How to Delete Customers, Vendors and Items

ACCOUNTS RECEIVABLE — DELETING A CUSTOMER

Item Sales History by Customer:
Inventory Sales History Report
Customer Detail Sorted by Customer Number
Year Equal To: 2010

Copy of ABC {YYY)
Item Code Jan Feb March April May June July Aug Sept oct Nov Dec
Customer Number: (01-GREEMT Green Tree Supply Comparny
1001-HOMN-H252 HOM 2 DRAWER LETTER FLE Wi LK Prod Line: ‘wFaa Prod Type: Finished Good um: EacH
Quantity Sold : 1} 0 1} 1} 20 5 4 0 1} 1} 10 0
Dollars Sold : a 0 1} 1} 1.662 407 336 0 1} 1} a1 1}
Gross Profit Percent: 0.00% 0.00% 0.00% 0.00% 56.15% 57.99% 589.23% 0.00% 0.00%; 0.00% 56.08% 0.00%
Cost of Goods Sold : 1] 0 1} 1} 685 171 137 0 1} 1} 343 0
4886-18-14-3 PAPER CADDY 18" 14D 3"H Prod Line: P3&a Prod Type: Finished Good Um: EaACH
Quantity Sold : o 0 o o 10 o 10 0 o o 5 o
Daollars Sold : 1} 0 1} 1} 428 1} 428 0 1} 1} 225 0
Gross Profit Percent: 0.00% 0.00% 0.00% 0.00% 47.43% 0.00% A7 43% 0.00% 0.00% 0.00% 49.78% 0.00%
Cost of Goods Sold : 1] 0 1} 1} 2258 1} 2258 0 1} 1} 13 0
BEES PRIMNTER STAND Wi BASKET Prod Line: PS&s Prod Type: Finished Good UM: EACH
Quantity Sold : 1} 0 1} 1} g 1 1} 0 1} 1} 0 1}
Dollars Sold : o 0 o o 845 1749 o 0 o o 0 o
Gross Profit Percent: 0.00% 0.00% 0.00% 0.00% 51.95% 54.75% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
Cost of Goods Sold : 1] 0 1} 1} 406 a1 1} 0 1} 0 0 0
8953 UNMERSAL 31/2" 350D FLEX DSK Prod Line: FD&A Prod Type: Finished Good Um: EacH
Quantity Sold : 1} 0 1} 1} 100 1} 2580 0 1} 1} 0 0
Dollars Sold : a 0 1} 0 423 1} 1.0687 0 1} 1} 0 1}
Gross Profit Percent: 0.00% 0.00% 0.00% 0.00% 65.01% 0.00% 64.90% 0.00% 0.00% 0.00% 0.00% 0.00%
Cost of Goods Sold : 1] 0 1} 1} 148 1} T 0 1} 0 0 0
Total For Customer: 01-GREENT Green Tree Supply Company
Quantity Sold : 1} 0 1} 1} 135 [ 264 0 1} 1} 15 0
Dollars Sold : o 0 o o 3,258 586 1.821 0 o o 1.008 o
Gross Profit Percent: 0.00% 0.00% 0.00% 0.00% 55 .06% 67.00% 59.75% 0.00% 0.00% 0.00% 54.67% 0.00%
Cost of Goods Sold : 1] 0 1} 1} 1,464 252 T3 0 1} 1} 458 0

Item Sales History by Item/Customer:
Inventory Sales History Report
Customer Detail Sorted by ltem Code
Year Equal To: 2010
Copy of ABC (YY)

Hem Code Jan Feh March April May June Juby Aug Sept Oct HNov Dec
1001-HOM-H252 HOM 2 DRAWER LETTER FLE WO LK, ProdLine: wFas  Prod Type: Finished Good UM EACH
Customer Number:  01-4BF &merican Business Futures
Quantity Sold : 35 21 13 28 62 1} 1} 1} 1} o 0 0
Dollars Sold : 2,726 1,657 944 2,273 4,839 1} 1} 1} 1} o 0 0
Gross Profit Percent: B247% B2 46% B2.50% B1.68% 87.82% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
Cost of Goods Sold : 1.023 622 364 a7 2.041 1} 1} 1} 0 o 0 0
Quantity Returned : 0 0 0 0 1 0 0 0 i 0 i i

Customer Number: 01-GREENT Green Tree Supply Compary

Quantity Sold : 0 0 ] 0 20 5 4 0 0 ] 10 0

Daollars Sold : 1} 1} 1} 0 1.562 407 336 1} 1} o T8 1}

Gross Profit Percent: 0.00% 0.00% 0.00% 0.00% G6.15% 57.99% 50.23% 0.00% 0.00% 0.00% 56.08% 0.00%

Cost of Goods Sold : 1] 1] 0 0 625 171 137 1} 1} 1) 343 0

Quantity Returned : a a i} 0 0 a a a 1] 1] 0 0
Customer Number: 02-GREALAR Greater Alarm Company

Quantity Sold : 0 0 0 0 10 0 0 0 0 ] 0 0

Dollars Sold: 0 0 0 0 781 1] 1] 1] 1] o 0 0

Gross Profit Percent: 0.00% 0.00% 0.00% 0.00% 56.08% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%

Cost of Goods Sold : 1] 1] 0 0 343 1} 1} 1} 1} o ] ]

Quantity Returned : 1} 1} 0 0 0 1} 1} 1} 1} 1) 0 0

Customer Humber:  02-JELLCO Jellco Packing

Quantity Sold : 1] 1} 0 0 1 1} 1} 1} 1} o 0 ]

Dollars Sold: 1] 1] 1] 0 a4 1] 1] 1] 1] 0 0 0

Gross Profit Percent: 0.00% 0.00% 0.00% 0.00% 59.52% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%

Cost of Goods Sold : 0 0 0 0 34 1] 1] 1] 1] o 0 0

Quantity Returned : a a a 0 0 a a a 1} o 0 0
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Item Sales History by Item:

