Accounts Receivable Pre-pays:

Customer Deposits or Pre-pays

Prepayments are entered using Cash Receipts Entry.

3 Cash Receipts Entry (ABC) 6/13/2014

Customer Mo, |07-2EF | - [

4 b B

Mame American Business Futures

Deposit Type | Cazh ﬂ Check Mo, 45687 o

1. Header ] 2. Lines ] 3. Credit Card ]

Amount Received 250400

Customer B alance PN
Posting Balance

~Depnszit Infarmation

=10l

Depozit Mumber
Description
Eank Code
Depozit Date

Cash Amount Remaining

Credit Card Amount

Deposit Remaining

onoos

D
EA3/2014

500,00

500.00

[ Accept [ LCancel l Delet:

- .s

When an invoice number is entered on the lines tab that is not in the Open Invoice file, the system will
prompt with the question, Is this a prepayment? Click Yes.

=F Cash Receipts Entry (ABC) 6/13/2014

I =1

Eustomer No, | 014BF L4 bW
Name American Business Futures | Invoice Mo l:l
Deposit Type | Cazh v || Chet s -
posTpe [Can__7] x|
1 Iz ] & iz l G :/ I this a prepayment?
-
| | Quick R Loy || e | Es=mo=
Irvoice Mo. I Date | It Aot | Disc Used | Amt Posted
g4562 £ 00 o0 i

4

Line Type | Inwoice

Dizcount Date
GL Account
G/L Acct Desc

Fosting Balance
Tatal Posted

250,00
.00

[ Accept l Lancel l Delete :
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It will create a new invoice with the extension —PP for Prepayment. The journal entry will be a Debit to
Cash and a credit to Accounts Receivable. The invoice will show on the customer account as a credit.

= Cash Receipts Entry (ABC) 6/13f2014 = |EI|£|
Customer Mo, [011-A8F |- L 144 b w | Cugtomer,. | [ Depost.. |
M arne: Amerncan Business Futures | Inice Ma.

Depozit Ty

1 Header | 2 Lines Ig. Credit Card |

pe | Cash j Check Nao. | 45687 o

| | uickRow [ 1] & ERISe=N
Ivoice Mo, I Date | Iy Amount | Disc Used | Amt Posted
0034562-FF E/13/2014 .o oo 250.00
2 .o .o
| | »
Line Type | Invoice j
Dizcount D ate Posting Balance 0o
GL Account Total Posted 250,00
G/L Acct Desc

[ Acoept l LCancel l Delete :

The prepayment will not automatically apply against open invoices

= * Customer Maintenance (ABC) 6/13/2014 = IEI |£|
Custorer Ma. |01-48F | - [ o4 B El [ Copy From... ] [ Renumber... ] [ Mare... B
M arme Amenican Business Futures | Cusztomer O Credit Hold
1. Main ] 2. Additional ] 3. Statistics ] 4 Summary ] 5. Histary ] 7. Tranzactions ] 8. 5/0s ]

I aice Mo. |voice Tope It Date | Iny Due Date Amnount Balance | Customer PO Mo, | Comment | - Gﬂ
0084562 PrePayment BA13/20014  BA13/2014 250.00- 250.00- REF: 45687 ;
oooosz Imvoice BA4/2014 FA4204 1.218.30 0.0o0
0100085 Invoice BA4/2014 TA2014 1.218.30 0.0o0 &
000avs Irvoice 43042014 B/30/2014 £36.35 £35.35 |
000o7s Invoice 342542014 402402014 g7.00 g7.00 ]
0100073 Invaoice 321204 4/20/2014 84.00 84.00 B
000071 Imvoice 3/Bs2014 4/8/2014 131.00 131.00 -
M00a70 Invoice 218/2014 32002014 100.00 100.00
0oooe? Imvaice 142342014 2/22/2014 350.00 350.00
0100068 Invoice 14232004 202202014 G0.00 £0.00 LI

Tranz Date | Tranz Tvpe | Tranz Amount | FPay D ate | Check Mao. | Pavment Ref | Cr Card | Rk Ma. |

Balance| Eurrent| 30 Da_l,ls| EO Da_l,lsl 90 Daysl 120 Daysl %
£.929.71 386.35 171.00 231.00 410.00 5,732.36

[ Accept I Cancel l Delete ‘:
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An invoice is prepared for the customer.

=e A /R Invoice Data Entry (ABC) 6/13/2014 - |EI|5|
Irwoice Number (010006240 | [ 14 4 B B [Z [Eustomer...][ Credi. ]

1 Header | 2 Lines I 3 Toldls | 4 Credit Card |

| e | 3| ELEE
Item Code [rescription Frice | Amount

1 |WIDGET 8" w 10" widgets 280,000 28000

2 .0o0a aa

4 | 3
GL Account | 400-01-00 Q| =

Cost 27.500
Tax Class T b
Commizsion & -
Met Invoice 250,00

[ Aecept I Cancel I Delete @

Note: There is no place on the Totals tab to reference the prepayment.

