InvoiceHistoryHeader
Page Header - . = Invoicelo

Print Date | @3 Headerseahio
i o= ModuleCode

v No o [wbDagle } Jtem Code ? Jtem Desc

= InvoiceType
-l . . = InvoiceDate
{5 roup #1 Nam BillT oName N o TransactionDate
InvoiceNo ; JnvoiceDate; JtemCode ~ [temCodeDesc N : = ARDivisionMNo
0 o CustomerNio
Group #1 Name | = etade
Grand Total: N i o= TaxSchedule

o= TaxExempto
o= SalespersonDivisionNo
o= Salespersontlo

o2 CustomerPONo

@2 ApplyTolnvoiceNo

o= Comment

@2 RepetitivelnvoiceReflo
== JobNo

=2 InvoiceDueDate

@2 DiscountDueDate

== SourceJournal

o= JournaiNoGLEatchNg
o= BatchFax

o= Faxilo

o= ShippingInvoice

To have report show ONLY inventory items, click on the Report menu at top, then Select Export, Record.
Click on Item Type from the Choose Field box, and then click Ok.

chooserie

Fields:

AR_InvoiceHistoryDetail. UnitCost - QK
AR_InvoiceHistoryDetail. ExtensionAmt

AR_InvoiceHistoryHeader InvoiceDate Cancel |
AR_InvoiceHistoryDetail Quantity Shipped
AR_InvoiceHistornyHeader Customerio e Ll
AR_InvoiceHistoryHeader Bill ToMame Torem, |
B [0 SOTAMASSO (CDEC (RDO) -
=

B AR_InvoiceHistory Detai

=
=
=
=
=
=

Invoice Mo
HeaderSeqMo
Detail 5eqMo
temCode

=
=
=
=
=
=

temCodeDesc
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Choose “is equal to” from the drop down box and select “1” as the default, click Ok.

Select Expert -- Record x|

AR TrvoiceristoryDetail TtemType || <News |

Iis equal to j I 1 j Mew... |

Ok I Cancel Help Formula Editar... Hide Formula << < |

B

" o

To change Sort order, click on the Report menu, then Record Sort Expert. Select the ItemCode field and
click Ok.

x|

Ayailable Fields: Sort Fields: P
EBER -iopor Foids

Report Fields
AR_InvoiceHistoryDeta
AR_InvoiceHistoryDeta
AR_InvoiceHistoryDeta
AR_InvoiceHistoryDeta
AR_InvoiceHistoryDeta
AR_InvoiceHistoryDeta
AR_InvoiceHistoryHeat 4 I I LI
AR_InvoiceHistoryDeta ~ Sort Direction:

AR_InvoiceHistoryHear _ {* Ascending
3 I

= Group #1: AR_InvoiceHistaryHeader Co
= A - AR_Invoice HistoryDetail temCode

L

I O O O A

A T SRR i | =P s ) P r-u. _l: d|r1g

N -

oK I Cancel Help
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AR LIYSTBI KEPOTTS 2011 TOT 530S - [REPOrTL)

fle Edit View [nsert Format Database Report Window Help
NE-B3pEl spBso-c- [DEPecnRE &