Inventory Sales History Report
tem Summary Sorted by tem Code

Year Equal To: 2010

Copy of ABC (YYY)
e Code Jam Feb March Bpril M=y June July Aug Sept Oct Hiaow Dec
1001-HON-H232 HOM 2 DRAVWER LETTER FLE "0 Lk Prod Lie %WFit  Prod Type Finished Good L¥M: EACH
Quantity $old 40 561 383 44 114 3 4 0 ] i 10 I}
Dollars Sold 5,253 6176 3a04 5.577 T.267 407 336 0 ] i T8 I}
Graoss Profit Percert 45 5835 3B2E 36505 424K 45.29% 57.99% D9.23% 0.00% 0.00% 0.00% SE.08% 0.00%
Cost of Goods Sold 3,403 3,822 2,479 3,212 3,976 1m 137 1} 1] 0 343 0
Guartity Retumed ] ] 0 ] 1 0 ] 0 1] 1] 0 1]
Report Tota:
Buantity Sod 410 561 383 44 119 3 4 0 0 1] 10 o
Dollars Sod E,253 E176 3,904 5,577 T.267 407 336 1} 1] 0 181 0
Gross Profit Percent 43 585 bt b 4 36505 42 4K 43 285k 57.93k b oo 0.00% 000 0.00% 56 05K 0.00%
Cost of Goods Sold 3,403 3Lzl 2473 .21z 3,978 1™ 137 0 0 1] 343 o
Guantity Retumed ] ] 0 ] 1 0 ] 0 1] 1] 0 1]

Customer Sales History:

S® Customer Maintenance (YYY) 3/4/2015

Customer Mo.

01-GREENT

I ame

Green Tree Supply Compary

1. Main ] g.Additinnall 3. Statistics | 4 Summary ]

I I

[Egpy From... l [ Renumber. .. ] [ hore... B

I B. Invoices ] i Transactiansl 8 5/0s

F'ericn:l| Ending Sales | Cost of Sales | Profit % | Profit & | Cazh Recvd | Mo, Inves | |2D1D ﬂ|
01 Jan 31 an .an 0.000% .aa aa
02 Feb28 0o .an 0.000% 0o 0o "I%
03 Mar31 an .an 0.000% .aa aa
04  Apr30 an .an 0.000% .aa aa
05  May 31 3.25¢7.70 1.464.55 55.043% 1.793.15 0o 2
05 June 30 586,40 25250 56.941% 333490 aa 1
07 Julp 31 1.820.50 73275 59.750% 1.087.75 aa 2
08  Aug 31 0o .an 0.000% 0o 0o
03 Sept30 an .an 0.000% .aa aa
10 Oct 31 an .an 0.000% .aa aa
11 Mow 30 1.006.20 455,00 54 780% 551.20 0o 1
12 Dec 3 an .an 0.000% .aa aa

Tatal E.E70.80 2.904.80 BE.455% 3,766.00 .oa E

[ Accept l Carcel I Delete .
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Customer Maintenance\ltems List:
X &1 [ Find Task [ =&
Customer Mo. |UW -GREEMT ‘ Green Tree Supply Company
Ay Tasks |
Iterm Cada Q% 44 b b | _[Ofx]
e e O - .../ 1 R=IET I~
B - - A
i) ML:‘:‘I:Te ferod | Eidi Qs | |_ltem Code | Description | Shin To [ Ywnd |
55 Lib 01 Jan3l oo 1001-HON-H252 HOM 2 DR&WER LETTER FLE ‘w0 LK 2010 05
e 02 Febos m 1001-HON-H252 HOM Z DR&WER LETTER FLE Wil LE mn 0R 5 ] B 5/Ds ]
i = 1001-HON-H252 HOM 2 DR&WER LETTER FLE W/0 LK 200 o7
03 Madl 0o 1001-HON-H252 HON 2 DR&WER LETTER FLE W/0 LK g 1 —
= 04 Apr30 il 488618143 PAPER CADDY 187 140 2'H o s 21 [#
B & |t o 4886-18-14-3 PAPER CADDY 187w 14D 2'H mn o7
B o &Y 488518143 P&PER CADDY 187w 14D 3'H mn N
B 5a 0F  June 30 1] GEGS PRINTER STAMD W/ BASKET o 05 B
FEGR FRINTER STAMD W/ BASKET o 0R
g {E SIL; 07 duy St oo 8953 UNIWERSAL 31/2" 5500 FLEX DSk 200 05
810 pa 08 g3t ] 2953 UNIVERSAL 3 1/2" 5500 FLEX DK, o o7
i Ge 09 Sept30 il
B A 10 Outd i)
B | 11 Navan oo
B
= 12 Dec3 il
o= Total an —
'E Search |Item Code ﬂl |Baglns with ﬂl | | Find
=
=
= Customn Process Flows
=) Customer Relationship Mana L
[+ Accounts Payable [ _
B Payrol |Found11 1ecards | i ﬂ
=1+ Inventory Management === 1 Canca Dek: :E
B[ Main
[ Physical Count
= Kits
Customer Invoices:
=® Customer Maintenance (YYY) 12/
Customer No. [01-GEEENT | - [ 04 bR Copy From... l [ Renumber... ] [ Mare... B
Mame Green Tree Supply Compary |
1. Main ] 2. Additional ] 3. Statistics ] 4. Summary ] 5. History 7. Transactions ] 8 5/0= ]
Irvoice Mo, | Irvoice Type | lnw Date @ | Inv Due Date | DiscDate | Amaunt | Discaurt | Balance | Custamer PO Mo, @
oaas1 Irenice 11430200 1130200 1.006.20 0.aa 000 373k .
oooz9 Irvenice FrAxamo FEsamo 1.057.00 Rt} noo 9a7
[ oaasa Irenice FrExfamo wEs2mo TE3.50 0.aa 000 0937 g
oooss Irwenice EA2/20M0  BA2/200 REE. 40 Rt} n.an .
M ooos7 I nice 582000 5A8S2000 850,30 n.an 0o 3000 &l
1 ooase Irenice 8320 BA3L2mo0 2.407.40 0.aa 000 3938
1] | i3
Trans Date | Trans Tppe | Trans Amount| Pay Date | Check Mo, | Pavment Ref | Croad | RMaNa, |
Balance | Current | 30 Days | B0 Days | 90 Days | 120 Days | %
Rt} n.an n.aa n.aa n.aa n.an
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HOW TO DELETE A CUSTOMER:

EXTREMELY IMPORTANT — MAKE SURE YOU HAVE A BACKUP BEFORE YOU START THIS
PROCESS!!