=® A /R Invoice Data Entry (ABC) 6/13/2014 = |EI |£|
Invaice Mumber (010005200 | - [ 14 4 B Bl 12 | Customer...| | Credit. |

1 Headsr | 2 Lines 4 Credit Card |
Taxable Amaunt ] Amaount Subject ko Commission 22250
M ontasable Aot 2A0.00 Commizzion Fate 10.000 %
Freight .0a Cormrmizgsion &mount 2228
Sales Tax |

Irrecice Total 2A0.00

’ Accent I Cancel l Dielete E
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The invoice and prepayment now show on the customer file.

= * Customer Maintenance (ABC) 6132014 ;Iglil

Custorer Ma. |01-48F | - [ M4 b M [Egp_l,l Fram... l [F!enumlger...] [ Mare... I'l
Mame Amencan Business Futures | Customer On Credit Hold
1. Main ] 2. Additional ] 3. Statistics ] 4 Summary ] 5. Histary ] 7. Tranzactions ] 8. 5/0s ]
Ihvaice Mo, Invoice Tupe It Date % | Iny Due Date Armnount Balance | Customer PO Mo, | Comment | - @
0034562 PrePayment BA13/2014  BA13/2014 250.00- 250.00- REF: 45687 ;
000063 Imvoice BA1342014 7352014 250.00 25000 154
010008z Invoice BA4/2014 TA2014 1,218.30 0.0o0 &_El
0100085 Imvaice B/4/2014 FA204 1.218.30 0.00 |
0o0o7s Invoice 4/30/2014 53072014 £35.35 £35.35 ]
000a7s Irvoice 342542014 472402004 g7.00 g7.00 B
000o73 Imvoice 321204 42002014 84.00 a4.00 -
0100071 Invoice IB2014 4/5/2014 131.00 131.00
000av0 Imvoice 241842014 372002014 100.00 100.00
000067 Invoice 14232004 202202014 350.00 350.00 LI
Tians Date | Trans Tope | Trans Amount | Pay Date | Check No. | Payment Fief | CiCad | RMaNa. |
Balance| Eurrent| 30 Da_l,ls| B0 Da_l,lsl a0 Daysl 120 Daysl %
717971 £35.35 171.00 231.00 410.00 573236

| tccept | Coancel | Delete !‘53
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How to Remove the Prepayment

Option 1 — Cash Receipt Entry

Create a zero amount Cash Receipt Deposit.

20 _5]x]

Deposit Mumber (00010 |- [ 1 4 B B
Dezcrption |
Bank Code D_ Ck Wiellz Fargo Checking
DepositDate  |6/13/2014 |

Cash Deposit Amont .00

Credit Card Deposit Amount .00

Depozit Balance .00

Enter the customer and CLEAR PP in the check number field. Amount Received should be zero.

¥ Cash Receipts Entry (ABC) 6/13/2014 = |E||£|
Cuztorner Mo, [01-ABF | [ 4 4 b & [EU§tomer...] [DEPDSE”' l

Hame American Business Futures | Imvoice Mo, I:l
Deposit Tps | Cach || CheckMo. [CLEAR PR

1. Header I 2lines | 3 CreditCard |

—Deposit Informatiorn

Customer Balance 77871 Deposit Mumber oooio
Pasting Balance Descriptian
Bank Code EI

Deposit D ate B/13/2014

Cazh Amount Bemaining

Credit Card Amount Remaining

Depozit Bemaining

[ Accept I LCancel l Delete :
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On the Lines tab, click the Select Invoices button.

=P Cash Receipts Entry (ABC) 6/13/2014 = IEIILI

Customner Mo, |01-25F | R I T T Y| lEugtomer...l lDBDUSi_t---]

Marne armencan Business Futures | Invoice Mo, I:I
Deposit Type | Cazh ﬂ Check Mo, |CLEAR PR o

1Header | = 2 Lines ]3. Credit Card |

| |_D_uic:kF|ow r_ ( |% ) = F=t=tl
N\ y 4
Invoice Mo. | |hv Date | I .-’-‘-.mc:ur'ut\—l/ Dizc Uszed | Armt Posted

4] | r

Line Type Ivaice j
Dizcount Date Posting Balance an

GL Account Total Posted .o
GAL Acct Desc

[ Accept I Cancel I Delete :

Select the invoices that you want to net against each other.

_lafx]
Cugtomer Mo, |EI1 -4BF | Amernican Business Futures
Invoiceh I Diate I Arnount Dizc Aval Amt Posted Inv Balance -
/ - F;h
4/30/2014 . . =
mooovs-IN- 372542014 ar.oo .00 .00 a7.00
MOooFaIN - 35202014 84.00 0o 0o 24.00
moooa-IMe 362014 131.00 .00 .00 131.00
MOoo7o-IN-- 211842014 100.00 0o 0o 100.00
MO00EY-IM - 1/23/2014 350,00 .00 .00 380,00
MO0oss-IM-+ 1/23/2014 g0.00 g g BO.00
mooo41-IM- 53142010 3a.20 0o 0o 38.20
mooods-IM 543042010 130.00 g g 130.00
MOooaa-N - 5152010 B13.05 0o 0o B13.05
MO0o034-IM - 5152010 2467 E1 .00 .00 2467 E1 -
M0oooes-CW 502010 81.48- 0o 0o 81.48-
0000190-IM -+ 443042010 85.00 .00 .00 85.00
AFROODOT-FC 443042010 43.89 0o 0o 43.89 j
nonnd 44 Ikl he s B Tw s N 1170 Ca nn [n[n] 1470 Ca
Amount Received 0o | Tatal Selected 0o |
Show Zero B alance lhvoices [] 0K, )
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The invoice balances for the two invoices should be zero. Click Accept and Update the Cash Receipts
Register.