A A B 2

U | =

A-Fl-=EBE] s 0 %

= gy

EEZTALON0 D@0 S v ALE EEE IS D Tof 1+ roH
StartPage  Report2 x |
Design |Preview x|
Groups =
B Report2 RH
ABF
ALLEMAP 5/30/2014
BRESLIN
CUSTOM Inv No Inv Date ltem Code ltem Desc Qty Price ost  ExtAmt
GREALAR GH’
HILLSB ABF American Business Futures
JELLCD 0100055 5(10/2010 1001-HON-H252 HON 2 DRAW ER LETTER -1.00 8148 2425 -81.48
ORANGE 0100054 3172010 1001-HON-H252 HON 2 DRAW ER LETTER 5.00 8148 2425 407.40
SHEPARD 0100067 112312014 1001-HON-H252 HON 2 DRAW ER LETTER 5.00 70.00 3425 350.00
01000868 1i23i2014 1001-HON-H252 HON 2 DRAWER LETTER 1.00 60.00 3425 6000
0100070 201812014 1001-HON-H252 HON 2 DRAWER LETTER 1.00 100,00 3425 100.00
0100073 3i21/2014 1001-HON-H252 HON 2 DRAW ER LETTER 1.00 8400 3425 8400
0100034 5(15/2010 1001-HON-H252 4.00 7980 3406 319.20
0100075 312512014 1001-HON-H252LK HON 2 DRAWER LETTER 1.00 87.00 3745 87.00
0100078 413012014 1001-HON-H254 HON 4 DRAWER LETTER 5.00 127.07 83.44 63535
0100071 3i6/2014 1001-HON-H254 HON 4 DRAWER LETTER 1.00 131.00 8343 131.00
0100041 5i31/2010 2480-8-50 DESK FILE 8" CAP 50 1.00 3320 1545 3320
0100033 4/15i2010 2481-5-50 2.00 18.95 7.98 37.91
0100033 4/15i2010 2551-3-50 1.00 2370 123 2370
0100033 4i15i2010 6657-24-20-12 2.00 395.00 242.00 790.00
0100039 5(16/2010 8971 -20.00 223 078 -44 66
0100033 4/15i2010 8972 80.00 2.80 0.98 22424
0100048 5/30/2010 D1000-BBW/LIGHT BOOKEBIN W/FLUORESC 1.00 130,00 65.00 130.00
0100034 5(15/2010 GB-EL04ME-14 10.00 3.59 0.95 3590
0100034 5i15/2010 GB-MD791 1.00 1,995.00 000 1,995.00
101.00 5,317.76
ALLENAP Allen’'s Appliance Repair
01000862 121212013 1001-HON-H252 HON 2 DRAWER LETTER 1.00 84.00 3425 8400
0100072 3i20/2014 1001-HON-H254 K HON 4 DRAWER LETTER 10.00 12555 8710 1,25550
11.00 1,339.50
BRESLIN Breslin Parts Supply
0100040 5i27/2010 2480-8-50 DESK FILE 8" CAP 50 205.00 3095 1545 9,130.25
0100035 5i15/2010 8972 50.00 2.65 0.98 132.50
345.00 9,262.75
f:j Groups
CUSTOM  Custom Craft Products
(2| Parameters 0100037  5/15/2010 ARS-9201 18.00 88.95 51.08 1,601.10
p— 18.00 1,601.10

To Add a Date Range, click on Parameter Field from the Field Explorer box.

top of the box.

3 Sap Crstel epoits 3911 for Sage - Mepertd] - B
B Bt pem ot Fomgt Dolibh Reoot ke b
o [ I o T W M | i R T W Y
i = By | s | EEAE| A
48 OBy o0 M 000 84 bl 7okt Hoe 10f1e » M
StwtFage  Reportd x Foel Ergbirer o
Desgn | Prevew x| 2 || s By X
 Repen2
aeE
ALLENAP SI02014
BAESUN
CusTOM I Hg Lo Date lbam Cesc Qi Bocy  Con  Ruaml
GREALAR
HILLS o
JELCD Lo 2 HOMN 2 DRAWER LETTER 1.00 8143 2% 1,48
DRANGE 2010 WORHONHESE  HON 2 DRAWER LETTER 5.00 B148 M5 40740
ity 1233014 1001-HONSZEZ  HOM 2 DRAWER LETTER 500 TODO M5 E000
UZIT014  1001-HONHISZ  HON 2 DRAWER LETTER 100 £0.00 M5 6000
2B014 AB0T-HONHIS?  HON 2 DRAWER LETTER 1.00 WD 325 10000
w24 00T-HONH2E2 HOM 2 DRAWER LETTER .00 00 438 24,00
152010 1001-HONM252 400 TEO0  MOE 1020
NISROTE  TD0FHONMZSELE  MON 2 DRAWER LETTER 100 8700 WIS BTo0
4302014 00L-HOMHIEL  HOM 4 DRAWER LETTER 500 42707 @344 B35S
W W01-HONHZSS HOH 4 DRAWER LETTER 1.00 RERT = T . )
SINR0T0 24B0-B-50 DESK FILE 5 CAP 50 100 320 1543 w0
LIGROV0 J4BV-5.50 200 wos T o
4152010 2551-3-50 1.00 mr 112 nTe
ANEGOI0 BBST-24-30-17 200 HWE00 MI00  TEO.00
SI6R010 B9TY 20,00 233 07T A4EE
4152010 8972 &0 00 P80 09A IR
00T DI000-BOWILIGHT  BODK BIN WIFLUORESC 100 13000 BS00  130.00
SA5G0I0 GR-ELONS-14 0.00 3.5 [ 3590
152010 GO-NDTH 100 180500 GO0 188500
101.00 53778
ALLEMAR  Allan's Applianes Repair
GI0006F  12@@013  1BDRHONSISZ  HON I DRAWER LETTER 100 00 WIS #00
oreaTE 202014 WOLHONHEMLE  HON 4 DRAWER LETTER 10.00 12555 BTA0 126550
.00 33850
BRESLIN Grslin Parts Supply
BiBoad0  SeTEO10  24B0-8-60 DESK FILE 4° GAP &0 205 00 005 1545 613026
0100038 SISR0T0 BST2 50.00 285 ooe 13280
T 348,00 5.26275
cusTOM Custam Cralt Products
(7 | TI00AIT  SIR0I0 ARE-8201 18.00 O 4108 160100
= - 18.00 1.601.10
& P |
HON 2 DRAWER R 000 12 M 5
e o+ o ne ey 4 | .
Far el press P S04 BN Recordes 23 L8, 44i 20%0.2 TR ey e
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Field Explorer a X
D £ | E G5B X
= [ Database Fields -