Click on Accounts Receivable -> Utilities -> Delete and Change Customers. Click on the Delete
tab.

Note: All invoices must be posted before you can access this Utility.

= Delete and Change Customers (YYY) 1,31/2011 M=l 3
\' Delete I % Choer ]
\\
== Starting Customer Mo | Ending Custarmer Mo | All Files | 5=
=
=

[ Clear ][ Save l [ Froceed ] Delayed l LCancel _

The starting customer number and ending customer number should be the same.

¢ Delete and Change Customers (YYY) 1/31,/2011 M=l
1. Delete I 2. Change ]
arting Cus 1 Mo, |/mi_rmrlo. | All Files | @
1 ([ 01-GREENT 01-GREENT I L =%
2 0] =
—
-
[ Clear ] [ Save ] [ Froceed I Celayed l Cancel .
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Click on the Proceed button. The system will prompt you to print the Delete and Change Listing
prior to proceeding. Click Yes to print the list.

S Gage 100 ERP |

The Delete and Change Cuzstorner Listing must be printed prior to proceeding. Da you want ta print the lizting

9
~~."]/‘ now'?

The report will show you a listing of all customers that will be deleted.

Delete and Change Customers Listing
Copy of ABC (YYY)

Deleted Customers
Starting Ending Customer eBM  Open Customer eBM
Customer Customer Al Repetitive Customer Credit Credit Sales ShipTo Customer Open
Line Mumber Humber Number Files Imwoices Contacts Cards Cards Orders AddressesUser RMAs
Q00000000000 01-GREENT 01-GREENT Yes  Tes Yes Yes Ves Tes Tes Tes Tes
Source Customer Humber Destination Customer Humber Action
01-GREEMNT 01-GREEMNT

Click Yes at the prompt to delete/change customers. THERE IS NO UNDO FROM THIS
PROCESS!!

S=E Sage 100 ERP &

"'}‘/, Do pou want to delete and change customers now’?
-

Then the system will prompt to print the Delete and Change Customer log.

=E Sage 100 ERP |

‘}‘/ Do wou want ko print a Delete and Change Customers Log?
___‘_i

No |
Delete and Change Customers Log
Copy of ABC (YY)

Deleted Customers

Starting Ending Customer eBM  Open Customer eBM

Customer Customer all Repetitive Customer Credit Credit Sales ShipTo Customer Open
Line Humber Humber Humber Files Invwices Contacts Cards Cards Orders Address User RMAs
00ooo0000o00m 01-GREENT 01-GREENT Yes Yes Yes Yes Yes Yes Yes Yes Yes

Source Customer Number Destination Customer Number  Status

Source Customer Number Destination Customer Humber  Status
01-GREEMT M -GREEMT Custorner deleted from all files
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The next prompt will be to Clear the delete/change customer log. This DOES NOT stop the

process. It only clears the log AFTER the process has been done.

SE Gage 100 ERP [ |

» Al Delete and Change Customer entries will be cleared. Do pou want to continue?
'\l-_tl/

Customer Maintenance — removed from Customer List

P
BRE
HILL

Ris
SHE
ALLI
AME
ATO
aUT
Bay™
CAP
Cus

GREXT
4

Status

‘01-AHF Active BE5-4
01-A%MET Active [414] 555-2635
M-BRESLIM Brezlin Partz Supply Active [414] BER-9654
M1-HILLSE Hillzboro Service Center Active [414] 5556559
07 -bd R K b avernick Papers Active [312] 8611200
01-RSSUPFL R &S Supply Corp. Active [414) 555-5587
M-SHEPARD  Shepard Matanwork.: Active [414] BEA-ER44
N2-ALLEMAP  Allen's Appliance Repair Active [714] BEE-3121
02-AMERCOM  American Concrete Service Active [714] B55-21.34
N2-ATOZ A ToZ Carpet Supply Active [714] 555221
02-AUTOCKH Autacraft Accessories Active 92661-0002  [714] 5550101
02-BAYPYRO  Bay Pyratronics Corp. Active 922570000 [415) 555-9654
02-CAPRI Capri Sailing Shipz Active 92662 [714] BE5-4421
02-CUSTOM Cusztom Craft Products Active 92054 [714) 555-7348
EIEI-GFEE.-’-'-.L.-'-‘-.H Greater Alarm Company Active 92266 [714] 555-55|31
4

Search | Customer Mo j| | Beqins with ﬂ| |

|| Eind

(o= [ o [R]2]0)

| Found 17 records | |
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Item Sales History by Customer:

imrentory Sales History Report
Customer Detail Sorted by Customer Humber
Year Equal To: 2010
Copy of ABC (YY)

W Jan FNrch Bpril May June July g Gept Dct How Dec

Custormer Number: 01-GREEMT “* Mot on file™
1001-HON-Hz2 HON 2 DRAYWER LETTER FLE W0