SXe Cash Receipts Entry (ABC) 6/13/2014 _I_I— m| il
Customer Mo, | 01-4EF [T 14 b [CU§tomer-..] [Deposiz...]

M ame American Business Futures | Irwvoice Mo, l:l
Deposit Typs | Cach x|| Check No. |CLEAR PP

1. Headsr | 2 Credit Card |
| gk [ 9 & EREEDS
Itrwice Mo, Itvw Date | Irve Arniount Dizz Uszed | At Posted | Balance
1 00s4562-PP E/342004 280.00- 0o 250.00- .00
2 | 01000&3-1M E/M3/2014 250,00 i 250,00 juli]
ER & | 0 0 00 0

1 | »

Line Type | Imwvoice j
Dizcount Date Posting Balance 0o
GL Account Tatal Posted oo
G/L Acct Desc

[ fccept I Cancel l Lelete ,E

=¥ * Customer Maintenance (ABC) 6/13/2014 =10l x|
Cugtorner Ma. [01-4EF | S o4 bR [Egpy Fram... l [ Fenumber... ] [ Mare... B
M arme Amenican Business Futures | Cusztomer O Credit Hold

1. Main ] 2. Additional ] 3, Stalistics l 4. Summary l 5. Histary I B Invoices I 7. Transactions ] 8. 5/0s l

_____ ®
000063 Irvoice B/13/2014  7A3/2014 280.00 0.00 154
oooosz2 Invoice B/4/2014 FAA2014 1.218.30 0.0o0 &
0100085 Irvoice B/4/72014 204 1.218.30 0.00 | =
0o0o7s Imvoice 443042014 B/30/2014 £35.35 £35.35 =)
0M00o7s Invoice 32542014 4/24/2014 gr.o0 g7.00 B
000o73 Imvoice 321204 42002014 84.00 a4.00 -
000071 Invoice IBS2014 4/5/2014 131.00 131.00
000avo Irvoice 241842014 372002014 100.00 100.00
000067 Invoice 14232004 202202014 350.00 350.00 LI
Tranz Date / | Tranz Type I Tranz ﬁmountl Fay Date I Check Mo. I Payment Ref | Cr Card I Fikdd Mo, |
E/13/2014 PrePayment 250.00- BA13/2m4 4BEET
E/13/2014 Payment 250,00 BAM3/2M4 CLEAR PP

Balance | Current | 30 Days | B0 Da_l,lsl a0 Daps | 120 Daps | %

717971 £35.35 171.00 231.00 410.00 5,732.36

[ Accept I LCancel I Delete ‘:
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The invoices are no longer on the Customer Aging.

Accounts Receivable Aged Invoice Report
Sorted by Customer Number
AllOpen Invoices - Aged as of 6{13/2014

ABC Distribution and Service Corp.