[ AR_InvoiceHistoryDetil
= [ AR_InvoiceHistoryHeader

o= InvoiceNo

== HeaderSeqho

== ModuleCode

= InvoiceType

5 InvoiceDate

@= TransactionDate

o= ARDivisionNo
CustomerNo
TermsCode
TaxSchedule
TaxExemptilo
SalespersonDivisionNo
SalespersonNo
CustomerPONo
ApplyToInvoiceNo
Comment
RepetitivelnvoiceRefNo
JobMo
InvoiceDueDate
DiscountDueDate
SourceJournal
JournalNoGLBatchMNo
BatchFax
FaxNo
ShippingInveice
SalesOrderNo
OrderType
OrderDate
BilTeDivisionho
BilToCustomerNo
BillTolName:
BilToAddress1
BilToAddress2
BilToAddress3
BillToCity
BilToState
BilToZipCode
BilToCountryCade
ShipToCode

Lo

I O

Click on the New icon at the

Page 14



Change Name to Invoice Date, change Type to Date. In the Value Options table, change “Allow range

values” to True.

x|
Mame: List of Values:
[ 1aveice Date =] [static =
Value Field Description Field
I (Mone) j I (Mone) j
L§ x | 4+ % |Actons -
Value | Description |
Click here to add item
Value Options:
Option [ setting []

Prompt With Description Only
Optional Prompt

Default Value

Allow custom values

Allow multiple values

Allow discrete values

Allow range values

Start

False

Click on the Report menu, then Select Expert, Record. Click the New tab. Select InvoiceDate, choose to
“is equal to” from the drop down, click the down arrow in the next field and choose {?InvoiceDate} from

the list. Click Ok.

Select Expert -- Record il

AR _InvoiceHistoryDetail. ItemType  AR_InveiceHistoryHeader. InvoiceDate | <New> |

Iis equal to

o]

Cancel

1L

{AR_InvoiceHistoryDetail [temType} =

<

Conner Ash P.C. © 2014

2/18/2014
3/6/2014

3/20/2014
3/21/2014
3/25/2014

[~

Hide Formula <<< |

=

ril
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The Parameter value screen will appear. Enter the date range for your report.

Enter Value il

Enter Invoice Date: Invoice Date
Start of Range: End of Range:
Enter a Value: Enter a Value:

|5/1/2010 |5/31/2010

¥ Indude this value T Mo lower value ¥ Indude this value [ No upper value

ok || cancel
| -

* SAP Crystal Reports 2011 for Sage - [Report2] - = x
Fle Edit Wiew Insert Format Database Report Window Help