Prod Lirer  WEaS Frod Type  Finished Good 'M: EACH

Chuantity Sold 1] 1] 1] 20 3 4 0 1] 1] 10 il
Dollars Sold 1] 1] 1,562 407 336 0 1] 1] ™ il
it fercert 10005 g 0005 000 56155 57.99% 59.23% 0005 0.00% 000 SE.08% 0.00%
Cost of Goods 1] 1] 0 1] 157 171 137 0 1] 1] 343 il
Fuarntity Retumet ] ] ] ] ] ] ] ] 1] 1] 0 0
$86-18-14-2 FAPER CADDY 18 14D ¥H Frod Line  Pgoe Frod Type  Finished Good LM E2CH
Ghuartity Sold 1] 1] 0 1] 10 1] 10 0 1] 1] 5 il
Dollars Sold ] ] n 1] 428 0 428 0 1] 1] 225 1}
Gross Profit Percert 0.00% 0.00% 000 QLo 47 43 0.00% 47 4335 000 0.00% QLo 43.78% 0005
Cost of Goods Sold ] ] n 1] 225 0 225 0 1] 1] 13 1}
Buaritity Retumed 1] 1] 0 o o 0 0 0 o 0 0 0
3655 FRIMTER STAMD Y BASKET Frod Line  Pgoe Frod Type  Finished Good LM E2CH
Guantity Sold 1] 1] 0 o o 1 0 0 o 0 0 0
Dollars Sold ] ] 0 1] 45 179 0 0 1] 1] 1} 1}
Gross Profit Percert 0.00% 0.00% 000 QLo 1.9 LN 0.00% 000 0.00% QLo 0,00 0005
Cost of Goods Sold i} i} 0 i} 405 a1 1] 0 1} 1} il il
Buaritity Retumed 1] 1] 0 o o 0 0 0 o 0 0 0
303 UNIWERSSL 3 182" 550D FLEX DSK Prod Lire  Fhas, Prod Type  Finished Good WM: EACH
Guantity Solc 1] 1] 0 o 100 0 250 0 o 0 0 0
Dollars Sold 1] 1] 0 1} 423 0 1.037 0 1] 1] 1] 1]
Gross Profit Percert 0.00% 000 000 QLo EDO1E 0.00% E4.80% 000 0.00% QLo 0.00% 0.00%
Cost of Goods Sod 1] 1] 0 1] 148 1] am 0 1] 1} il il
Buantity Retumed 1] 1] 0 1] 1] 1] 1] 0 1] 1] il il

Taotal For Custormer: 01-GREENT #*#*Not ondfile®

Item Sales History by Item/Customer:

Imwentory Sales History Report
Customer Detail Sorted by ltem Code
Year Equal To: 2010

Copy of ABC (YY)
ttermn Code an Feb March Fpril May June uly g Sept Oct Mow Dac
1001-HOMN-HZR2 HOM 2 DRAWER LETTER FLE W0 LK ProdLine wFes,  ProdType Finished Good LM: EACH
Custorner Mumber:  01-4BF &merican Business Fulres

Buartity Soid 35 21 12 28 62 0 0 1] 0 1] 0 1]
Dallars Soid 2,728 1.E57 B4 2,273 4,839 0 0 1] 0 1] 0 1]
Grogs Profit Percent B2.4TR B2 46K 52508 B1.68% STk 0.00% 0.00% 0.00% 0.00% 0.00% 000 000k
Cost gf et = g2z 354 &M 204 0 ] i 1} 0 1} 0
Liuartity Retumed 1] i} 1} 1 0 0 1] 0 0 0 0
ustormer Nurber:  (11-GREENT ***Not an file™
Guartity Sold i} ] 20 3 4 i ] i 10 0
Dollars Sold 0 1] 1,962 407 336 0 1] 0 Ta1 0
mhiblarcag pEss 0.00% 0.003 SE.15% 57.99% D9.23K 0.00% 0.00% 0.00% SE.08% IRITE S
Cost of Goods Sol 1] 1} i} 1} B35 1M 137 1] 0 0 342 0
Guartity Retumed i} i} i} ] i 0 ] i ] 0 1} 0
Custorner Mumber:  02-GREALAR Greater Alarm Compsny
Guartity Sold i} 1} i} 1} 10 0 0 1] 0 0 0 0
Dollars Sold i} i} i} ] k| 0 ] i ] 0 1} 0
Gross Profit Percent 0.00% 0003 0.00% 0003 56 08% 0.00% 0.00% 0.00% 0.00% 0.00% 0003 000k
Cost of Goods Sold ] i} i} i} 343 0 ] i 1} 0 1} 0
Guantity Retumet 1] 1] i} 1} i} 0 0 1] 0 0 0 0
Customer Hurmber: 02-JELLCO Jelleo Fackim
Guartity Sod i} i} i} ] 1 0 ] i ] 0 1} 0
Dallars Sod 1] 0 1] 0 a4 0 0 1] 0 1] 0 1]
Gross Profit Percert 0.00% 0.003 0.00% 0.003 59.52% 0.00% 0.00% 0.00% 0.00% 0.00% 0.003 0005
Cost of Goods Sold 1] 0 1] 0 24 0 0 1] 0 1] 0 1]
Guartity Retumed i} i} i} ] i 0 ] i ] 0 1} 0
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Item Sales History by Item:
Sales totals will remain the same.

Imsentory Sales History Report
ftem Summary Sorted by ltem Code

Year Equal To: 2010

Copy of ABC (')
ftern Code Jan Feb Mareh Beril Mz June July Bag Sept Ot How D
1001-HOMW-HZ32 HOM 2 DRAWER LETTER FLE ‘W0 LK Frod Lire  ywhie, Frod Type  Finished Good LWWM: E2CH
Guantity Sold 410 561 jet:i] 44 13 5 4 0 1} 0 10 0
Dollars Sold B.253 B 176 3904 5,577 T.267 407 336 0 1} 1} 81 0
Gross Profit Percert 45.58% - b 38.50% 42,415 43.29% 799K 59.23% 0.00% 0.00% 0.00% 96085 0.00%
Cost of Goods Sdd 3402 382 474 212 3478 17 137 0 0 0 343 0
Quartity Retumed 0 o 0 0 1 o 0 o 0 0 0 0
Report Tota:
Guantity Sold 410 561 383 44 13 5 4 0 1} 0 10 0
Dollars Sold B.253 E.17E 3804 5,577 T.267 407 336 0 1} 1} 781 1}
Gross Profit Percert 45.58% - b 38.50% 42,415 43.29% 799K 59.23% 0.00% 0.00% 0.00% 808K 0.00%
Cost of Goods Sold 3,403 3,822 2479 3,212 3,976 m 137 0 0 0 343 0
GQuartity Retumed 1] 1] 1] 1] 1 1] 1] 1] 1] 1] 1] 1]

AR Invoice History:
Invoices are NOT deleted from the Invoice History file. There is another utility to remove them,
but they cannot be removed by customer, they are removed by date.