Division Number. 01 EAST SALES OFFICE

Customer/  Invoxe Due Dates Descount
Invoice Date_ Number rvoxe unt Amount Babne Current 30 Days 60 Darys 90 Darys 120 Days
Amencan Business Futures Contad: Artie Johnsonaflsadisadf Phone: (41415554757 Exenson: 219 Credis Limi: 12(
00001220N  3/30/2010 000 85000 0.00 00 000 0.00 850.00
0100054N 412010 00 40740 000 00 00 000 4074
0000141N 2010 000 1,17859 000 00 000 000 1,1788¢
000019HN /302010 000 8500 000 000 000 0.00 8500
APRODOTFC  4/302010 000 4389 000 00 000 000 435
51102010 0100055CM 000 8145 000 0m 000 000 814
5152010 010003HN  6/142010 000 81305 000 00 000 000 81305
0100034N 2010 000 2,457,681 000 00 000 000 24576
0100048IN 2010 00 13000 000 00 00 000 13000
010004 1N 2010 00 3820 000 0m 00 000 382
0100067IN 2014 0m 35000 000 00 0m 35000 0
0100068IN 2014 000 80.00 000 00 000 5000 0
01000704 2014 00 10000 000 0 100.00 000 0
010007 1N 14 000 13100 000 00 131.00 000 0
0100073N 2014 000 84.00 000 8400 000 000 0
0100075IN 2412014 00 87.00 000 8700 00 000 0
0100073IN  5/30/2014 000 83535 83535 00 000 000 0
“**On Cradit Hold =
Customer ABF Totals: 000 7.179.71 83535 17100 23100 41000 57323
Division 01 Totaks: 000 7,179.71 83535 17100 23100 41000 57322
Numberof Customers: 1
Repont Totaks: 000 717971 83535 17100 23100 41000 57322
Numberof Customers: 1
The statement will show that the invoices were netted against each other.
Statement
ABC Distnbution and Service Corp . Statement Date: 6/13/2074
(314) 222 -5555
Salesperson: Jim Kentley
American Business Futures Customer Number: 01-ABF
2131 N. 14th Street
Suite 100 Credit Limit: 120.000.00
Accounting Department Credit Available: 102.566.02
Milwaukee, Wi 53205-1204
Contact:  Artie Johnsonajflsadjfsa; Idf
Date Reference Descrption Charge Credit Balance
1/31/2010 0000122-IN Monthly supply order 850.00 850.00
31/2010 0100054-IN 407.40 407.40
3312010 0000147-IN Monthly supply order 1.226.25
5/31/2010 Credit Memo: 010003% 47.56 1,178.69
4/30/2010 0000190-IN 85.00 85.00
4/30/2070 APROCOT-FC Finance Charge 4389 43.88
51072010 0100055-CM 81.48 81.48-
5/15/2010 0100033-IN 1.113.05
5/31/2010 Payment Ref: 010255 500.00 613.05
5/15/2010 0100034-IN 246761 2.467.61
5/30/2010 0100048-IN 130.00 130.00
5/31/2010 0100041-IN 38.20 38.20
1/23/2014 0100067-IN 350.00 350.00
1/23/2014 0100068-IN 60.00 60.00
2/18/2014 0100070-IN 100.00 100.00
362014 0100071-IN 131.00 131.00
321/2014 0100073-IN 84.00 84.00
3/25/2014 0100075-IN 87.00 87.00
4/30/2014 0100078-IN 635.35 635.35
6/4/2014 0100082-IN 1.218.30
6/4/2014 Credit Memo: 0100083 1.218.30 0.00
6/4/2014 0100085-IN 1,.218.30
6/4/2014 Credit Memo: 0700086 1.218.30 0.00
6/13/2014 0084562-PP Ref: 45687 250.00
6/13/2014 Payment Ref: CLEAR PP 250.00 0.00
6/13/2014 0100063-IN 250.00
6/13/2014 Payment Ref: CLEAR PP 250.00 0.00
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Option 2:

From the Period End menu, select the Match Credits to Open Invoices.

#!| Tasks | web Content |

sks | My Tasks I
Accounts Receivable - Period End I
HEI Sage 100 ERP = i Up one level...
Information Center ElFinance Charge Calaulation
Resources [EFinance Charge Entry
Feature Tours [EFinance Charge Journal
Business Insights Dashboard S‘ﬁbement Printing
T Modules [E] Commission Edit Maintenance

{E| Library Master

{E| Common Information

{E| Business Insights

{E| Visual Process Flows

B[ Paperless Office

- General Ledger

5= Accounts Receivable

B Main

F-i) Reports

- Period End

----- [E]] Finance Charge Caloula
----- [E]] Finance Charge Entry
----- E| Finance Charge Journa
----- Statement Printing

----- [E2] commission Edit Mainte
----- [E] commission Edit Regist:
----- [E] match credits to Open
----- Period End Report Seler
----- El Period End Processing
7 Setup

H-{= Utilities

H-{= Custom Reports

H-Ir= Explore

I Mhetam Bracese Flase

ElCornmission Edit Register
EIMatch Credits to Open Invoices
Period End Report Selection
EIPeriod End Processing

You can apply the credit and open invoices sequentially or by invoice date. You can also select a specific

customer.

= Match Credits to Open Invoices (ABC) 6/13 /2014

2| =10l x|

Apply Credits Irwenice Date |
Select Field | Operand | Walue |
Cuztomer Murnber Equal ta j MABF M

HP Laserlet P20SS4UPD FCLE 7|
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The system will select the invoices to apply against each other.

= Match Credits To Open Invoices
b

=
IMaln Report |

©) ta

Match Credits To Open Invoices

ABC Distribution and Service Corp. (ABC)

Customer Credit Invoie

Number Name Invoie CreditAmount  Number Invoice Amount  Amount Applied Credit Babince

01-ABF American Business Futuras 0084562FP 25000 Q0001224N 85000 25000 000

01-ABF Amencan Business Futures. 01000550 5148 0000124N 50000 6148 000
Repon Total: 33145

Click Yes to Update.

SE Sage 100 ERP

B

Do pou want to update the Open [Avoices?

x|

The customer file will reflect the changes. The offset to the Prepayment is an entry using CREDIT-X as
the payment reference.

SZE * Customer Maintenance (ABC) 6/13/2014 ;IEI!I

Custorner Ma. |01-4EF

[T 14 b bl

[Egpy Fram... l [Henuml;er...] [ Mare... B

Mame American Bugsiness Futures | Cusztomer On Credit Hold
1. Main ] 2. Additional ] 3, Stalistics l 4. Summary l 5. Histary I B Invoices I 7. Transactions ] 8. 5/0s l
0] Gﬂ
000063 Irvoice B/13/2014  7A3/2014 280.00
oooosz2 Invoice B/4/2014 A2 1.218.30 &
0100085 Invoice BA4/2014 A2 1.218.30 i
0o0o7s Imvoice 443042014 B/30/2014 £35.35 =)
0M00o7s Invoice 32542014 4/24/2014 gr.o0 B
000av73 Irvoice 3212014 402002014 84.00 -
000071 Invoice IBS2014 4/5/2014 131.00
0100070 Invaoice 218/2014  3/20/2014 100.00
DIOOOB7 Imwoce 172372014 2/22/on4 3000 000 -l
Trans Date £ | Trans Type Trans Amount | Pay Date Check Mo. Papment Ref CiCard | AMAMNo. |
B/13/2014 PrePayment 250.00- BA3/2m4 4BEET
E/13/2014 Payment 250,00 BAM3/2M4 CREDIT#
Balance| Cunent| 30 Da_l,ls| =i1] Da_l,lsl 30 Daysl 120 Daysl %
FAK:-N 635.35 171.00 231.00 410.00 5.732.36