NE-HISpRI 4B o-c- 0w E A

‘ T Fs & B 7 U | A~ - BB $ 1 on o o

EEZoHfN0oDuePios|sE s H-CROCN | 1of1 P M

StartPage ~ Report2 x Field Explorer o x

Design | Preview x'\‘

Parameters
B X o v RH
@y Eterln.. & N
" 5/30/2014
[5/1/2010 ...
Inv No Inv Date ltem Code ltem Desc Qaty Price Cost ExtAmt
GH1
ABF American Business F utures
0100034 511512010 1001-HOMN-H252 4.00 79.80 3406 319.20
0100055 5/10/2010 1001-HOMN-H252 HOM 2 DRAWER LETTER -1.00 8148 3425 -81.48
0100041 5/31/2010 2480-8-50 DESK FILE 8" CAP 50 1.00 3320 1545 33.20
0100038 5(16/2010 8971 -20.00 223 0.78 -44 66
0100048 5/30/2010 D1000-BBW/LIGHT BOOKBIN W/FLUORESC 1.00 130,00 65.00 130.00
0100034 5/15/2010 GB-ELD4MS-14 10.00 3.59 0.95 3590
0100034 5/15/2010 GB-MD791 1.00 1,99500 0.00 1,99500
-4.00 2,387.16
BRESLIN Breslin Parts Supply
0100040 5/27/2010 2480-8-50 DESK FILE 8" CAP 50 295.00 3095 1545 913025
0100035 5i15/2010 8972 50.00 2.65 098 132.50
345.00 9,262.75
CUSTOM Custom Craft Products
0100037 5i15/2010 ARS-9201 18.00 88.95 51.08 160110
18.00 1,601.10

GREALAR Greater Alarm Company

0100046 5/31/2010 1001-HOMN-H252 HOM 2 DRAWER LETTER 10.00 7812 3425 781.20
0100046 5i31/2010 4886-18-14-3 PAPER CADDY 18"W 147 3.00 45.00 22 60 135.00
13.00 916.20

JELLCO Jelico Packing

0100038 5(16/2010 8971 223 000  111.50

0100038 511612010 GB-ELD4M5-14 3.59 095 2154
133.04
-EJ Groups ORANGE Orange Door & Window Co.

- 0100047 5/31/2010 ARS-9101 ART SPECIALTY WALNU 2.00 89.95 44388 179.90
() 0100047 531/2010 ARS-9401 ART SPECIALTY EMP CA 1.00 12995 6525 129.95
S 3.00 309.85
4 Find

SHEPARD Shepard Motorworks
0100045 531/2010 D1000 DESK 72" X 30" 350.00 810.00 450.00 HHHHHHR

Conner Ash P.C. © 2014
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A e 2 BE X
[0 Database Fields
Fx Formula Fields
SQL Expression Fields
Parameter Fields
['%) Invoice Date
¥ Running Total Fields
{2 Group Name Fields
=3 Group #1Name: AR_InvoiceHis
F Special Fields



To Insert a Group by Item Code, click on the Insert button. Select Group from list, choose ltemCode

from drop down box.

When the report is printed, the records will be sorted and
grouped by:

Iin ascending onder.

[T Use a Formula as Group Sort Order

The section will be printed on any change of:
AR_InvoiceHistoryDetail temCode

OK I Cancel

Sle Edit View Insert
NE-BISEELIs B0 -c-|[DEHED R H
\ A B L A Dl = B $ o o

Format Datsbase Report Window Help

EEZAHNAN0 DD i0 =S (88 74 AE| BRE IS DN 4 tof 1+ P oM
Start Page Report2 < Field Explorer a x
DJesign | Preview X L] | B 2 948 X
e— [ Database Fields
arameters = 7x Formula Fields
RH ET! 5QL Expression Fields
PH B [(?)] Parameter Fields
5/302014 1%} Invoice Date
T Running Total Fields
= Inv No Inv Date ltem Code ltem Desc Qaty Price Cost Ext Amt = 1= Group Name Fields
ABF American Business F utures r'? g:::p i; ::::f ﬁ-i:::::::t
1001-HON H252 E? T FAR
0100034 511512010 1001-HON-H252 4.00 79.80 3408 319.20 peqaliislds
0100055 511012010 1001-HON-H252  HON 2 DRAWER LETTER -1.00 8148 2425 8148
2480-8-50
0100041 513112010 2480-8-50 DESK FILE 8" CAP 50 1.00 3320 1545 3320
8971
0100038 51612010 8971 -20.00 223 078 -44.66
D1000-BBWILIGHT
0100048 513012010 D1000-BBW/LIGHT BOOK BIN W/FLUDRESC 1.00 13000 6500  130.00
GB-ELO4MS-14
0100034 511512010 GB-ELD4MS-14 10.00 358 095 3590
GB-MD791
0100034 51512010 GB-MDT791 100 1,88500  0.00 1,995.00
4.00 2,387.16
BRESLIN Breslin Parts Supply
2480-8-50
0100040 512712010 2480-8-50 DESK FILE 8" CAP 50 295.00 3095 1545 9,130.25
8972
0100035 51512010 8972 50.00 265 098 13250
345.00 9,262.75
CUSTOM Custom Craft Products
4 Groups ARS-9201
0100037 511512010 ARS-9201 18.00 8895 5108 1,601.10
71 Parameters