= AR Invoice History Header

M[=1E3

110 10
o057 5952010
noooss  eAM2/2010
mooos3  FA22s2010
oooen  FA22A2010

01-GREENT
01-GREENT
01-GREENT
01-GREENT

100061 1143072010 O1-GREENT

Green Tree Supply Compa...
Green Tree Supply Compa...
Green Tree Supply Compa...
Green Tree Supply Compa...
Green Tree Supply Compa...

]
850,30 3000
586.40
1057.00 987

763.50 0987
1006.20 3736

0000175
0000176
0000177
0000178
0000173

Search | M arne

ﬂ| |Begins with ﬂl |green

|| Eind ‘

|F0und E records
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Sales Order/Quote History:
Sales Orders are NOT deleted from the Sales Order/Quote History file. There is another utility
to remove them, but they cannot be removed by customer, they are removed by date.

EERS |

S Sales Order and Quote History Inquiry {(YYY) 3/5/2015

I
00om7e
0o 77
o0om7g
000o17a

P S

(| Ll

C
g6A12/2m0 C 01-GREENT
riamno C 01-GREENT
nxiamo C 01-GREENT
1143002010 C 01-GREENT

rnpany
Green Tree Supply Compary

Green Tree Supply Compary a7
Green Tree Supply Company 0937
Green Tree Supply Compary 736

| Search | gill To Name

ﬂ| | Beainz with ﬂl |green

|| Eind

[ Select ] LCancel E

— |Found E records

[ |=.

|
o [@]
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ACCOUNTS PAYABLE — DELETING A VENDOR

Item Receipt History by Vendor:

Imrentory Receipts History Report
Yendor Detail Sorted by Vendor Numhber
Year Equal To: 2010

Copy of ABC (YY)
ttern Code Jan Feb Mzrch Boril May Jurne July Bug Sept Ot MNow Diec
vendor Murmber  11-5TEW Stewens Supply
2480-8-50 DESKFILES" CAPSD Frod Lire FDi Prod Type  Finished Goad L'M: E&CH

Guartity Receivet 1] 1] 1] 1] 10,000 1] 1] 1] 1] 1] 0 1]
Cost of Goods Recejwed 1] 0 o 0 134,530 0 0 0 o o 0 0
Guantity Prodused 1] 1] 1] 1] 1] 1] 1] 1] 1} 1} il 0
Buartity Retumed 0 0 0 0 0 o 0 0 o o 0 0
Total For ttern: 2420-2-30 DESK FILES" CAFSO
Guzntity Received 1] 1] 1] 1] 10,000 1] 1] 1] 1} 1} il 0
Cost of Goods Received 1] 0 o 0 124,330 0 0 0 o o 0 0
Guzantity Produssdt 0 i} i} 1] i} i} 1] i} 1} 1} 1] i}
Guartity Retumed 1] 1] 1] 1] 1] 1] 1] 1] 1] 1} il 0
Total Forvendor: 01-STEW Stevens Supplhy
Guzntity Receivedt 1] 0 0 0 10,000 0 0 0 o o 0 0
Cost of Goods Received 1} 1} i} 1] 134,530 i} 1] 0 i} ] 0 1]
Luantity Produced 1] 1] 1] 1] 1] 1] 1] 1] 1} 1} il 0
Guzartity Retumed 1] 1] 1] 1] 1] 1] 1] 1] 1] 1} il 0
Item Receipt History by item:
Inventory Receipts History Report
Vendor Detail Sorted by kem Code
Year Equal To: 2010

Copy of ABC (YYY)
ftern Code Jan Fab March Aol May Jure Juby g Sept Oct MNow Dac
2480-8-50 DESK FILES" CAPSD ProdLine FD#e  Frod Type Finished Good  LWM: EACH
vendor Hurrber 21-5TEW Stewens Supph

Guartity Received 1] 1} 0 1] 10,000 1] i} 0 0 0 ] 1]
Cost of Goods Received 1] 0 0 0 154,530 0 ] 0 0 0 1] ]
Quantity Produced 1} i} i} 1] i} 1] i} i} i} 1] 1} 0
Quartity Retumed i} 0 0 1] i} 1] i} 0 1} 1] i} 1}
Total For fern: 2480-8-50 DESK FILES" CAFI0
Quaritity Receivedt 1] 1] 1] 1] 10,000 1] 1] 1] 0 il 1} I}
Cost of Goods Received 1] 0 0 0 154,530 0 ] 0 0 0 1] ]
Guartity Produsst 1} i} i} 1] i} 1] i} i} i} 1] 1} n
Guartity Retumed 1] 1] 1] 1] 1] 1] 1] 1] 1] il 1} I}
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Vendor Purchase History:
= Yendor Maintenance (YYY) 5/31,/2010

Yendor Mo,

01-5TEY B I

Mame

Stevens Supply

1. Main | E.Additianall 3. Statistice | 4 Summalyl 5. Histary I E. Invoices IE.TlansactiDnsl 8.Checks I 9. P/0sz

[Egpy Frarm... ] [Eenumher... ]

F'eriu:u:l| Ending Purchazes | FPavrnents | Dizcounts T aken | Dizcounts Lost | 2010 ﬂ
01 Jan 3 .00 .0n .0n .00
02 Feb28 .00 .0n .0n .00 ‘E’E
03 Mar 3 .00 .0n .0n .00
04 Apr30 3.775.24 3.775.24 .0n 7550
05  Map 31 155,485.45 936.34 19.11 .00
06  June 30 .00 154,530.00 g .00
07 July 3 .00 .0n .an .00
08 Aug 3 .00 .0n .an .00
09 Sept30 .00 .0n .an .00
10 Oct 3 .00 .0n .an .00
11 Mov 30 .00 .0n .an .00
12 Dec 3 .00 .0n .an .00
Total 159,260.65 1559.241.58 19.11 75.50
@ [ Accept I Lancel ] Delete m )