[ Accept I Cancel I Delete ‘:

Conner Ash P.C. © 2014

Page 10



The invoices will no longer show on the Aging.

. ik a

I Main Report |

2 | ()] Fa

=10

Customer/
Invoice Dae

5/152010
5/302010
5/312010
17232014
1723204
21182014

47302014
6/132014

The Statement will show the CREDIT-X offsetting entries.

Conner Ash P.C. © 2014

-
Accounts Receivable Aged Invoice Report
Sorted by Customer Number
All Open Invoices - Aged as of 6{13/2014
ABC Distribution and Service Corp.
Division Mumber: 01 EAST SALES OFFICE
Invoie Due Dates Discount
Number mvoxe unt Amount Balne Cument 30 Darys 60 Days 50 Days 120 Days
Amearican Business Futures Contad: Artie Johnsonaiflzadifzaif Phone: (41415554757 Extension: 213 CreditLimit- 12(
000012244 31302010 000 518. 000 000 0.00 0.00 518.5
0100054M 2010 000 40740 000 0.0 000 000 4074
0000714144 4/302010 000 117869 000 0m 0.0 000 117888
0000190dN 5/30/2010 000 85.00 000 0.0 0.00 000 8500
APROOOIFC  4/302010 000 4389 000 0.0 000 000 4388
01000330 6142010 000 61305 000 000 0.00 0.00 613.0¢
0100034M 6/14/2010 000 248761 000 0.0 000 000 24878
07000484 6/292070 000 13000 000 0m 0.0 000 13000
010004 1N 6/30/2010 000 3520 000 0.0 000 000 352
01000674M 2/222014 000 35000 000 000 000 35000 000
010006840 27222004 000 60.00 000 000 0.00 6000 000
0100070 3/202014 000 10000 000 0.0 10000 000 0.0
070007 1HN 4 000 13100 000 0m 13100 000 0.0
0100073 000 8400 000 2400 000 000 0.0
0100073 000 §7.00 000 8700 000 000 0.0
0100078 000 63535 63535 0.0 0.00 000 000
0100063 000 25000 25000 0.0 000 000 0.0
=** On Cradit Hold =
Customer ABF Totaks: 000 7.179.71 88535 17100 23100 41000 54823
Division 01 Tetaks: 000 717871 88535 17100 23100 41000 54822
Numberof Customers: 1
Repon Totak: 000 717871 88535 17100 23100 41000 54822
Numberof Cusiomers: 1
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ABC Distribution and Service Corp .
(314) 222-5555

American Business Futures
2137 N. 14th Street

Statement Date: 6/13/2014

Salesperson: Jim Kentley

Customer Number: (1-ABF

Suite 100 Credit Limit: 120.000.00

Accounting Department Credit Available: 102.566.02

Milwaukee, Wi 53205-1204

Contact:  Artie Johnsonajflsadjfsa; ldf

Date Reference Description Charge Credit Balance
1/31/2010 0000122-IN Monthly supply order 850.00

6/13/2014 Payment Ref- CREDIT-X 250.00

6/13/2014 Payment Ref: CREDIT-X 8148 518.52

3172010 0100054-IN 407.40 407.40

3/31/2010 0000141-IN Monthly supply order 1.226.25

5f31/2010 Credit Memo: 0100038 47.56 1,178.69

4/30/2010 0000180-IN 85.00 85.00

4/30/2010 APROCOT1-FC Finance Charge 4389 43.89

5/10/2010 0100055-CM 8148

6/13/2014 Payment Ref: CREDIT-X 8148 0.00

5/15/2010 0100033-IN 1.113.06

5/31/2010 Payment Ref: 010255 500.00 613.05

5/15/2010 0100034-IN 246761 2.467.61

5/30/2010 0100048-IN 130.00 130.00

5f31/2010 0100041-IN 20 .20
17232004 0100067-IN 350.00 350.00
/2312014 0100068-IN 60.00 £0.00

2/18/2014 0100070-IN 100.00 100.00

36/2014 0100071-IN 131.00 131.00

3212014 0100073-IN &4.00 &4.00

3/25/2014 0100075-IN 87.00 87.00

4/30/2014 0100078-IN 63535 635.35

6/4/2014 0100082-IN 1.218.30

6/4/2014 Credit Memo: 0100082 1.218.20 0.00

6/4/2014 0100085-IN 1.218.30

6/4/2014 Credit Memo: 0100026 1.218.20 0.00
/132014 0084562-PP Ref: 45687 250.00

6/13/2014 Payment Ref: CREDIT-X 250.00 0.00
/132014 0100063-IN 250.00 250.00

Sales Order — Deposits

Select Sales Order Setup\Sales Order Options. Confirm that the Customer Deposit account is correct. It

should be a liability account.
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= 5ales Order Options (ABC) 6/13/2014 ll ;IQ'!I