Conner Ash P.C. © 2014
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To Insert a Summary Total for that item, right click on the column that you would like to Sum. Select

Choose the field to summarize:

IEE' AR _InvoiceHistoryDetail. ExtensionAmt

Calculate this summary:

ISum

Summary location

[~ Add to all group levels Insert Group...

Options
[~ Show as a percentage of

I{E Group #1: 5um of ExtensionAmt

™ summatize across histarchy

| concel |

e |

" SAP LT ysial REPUILS 2011

Fle Edit

NEHEIGBEE & BB 0 -c-|E

View Insert Formgt Datsbase Report Window Hep

Y9 E &

[ [ Hla oAbz A-H-= &

[ReporLe
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HESOLOHN OB uePi0 = - DscL0| BT S q lof 1+ »
StartPage ~ Report2 X
Design | Preview X
Parameters =
B X o s
@ Py
Pl S 51302014
[5/1/2010 ...
lnv No Inv Date ltem Code ltem Desc Qty Price Cost  ExtAmt
ABF American Business Futures
1001-HON -H252
0100034 5/15/2010 1001-HON-H252 4.00 79.80 34.08 319.20
0100055 5/10/2010 1001-HON-H252 HON 2 DRAWER LETTER -1.00 8148 3425 -81.48
3.00 237.72
2480-8-50
0100041 5/31/2010 2480-8-50 DESK FILE 8" CAP 50 1.00 3320 15.45 3320
1.00 33.20
2971
0100029 5/16/2010 8971 -20.00 223 0.78 -44.66
-20.00 -44.66
D1000-BBW/LIGHT
0100048 5/30/2010 D1000-BBWILIGHT BOOK BIN W/FLUORESC 1.00 130.00 65.00 130.00
1.00 130.00
GB-EL0O4MS-14
0100034 5/15/2010 GB-EL04M S-14 10.00 3.59 0.95 3590
10.00 35.90
GB-MD791
0100034 5/15/2010 GB-MD791 1.00  1,995.00 0.00 _1,995.00
1.00 1,995.00
-4.00 2,387.16
BRESLIN Breslin Parts Supply
2480-8-50
0100040 512712010 2480-8-50 DESK FILE 8" CAP 50 29500 3095 1545 913025
295.00 9,130.25
8972
0100035 5/15/2010 8972 5000 265 098 132,50
50.00 132.50
345.00 9,262.75
T Groups
CUSTOM Custom Craft Products
ARS-9201
0100037 5/15/2010 ARS-9201 1800 8895 5108 _160110
18.00 1,601.10
18.00 1,601.10

Field Explorer

8| 2 2 ey X
[0 Database Fields

Fic Formula Fields

SQL Expression Fislds
=l [2)] Parameter Fields

%) Invoice Date
=¥ Running Total Fields

1 {= Group Name Fields

Insert, Summary. Choose ItemCode as the Summary location. Click Ok. Format field to add a top
Border.

7 x

=5 Group #1Name: AR _InvoiceHist
55 Group #2 Name: AR_InvoiceHist

% Spedal Fields
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When report design is complete, be sure to Save the report. Choose File from the menu, then Save As

and save to Desired Location.

x|
Sm'_n:l . Tech Tuesday j @ |} = * v s
Name = | -| pate modified |+ Type | | size

“i'SampIe Crystal Report.rpt

1|

5/30/2014 10:35...

Crystal Reports

File name: |Samp|e Crystal Report rpt

Save as type: ICr:,.rstaI Reports
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