Vendor Maintenance/ltems List:

“ ¢ | | Find Task [

= ¥endor Receipt History =1 3

e

7

Wendor Mo. Stevens Supply
liem Code A% W4 b |
Peiicd | Ending Oty Received |

o Jan 3 uli]
02 Feb 28 uli]
ik} ar 31 uli]
04 Apr 30 uli]
05 Mayp3l uli]
06 June 30 uli]
07 Julp 31 uli]
08 Aug3l uli]
03 Sept30 uli]
10 Oct 31 uli]
1l Moy 30 uli]
12 Dec3l uli]

Taotal uli]

Search | Item Code =/ [Begins with |||

|[ Eind

[l Inwentory Waluation
[ Inventory valuation
E Inventory Turnover
[ Inventory Sales Ana
[ Inwentory Sales Hist
E Inventory Receipks b
[ Trwentory Issue Hist

Conner Ash, P.C. © 2015

Enlrag

8 Checks ] g P/Os

(=13

]

.00
.00
.00
.50
.00
.00
.00
.00
.00

oo
.00
.00
.50

| Found 1 records

[

2010 |F
i

@]

[ Accept [mgancel l Delete ‘:

Page 11



Vendor Invoices:
= Yendor Maintenance (YYY) 5/31,/2010
Wendor Mo, |01-5TEY R I Y | Copy Frnm...] [Eenumher...] [ = E]
Mame Stevens Supply
1. Main | 2. Additional I 3. Statistice | 4. Summary I B, Higtory | E.Tlansactiunsl 8.Checks I 9. P/0sz
I oice Mo, | InvDate % | Inv Dus Date | Disc Date | Amount | Discount | Balance | Co ﬂﬂ
2971 54142010 BA10/2010 154,530.... 0.0o 0.0o :
TB-5433 5A0/2010  B/9/2010 B/20/2010 955,45 0.0o 0.0o
4| | i
Trahs D ate | Trahs Tupe | Trahs Amount | Dlizcount | Check D ate | Check Mo. |
Balance | Current | 30 Days | 45 Dayz | B0 Drays | 90 Days |
000 0.0o 0.00 000 0.0o 0.00
[ Accept I Lancel ] Delete m )
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HOW TO DELETE A VENDOR:

EXTREMELY IMPORTANT — MAKE SURE YOU HAVE A BACKUP BEFORE YOU START THIS
PROCESS!!

Click on Accounts Payables - > Utilities -> Delete and Change Vendors. Click on the Delete tab.

Note: All invoices must be posted before you can access this Utility.

= Delete and Change ¥endors (YYY) 5/31,/2010

2. Change ]

Starting Yendar Mo. | Ending Yendor Ma. | All Files | -

1 g ] O =i

[ Clear H Save l [F‘[oceed ] Qelayedl LCancel _

Starting vendor number and ending vendor number should be the same.
= Delete and Change Yendors {YYY) 5,/31,/2010 !El m

1. Delete I 2. Change ]

. P
l, Starting%dnr Mo | Ending VWDI Mo, | 2l Files | @
1\ w erey )&l & =
2 U =
=
O

[ Clear H Save l [ Proceed ] Delayed I Lancel _
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Click on the Proceed button. The system will prompt you to print the Delete and Change Listing
prior to proceeding. Click Yes to print the list.

S Gage 100 ERP [ |

‘}f} The Delete and Change Yendars Listing must be printed before proceeding. Do vau want ta print the lizting
oy now'?

The report will show you a listing of all vendors that will be deleted.
Delete and Change Vendors Listing

Copy of ABC (YY)
Deleted Yendors
Starting Endirg Werndor Wendor znd Open endor Bt Wendor fem Job
Wendor Werdor L'l Repetitive  Mermdor Remit To Costoreer Purchase Purchass  Reorder Price  Jendor Di =tribution
Lime Murnter Huriber Nurnber Files Invoices Contacts Addresses Links Orders  Sddresses Detail Levels  Referemces Detail
0000000800001 01-5TEW 01-5TEW ez ez hi-H hi-H hiH ez Tes hi-H hiH Tas ]
Souree Vendor Mornber Destination Vendor Murrber  Action
01-5TEW 01-5TE Delete

Click Yes to the prompt to delete/change vendors. THERE IS NO UNDO FROM THIS PROCESS!!

» Do wou want to delete and change vendorz now?
</

Then the system will prompt to print the Delete and Change Vendor log.

‘}/ Do wou want ko print a Delete and Change Yendaors Log?
L]
=

Delete and Change Vendors Log

Copy of ABC (YYY)
Deleted Vendors
Starting Erdirg Wendor ‘Wendor and Open wandor Aurto Wenodr Hemn Job
‘Wendor ‘erdor o Repetitive  ‘Vendor  Remit To Custormer Purchase Purchase  Reorder Price WJendor Di =tribotion
Lime Hurrber Hurnber MNurnber Filez  Inwoices  Cortacts Addresses Links Orders  Oddresses Detail Levels References Detail
J0000aonaonant 01-5TEW 01-5TEY fes ez ez ez ‘eg fes fes Yes ez Tes No
Source Vendor Nurber Destination Vendor Narber Status
01-5TE 01-5TE

Cannot deletevendors withpurchase orderwith backondss sthis.
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The next prompt will be to Clear the delete/change customer log. This DOES NOT stop the
process. It only clears the log AFTER the process has been done.

SE Gage 100 ERP [ |

‘:/' Al Delete and Chanage Wendaors entries will be cleared. Da you want ta continue?