1. Main I 2 Entry ] 2 Ling Eritry ] 4 Forms ] 5 Printing I B Quick F'rint] 7. Histary I 8 Job Cost ]

—LCalendar Month

Current Calendar 'ear 200 I:II:
Current Period 05 ﬂ
Post Sales to General Ledger by Division es ﬂ —Integrate with
Post Customer Deposits by Division ] General Ledger
Post Deposits in Detail Inventory M anagement
Job Cost ]
~Default General Ledger Account:
Custarmer Deposits 201-00-00 Ck Customer Deposits
Special ltem Sales 400-01-01 Ck Distribution sales - East
Special lterm COGS 450-10-00 % Cost of Goods Sold
Special ltem Purchases A4R0-01-00 Qa Furchazes

[emn | e [5]0)]

Enter a customer order. Inform the customer that they are required to pay a 50% deposit.

“loix]
Order Murmber ' L [ 2 Y [Eop_l,l[rom...l [ Defaults. . l [Eus;omer...” Credit... l

LHeader | 24ddess | 3lies | 4Tods | 5 CrecitCad |User [sd =]
Order Date  |E413/2014 Order Type | Standard Order [Eenerate PD---] [ Tan Detall.. ]
[ Cugtomer Mo, |D1 ABF | American Businesz Futures Salesperzon | 0100 ]
Armount Subject ta Dizcount 7.560.00 Depozit Payment Type | (@[N]3 ﬂ
Digcount B ate 000% Check Mumber
Dizcount Amovnt 0o D epozit Amount o0
T arable Amount ] Commission R ate 10.000%
Mon-T axable Amount 7.5E0.00 Sales Tax Amaount il
Order Tatal 7.560.00
Ship Zone Ck
Ship weight o300 |G
Freight &mount 0o

[Printhder...lPrint Pick... Hecalc Price] [ Accept ] LCancel [ LDelete :
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When the deposit is received, enter it into Cash Receipts Entry.

2/ _[Elx]

Deposit Humber W‘ L [ B I I P |
Dezcnption |
Bank Code EI% Wwellz Fargo Checking
Deposit Date @I:
Cazh Deposit Amount 3.780.00
Credit Card Deposit Amaount [ .00
Depozit Balance 3,780.00

’ Accept I Cancel I Delete IGI

Enter Customer information, including check number and amount received.

=x¢ Cash Receipts Entry (ABC) 6/13/2014 = IEI Iil
Custorner Mo, | 01-48F | ~La pw
Mame American Business Futures | Invoice Ma.

Deposit Type | Cazh ﬂ Check Mo, |45681 L

1. Header ] Zlines | 3 CredtCard |

Amount Received 3,780.00
—Deposit Infarmation

Customer Balance 717371 Deposit Nurmber 00011

Pasting Balance 3.780.00 Diescription |
Bank Code E
Deposit Date EA3/2014

Cash &mount Remaining

Credit Card Amount Bemaining

Deposit Remaining

’ Accept l Lancel I Delete Iglol

Conner Ash P.C. © 2014 Page 14



On Line Type, click the down arrow and select GL Account. Enter the Customer Deposits gl account
number. Enter the amount received.

SXE Cash Receipts Entry (ABC) 6/16/2014

Customer Mao. |01-45F

|- L

14 4 b M

Name American Business Futures

| Invoice Mo.

Deposit Type | Cazh ﬂ Check Mo. [45651

1 Header | 2 Lines ]3. Credit Card |

=lol x|

[EU§tomer...l [ Deposit... l

| ko E ERi=R-
Iwoice Mo I Date | Ire Aot Disc Used | Amt Posted | Balance |
.00 .00 3,780.00 .0

2 .o jui] .ao .00
4 | »

Line Type GL &ccount j
Digcount Date Posting Balance ]

GL Account | 201-00-00 Total Pozsted 3.780.00
GAL Acct Desc | Customer Deposits

=

cept [ Cancel ] Delete ,E

Enter Customer Deposit information on the Totals tab. The Net Order will be reduced by the deposit

amount.

¢ * sales Order Entry (ABC) 6/13/2014
Order Number (0000200 |- [

1. Header ] 2. Address ]

Order Date  |EA1352014

14 4

N E

dlines | 4 Totabs ]5. Credit Card |User 5id

Order Type | Standard Order

=|o| x|

[l:op_l,l[rom...l [ Defaults... ] [Eus!omer...l [ Credi... ]

=]

[Qenerate F'D...l [ Tax Detail... ]

| American Buziness Futures

[ Custarner Mo. | 01-&BF

Salezperson | 0700 ]

Amount Subject ta Dizcount 756000 Depozit Payment Type @ CHECE
Discount Rate 000 Check Mumber @
Dizscount Amaunt 0o Depozit Amaount m
Taxable Amount .00 Comrmission Rate W‘
Mon-T axable Amount 7.5EO.00 Sales Tax Amount oo
Order Total 756000
Ship Zone % Met Order 3,780.00
Ship Weight oason (G
Freight ArmaLnt 0o

[Printgrder...l Print Fick... Hecalc F'riu:el

Lancel l Delete .E
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Cash Receipts Joumal
RegisterNumber- CR-000003
ABC Distribution and Service Corp. (ABC)
Cash Deposis
Customer Numberhame i
Credit Misc
Invoice Number Comment AmountAppled Discount Date Discount Amournt Imvoice Babnee Credt AR Account
Bark: DWelk Famo Checking DepostDae: 6132014 DepositNumber : 00011  Deposit Amourt - 3.78000
01-ABF American Business Futures CheckMumber: 45681
GL: 2010000 3,78000 3,78000
Pastng Towl: 3.78000 0.00 0.00 3.78000
01-ABF Totat 3.78000 0.00 000 3.75000
Division 01 Totat 3,78000 0.00 000 3,78000
Depost 00011 Totak 3.78000 000 000 3.75000
6/13/2014 Totat 3.78000 0.00 0.00 3.78000
BankD Totak 3.78000 0.00 000 3.78000
Cash Deposis Totat 3.78000 0.00 0.00 3,78000
Repont Total: 3.78000 0.00 0.00 3.78000

Accounts Receivable Recap By Division
Register Number: CR-000003
ABC Distribution and Service Corp. (ABC)

Division Number: 01 EAST SALES OFFICE

GfL Account Descnption Debit Credit

101-01-00 Cash in bank - Reg. checking 3.780.00

201-00-00 Customer Deposits 3.780.00
Division 01 Total: 3.780.00 3.780.00

NOTE: The deposit does not show on the customer Invoices tab at this time.

=E * Customer Maintenance (ABC) 6/16 /2014 = |EI |£| 3
Custarner Mo, |01-45F | b [ ld 4 B Bl |'_':| [Egpy From...] [ F!enuml;er...l [ More... E] i
MHame American Business Futures | Custormer On Credit Hold L

1. Main I 2. Additional I 3. Statistics I 4. Summary I 5. Histary I E. Inwoices I 7. Tranzactions l 8 5/0s l i

Invoice Mo. Invoice Type Inw Date 5 | |ny Due Date Amount Balance | Customer PO Mo | Comment I - Bﬂ
0024562 PrePapment B/13/2014  BAM3/2014 250.00- 0.00 REF: 45687 ;
0100083 Irvoice 6/13/2014  7A13/2014 250,00 0.00 154
0100082 Irvoice 6/4/2014 7442014 1.218.30 0.00 &
0100085 Irvoice 6/4/2014 77472014 1.218.30 0.00 e =
0100073 Irvoice 4/30/2014  5/30/2014 635.35 635.35 =
0100075 Irvoice B4 452402014 g7.00 g7.00
0100073 Invaice 2124 452042014 84.00 g4.00 .
0100071 Invoice HE2014 4/5/2014 131.00 131.00
0100070 Invoice 2118/2014  3/20/2014 100.00 100.00
0100067 Invoice 1/23/214 2/22/2014 350.00 350.00 ;I
Trans Date Trahs Type Trans Amount | Pay Date Check Mo. Payment Ref CrCard | BMA Mo |

Balance | Current | 30 Drays | B0 Days | 90 Drays | 120 Days | %

7.179.71 E35.35 171.00 231.00 410.00 573236
[ Accept I Lancel I Delate m :
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The amount is shown in the Customer Deposit account on the General Ledger.

General Ledger Detail Report
ABC Distribution and Service Comp. (ABC)
Detail Postings for Period 06 Ending 6/30/2014
Account Number /Descnption
Perod Do Joumal Comments Beginning Babine Debi Credic NetChange Ending Bakanee
2010000 CustomerDeposis 000
08 6/132014 CR000003  American Business Futures REF: 3.75000 3.78000-
000 000 3.750.00 3.750.00- 3.75000-
Report Total: 0.0 0.0 3.78000 3.78000- 3.780.00-
Create an Invoice for the Customer for the remaining balance.
=p * 5/0 Invoice Data Entry (ABC) 6/16/2014 = |EI Iil
Invoice Mo. (0100028 |~ [ 4 4 B B [ Defaults... l [Cus;omer...l [ Credit... l
1Headsr | 2 Addess | 3 lLines 5 Credit Card |
Invoice Date |E/16/2014 Invoice Type | Standard Invoice
[ Custorner Mo. |D‘I-ABF |American Business Futures Salesperzon | 0100 ]
Amount Subject to Digcount 756000 Deposit Payment Type | CHECK. ﬂ CHECK
Discount Rate 000 Check Number 875756
Dizcount Amount oo Deposit Available 3.780.00
Deposzit Amalnt 3.780.00
Taxable Amount .00
Montaxable Amount 7.560.00 Commission Rate 10.000%
Sales Tax Amount 0o
Ship Zone Invoice Total 7.560.00
Ship ‘Weight 03500 Met [nvoice 3.780.00
Freight Amount oo
[ Accept I Lancel I Delete m .
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ASC Distribusion and Service Corp .
{314) 222-5555