-

Vendor Maintenance — removed from the list

=¢ Yendor List !El m
Yendor Mo/ i
F-A Al Active : %
01-ALLCLIM Active 92626 [714]
M-AMDERS Anders Auta Bepair Active 92969 [714] BR5-3030
M-COMPAL Compaq Computer Corporation Active 92626 [714] B55-93:1
M-COMT Container Corporation OF Usa Active BR436 [312] 555-77:1
01-IEd Ibrm Corporation Active 92775 [415] 555-9931
01-POSTMST U5, Postmaster Active 92626 [F14]555-76R9 |-
M-50CALGA  Southermn Califormia Gas Co. Active N7 [714] BRE-0093
M-UNITED United Computers Active Fh2as
01-UPs United Post Office Service Active 9271
D2-AIRTRAY  Airpart Service Travel Active 92660
N2-AMERALR  Amenican Alarm Service Active 45227 [E17] B&5-55E1
02-AhE Amernican Exprezs Company Active 7h3e3 [200) 555-6675
D2-ARROW Arrowsmith Drinking W ater Active 2a072 [213] 5555541
EIEI-!-‘-.VID Awid Label Active 91051 [2|1 31 B65-7E93 _ILI
4 3
Search |‘Jenu:h:|r Ma j| |Begins with ﬂ| | | | Find
[soeat | coreel [R[S[O)
|Fu:uunu:| 28 records | | |
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Item Receipt History by Vendor:

Inventory Receipts History Report
Vendor Detail Sorted by Vendor Number
Year Equal To: 2010

Copy of ABC {YYY)
ftern Code Jan Feb March Bpril May Jure July Mg Sept Oct Mow Dec
vendaor Nurber 31-5TEW *** Mot onfile™
2480-3-50 DESKFILES" CaPS0 Prod Lire: e Prod Type  Finished Good LM: EACH

Quantity Received 0 0 1] i 10,000 0 0 1] 0 0 1] 0
Cost of Goods Receiwd 1] 1} 0 0 154,530 1} 1} 0 0 0 0 0
Quantity Prodasd 1] 1] 1] 1] 1] 1] 1] 1] 1] 1] 1] 1]
Quarntity Retumed 0 0 ] ] 0 0 0 ] 0 0 1] 0
Total For tern: 2420-3-30 DESK FILES" CAR 30
Quartity Received i} 0 0 1] 10,000 a a 0 a 0 1] 0
Cost of Goods Received 1] 1] 0 0 154,530 0 0 0 0 il 0 il
Quantity Prodasd 1] 1] 1] 1] 1] 1] 1] 1] 1] 1] 1] 1]
Guartity Retumet 1} 1} 0 0 1} 1} 1} 0 1} 1} 0 0
Total ForVendor: 09-STEV **=Not anfile™*
Guartity Receivet 1} 1} 0 0 10,000 1} 1} 0 1} 0 0 0
Cost of Goods Receiwd 1] 1} 0 0 154,530 1} 1} 0 0 0 0 0
Guantity Producst 0 0 ] ] 0 0 0 ] 0 0 1] 0
Quantity Retumed 0 0 ] ] 0 0 0 ] 0 0 1] 0
Report Tots:
Guantitv Receivet n n n n 10 nnn n n n n n n n
Item Receipt History by Item:
Imventory Receipts History Report
Warehouse Detall Sorted by item Code
Year Equal To: 2010
Copy of ABC (YY)
ftern Code Jan Feb March Bpril May June July g Sept Ot How Dec
2450550 DESE FILES" CAPSO Prod Lire  Fhigs, Frod Type  Finished Good WM EACH
Warehouse: 000 CENTRALYWAREHOUSE
Guantity Received ] i i i 10,000 ] 1] 1] 1] 1] 1] 1]
Cost of Goods Received ] ] ] i 154,530 ] 1] 1] 1] 1] ] ]
Guartity Prodoced 0 i} i} i} i} i} i} i} n n n n
Guantity Retumedt ] ] ] ] ] ] ] ] 1] 1] 1] 1]
Total For kem: 2430-53-50 DESK FILES" CAFS0
Guantity Received 1] 1] 1] 1] 10,000 1] 0 0 0 0 0 0
Cost of Goods Received 1] 1] 1] 1] 154,530 o 1] 1] 1] 1] 1] 1]
Guartity Produced 1] 1] 1] 1] 1] 1] 0 0 I} I} I} I}
Buantity Retumed 0 0 0 0 0 ] 0 0 0 0 0 0
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Inventory — Not Really Possible
Iltem history is turned ON by default. You can only delete items that have NEVER had any

transactions, UNLESS you purge Transaction history.

What to do??? — Merge items into one item code
e C(Create a Product Line called ZZZZ, Product Line MUST match the valuation method of
items you are merging into it

e Create an Item called ZDUMP

=e * Jtem Maintenance (YYY) 5/31,/2010

ltern Code  [ZDLIMP oo 4 4 & B [EapyErDm...l [Henuml_:ner...l [ More... B
Dezcription | £dump @ = |MACTIME =
2. Additional ] 3. Quantity ] 4. Higtom I 5. Tranzactions I B. Orders ] 7. Cost Detail ]
it of b eazur
Product Line  |7Zzz7 |G}, Zdump Standard  [EACH |G
Product Tvpe | Finished Good ﬂ Wwieight Purchazes |EACH Ck Mo, of EACH 1
Y aluation Lat | Walume 0.00a0 Sales EACH C% Mo, of EACH 1
Frocurement | Buy ﬂ |mwentom Cocle
Piice Code Q% Frimary ‘endor Ck S
Default whse 000 |C CENTRAL WAREHOUSE Warranty Code G
—Sale Purchaze Last Cost
Retail Price 000 Standard Cost .00 Item 000
Standard Price 000 Averags Cost .0o0 Allocated 000
Last Sald 77 || LastReceipt T || Total 000
—Cuantitie
whse | Bin Locati.. | Description | On Hand | On PO | OnS0 | OnBkOrd|  Committed | Available | InSH
ooo CEMTRAL ... o o o o Aan Aan
1| | >l
@ l Accept I Cancel I Delete