SadTo:

Amarican Business Futures
2131 M. 14th Sree

Suie 100

Accounting Depariment

M '.\'am?re. Wi 532051204

Invoice

Irrroice Mumber: (010008814
Irrecice Dl = 2122012

Chrder Mumber: 0000200

Orcier D= 5132012
Salesper=on: 1100

Cousomer Mumber:  1-45F

ShpTo:

Amarican Business Futures
Aacine Warshouss

S411 Kandrick Place
Racne, Wl 33120

LH
Jahn Cuinn
Costomer PO ShipA FOB Tems
5488 UPs BLUE Nt 30 Day=
herm Code (L] Ohrciered Shipped Back Ovdeved Prrice Amant
1DH-HON-H252 EACH 100.00 10.00 75800 7.580.00
HON 2 DRAWER LETTER FLE WD LK Whee: 001
Mt breaioe - 758000
L Driemoount : 0.0
Frooight: 000
Sabes T 0,00
e i Tt - 7.560.:00
Less Drepomit : 3.780:00
e i B - 3,780.00
Daily Sales Order Sales Joumnal
Journal Posting Date:6/16/2014
Register Number: SO-000020
ABC Distribution and Service Corp. (ABC)
Invoice NoJ  Invoice Order Terms Sls Tax Taxable: Nontaxable Discount Freight SalesTax
Customer No Date Number Code Prsn Schedule  Sales Amount Sales Amount Amount Amount Amount Invoice Total Deposit Amount
0100087-XD  6/16/2014
01-ABF American Business Futures 0.00 0.00 0.00 0.00 0.00 0.00 0.00
0100088-IN  6/16/2014 0000200 01 0100 Wl
01-ABF Amerncan Business Futures 0.00 7.560.00 o.00 000 000 7.560.00 3,780.00
RepontTotal - Cash Sales: 0.00 0.00 0.00 0.00 0.00 0.00 0.00
AR Sales: 0.00 7.560.00 0.00 0.00 0.00 7.560.00 3.780.00
Total Sales: 0.00 7.560.00 0.00 0.00 0.00 7.560.00 3.780.00
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Once the invoice is updated, the deposit amount will be posted to the Customer Deposit account.

Daily Transaction Register
ABC Distribution and Service Corp. (ABC)
Postings For: 6/16/2014
Source Journal Account Number Account Description/Posting Comment Debit Credit
S0-000020 105-00-01 Accts. receiv. - East Warehse 3,780.00
S/O Invoice Entry - 6/16/2014
115-00-01 Inventory - East Warehouse 3,425.00
Arnerican Business REF: 0100088
201-00-00 Customer Deposits 3,780.00
0100088 CHECK 878756
400-01-00 Distribution sales (history) 7,560.00
American Business REF: 0100088
450-01-00 Purchases 342500
American Business REF: 0100088
Journal 000020 Totals: 10,985.00 10,985.00
Source SO Totals: 10.985 00 10.985 00
6/16/2014 Totals: 10 985 00 10,985.00
Report Totals: 10,985.00 10,985.00

General Ledger Detail Report

ABC Distribution and Service Corp. (ABC)

Detail Postings for Period 06 Ending 6/30/2014

Account Number /Description
Period Dae Joumal Comments Beginning Balance Debit Credit Net Change Ending Balanc
2010000 CustomarDaposis 000
0% 6132014 CRO00003  American Business Futures REF: 3.78000 3.78000-
05 6/162014 S0-000020 0100088 CHECK 879758 375000 000
0.00 375000 378000 000 0.00
ReportTotl: 0.00 378000 3.78000 000 0.00

e * Customer Maintenance (ABC) 6/16/2014

=lolx|

Cusztorner Mo, |07-45F | - [ 44 b wE [Egpy From... l [ Renumber... l [ Mare... B
Mame American Business Futures | Custamer On Credit Hald
1. Main l 2. Additional l 3. Statistics l 4 Summary l 5. History l E. Irwoices l . Transactions ] 8 5/0s ]
FrePayment REF. 45687 %]
0100063 Invoice 6/13/2014  7A13/24 250,00 0.00 154 5
naonosz Invoice 6/4/2014 74442014 1.218.30 0.00 =
01a0oss Invoice 6/4/2014 74442014 1.218.30 0.00 ==
oaoonors Irvoice 4/30/2014 530724 E36.35 B35.35
0a0avs Invaoice 3282014 4524024 g7.00 g7.00 .
nano73 Invoice IN2014 0 452024 84.00 84.00
o0o# Invoice 3642014 4/5/2014 131.00 131.00
01a0naz7a Invoice 218/2014 3720424 100.00 100.00
0100067 Invoice 14232014 2/22/2M4 350,00 350.00 LI
Trans Date /| Trans Type | Trans dmount | Pay Date | Check No. | Payment Ref o Card | AMaNo, [
E/1E/2074 Invaoice 7.560.00
E/1E/2074 Payment 3.780.00- 611E/2014 879756
Balance Current 30 Days B0 Days 90 Days 120 Days %
10,959.71 441535 171.00 231.00 410.00 573236

[ Accept l LCancel l Delete ‘:
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