Conner Ash, P.C. © 2015
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Use the Inventory Delete/Change utility to merge your items into the ZDUMP item. Click on
Inventory Maintenance -> Utilities -> Delete and Change Items. Starting and Ending Item

number should be the same.
= pelete and Change Items !Em

1. Delete ] 2 Change I

ting |tem Code Mnding [tern Code Mew ltem Cade E =

1 2480-3-50 ) 2430-3-50 ZDUMP =
/ .J_:

[ Clear H Save l [ Proceed I Delayed l Cancel ‘:

Delete and Change tems Listing

Copy of ABC (YYY)
Changed tens
Lire Nurber Starting tern CoderDescripion Ending tern CodeDescripion Mew ke Code/Dezori phion
0000000000001 2480-8-50 2480-8-50 ZDUkP
DESKFILES" CAPS0 DESKFILES" CAPS0 Zdurrp
Source ern Code Destination e Code fetion
2480-8-50 ZhUkAP hderge
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Receipt history for original item is removed.

e o TR |

=

e e e e S e e . S T o

fit

=2¢ Inventory Receipts History Report (YYY) 5,31 /2010

Report Setting BY ITEM

%

Dezcription Irventomn Fecel

ipts Hiztory Repart

~— Setting Optiohs

Default Repart

Type Public: =

Frint Repart Settings
Three Hole Punch

™
™

MHumber of Copies

Collated

SE Gage 100 ERP E -
Sort Report By | [ter Code |Warehouse Dretail ﬂ|
i [ata iz not zelected for repart printing.
~—LCalendar rear 5
allvears [ | Starting |:
~— Product Types to Print
&l Types Finizhed Goods Raw M atenals Dizcontinued Kits
~— Procurerment Tupes to Print
Al Types M ake Buy Subcontract | | Frirt Imactive lbems
~— Drata to Print
Huantity R eceived Luantity Produced Cost of Goods Received Huantity B eturned
~— Selections
Select Field | Dperand Walue 1=
|tern Code Equal ta I 2480-8-50
Product Line Al I i
Wendor Mumber All =]
[tern Description Al 1<2]
Warehouse Al = -

HF Lazer)et P2055d UPD PCL 6

Keep Window Open After

ﬂ' Frint [ | Preview

[ Frint IF'regiew l Setup .:

It is merged into the ZDUMP part number.

Inventory Receipts History Report
Warehouse Detail Sorted by tem Code
Year Equal To: 2010

Copy of ABC (VYY)
ftern Code Jan Feb March April M=y Juby g Sept Ot Now Dec
ZDLkP Zdurmp Prodline 2727 Prod Type  Finished Good WM: E&CH
warehouse: 000 CENTRALYYWAREHOUSE
Quaritity Received 1] 1] 1] 1] 10,000 1] 1] 0 0 0 0 0
Cost of Goods Received 1} 1] 0 i} 134,330 1] 1] 1] 1] 0 0 1]
Guartity Produced ] ] ] ] ] 0 0 0 0 0 0 1]
Guartity Retumet 0 i} i} i} i} 1] 1] 1] 1] 1] 1] i}
Total For kern: ZDUMP Zdurp
Guartity Receivet i} 1] 1] o 10,000 0 0 0 0 0 0 1]
Cost of Goods Receivet 1] 1] 1] o 134,330 0 0 0 0 0 0 1]
Guartity Producst 0 i} i} i} i} 1] 1] 1] 1] 1] 1] i}
Guartity Retumet 0 i} i} i} i} 1] 1] 1] 1] 1] 1] i}
Report Totd:
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Sales History is merged into ZDUMP.

Inventory Sales History Report
Customer Detail Sorted by tem Code
Year Equal To: 2010

Copy of ABC (YYY)
fern Code Jan Feb March Bpril May June Juthy g Sept Ot Mow Dec
ZDUMF Zdump Frod Line ZZ7Z Prod Type  Finished Good L¥M: EACH
Customer Number: 01-ABF American Buzsiness Fures

Guartity Sold n 0 0 o 1 0 0 0 0 0 0 0

Dillars Sold 1] 0 a 1] 33 a 1] a ] 1] o a

Grozs Profit Percart 0.00% 0.003% 0.00% 000 B iy 4 0.0 0.0 0.0 0.0 0.0 000 000

Cost of Goods Sdd o 0 0 0 13 0 0 0 0 0 0 0

Guartity Retumed n 0 0 o 0 0 0 0 0 0 0 0
Custonner Hurber: 01-ERESLIN Breslin Farts Supphy

Buartity Scld 0 1] 1] 1] 295 0 1} 0 1} 0 1} 0

Dollars Sold ] 0 a ] .10 a 1] 1] 1] 1] 1] 1]

Gross Profit Percert 0.003 0.00% 0.003% 0.003 S50.07% 0.003% 0.003% 0.003% 0.003% 0.003% 0003 0.00%

Cost of Goods Scd 0 1] 1] 1] 4,534 1] 1} 0 1} 0 1} 0

Guantity Retumed 0 1] i} 1} i} i} 1] 1] 1] 1] 1] 1]
Custarner Hurber: 01-RS$5UPPL R % S Supply Corp.

Guzntity Sold 324 208 128 231 240 0 i} 0 i} 0 i} 0

Dollars Sold 10,833 E.583 3,730 T47 249 0 i} 0 i} 0 i} 0

Grogs Profit Percert SHE1H S8E1% S8E1E SR BT SR 3R 0.0 0.0 0.0 0.0 0.0 000 000

Cost of Goods Sdd 4,424 2,725 1,352 3070 3708 0 0 0 0 0 0 0

Guartity Fetumed 1] 0 1] il 1] 1] il 1] 1] a 1] a

Drill down of invoice history now shows the ZDUMP part number.

=E* A /R Invoice History Inquiry {YYY) 5/31,/2010

lnvoice Mo, 0100041 |" o 140 2 [ [

Type

Source

[MY

5/0

Date W‘ [ Current... HTaﬁDetaiI...]
Order Mo, | [Spli; I:u:umm...H Shipping ... ]

Line Ma. I Item Code I [tern Description

| Shipped | Unit Price |

1 Z0OUMP DESK FILE 8" CAP B0

1.00

33203

L]
r
[
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