Bank Reconciliation Module
How to make it Work for You!

What modules integrate with the Bank Reconciliation module?
e General Ledger- Transaction Entry

e Account Receivable — Cash Receipt Entry

e Accounts Payable — Manual Check and Check Printing
e Payroll — Check Printing

e Purchase Order — Receipt of Invoice, COD

Access Bank Code Maintenance from the Bank Reconciliation module.

Note: The Current Balance SHOULD match the “today’s” balance in the General Ledger.

s Bank Code Maintenance (DMO) 8/17/2015 2 =10l
Bank Code El 4 4 B B

Dezcrption | Commerce Bank |

Cazh Account Mumber 101-00-00 |Ck Cazh in bank - Commerce
Bank Account Mumnber 2154EE5852 |
Nest Check Number o005 |

Current Balance 38.210.04

Address Coantry —IQ&
Cantact
Telephone Ext |
ZIP Code Fax
City | State | | Comment |
E-mail &ddresz |
URL Address &

[ Accept l Cancel l Delete
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=e Account Maintenance (DMO) 8/17 /2015

=101 %]

Account No. [101.00-00 |- 144 b M
Description | Cagh in bank - Commerce |
1. Main ] 2. Warance ] 4 Transactions] Fiscal Year

F'eriod| Ending | Beginning B alance | Debits | Credits | Ending Balance |

] Jan A 0o 0o 0o il

02  Feb 29 oo oo oo a0

03 Mar 3 oo oo oo a0

04 Apr 30 oo oo oo a0

05 Map 3 oo 55.,000.00 21.213.03 33.,786.97

06 Junedd 33.786.97 4,423.07 oo 38.210.04

07 Jue 3 3821004 oo oo 38.210.04

08 Aug 31 38.210.04 .00 0o 38,210.04

039 Sept30 38.210.04 .00 0o 38,210.04

m Ot 3 38.210.04 oo oo 38,210.04

1 Mav 30 38.210.04 oo oo 38,210.04

12 Dec 31 38.210.04 oo oo el panis s

Tatal oo 59,423.07 21,213.03 38.210.04

[ Accept [ LCancel l Delete :

IF the Current Balance in the Bank Reconciliation module and the General Ledger balance DO NOT

match check the following:

Unposted Daily Transaction Registers

Journal Entries made to the General Ledger
Manual entries made to Bank Rec, but not posted to the General Ledger
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GENERAL LEDGER:

Transaction Entries WILL integrate with Bank Rec, IF they are properly Formatted. General Journal
Entries will NOT integrate with Bank Rec.

General Ledger\Main\Transaction Entry, enter a Source Journal code, click on the # symbol for Next
New Number at the Entry Number field. Click on the Format button.

= Transaction Journal Entry (DMO) 8/17 /2015 _ O] x

SourceJownal W1 | 4 b B
Entry Number (000007 ||

1. Header I 2 Lines ]

Posting Date

Transaction Tatal

Journal Comment ;I
]

Dffset Account Mo, | B

Diescription |

Dffset Dehit =]

—Bank Reconciliation |nfomatiorn
Bank Code I:I -

[ Accept l Cancel l Delete :

Enter the Offset Cash account number. Click on the down arrow to choose if the offset will be a Debit
or Credit.

=F Transaction Journal Format 21x|
Source Jourmal

~—Header Default 1
Diffset Aacount Mol |101-00-00 |%Im
Dezcrption Cazh in bank - Commerce |
Dffset =l
Tranzaction Total - ||

~—Line Optiar
Tranzaction Type | Document B eference ﬂ|

Auta Increment Check Mo, [

—Bank Feconciliation O ption

Fost Deposits in Summary |:|

Bank Code I:I &

Transfer Funds to Bank Code I:l -

[ Ok I LCancel
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Select the Transaction Type from the Line Options drop down list.

s=x¢ Transaction Journal Format el
Source Journal

~—Header Default

Offset Account Na. | 101-00-00 | ]
Description Cazh in bank - Commerce |
Offzet Credit ﬂ

Tranzaction Total [ ]

~—Line Option

Tranzaction Type Document Reference ﬂ

Zuta Increment Check Mo, |Adjustment
Bank Transfer

Check Mumb
—Bank Reconciliation Options—] DECDSit LRt

Fost Deposits in Summary | Dt R e

Bank Code I_I &

Tranzfer Funds to Bank Code I:I -

[ Ok, I LCancel

Transaction Types:

e Adjustment — a positive entry will REDUCE the OffSet Cash account
e Adjustment — a negative entry will INCREASE the Offset Cash account

e Bank Transfer — will transfer funds between two bank accounts and post the entry in both Bank

Codes properly
e Check Number — will record the entries on the Check tab

e Deposit — will record the entries on the Deposit/Adjustment tab

e Document Reference will NOT post to the Bank Rec module

sF Transaction Journal Format ed

Source Journal

~—Header Default

Qffset Account Na. | 101-00-00 |Q,
Dezcription Caszh in bank - Commerce |
Offset Credit |

Trarsaction Total [

~—Line Option

Tranzaction Type | Bank Transfer ﬂ|
Auto Increment Check Mo, [ ]

—Bank Recaonciliation Option

Fost Depozitz in Summany |:|

Bank Code % Commerce Bank

Tranzfer Funds to Bank Code Ck Bank Of America Savings

|

l LCancel
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Example — Bank Transfer

Enter Source Journal, click the # for next new Entry Number. Enter Posting Date and Journal Comment.
Enter Transfer Number.

=g Transaction Journal Entry (DMO) 8/17 /2015 - |I:I|£|
SourceJoumnal w1 | Il < B m
Entry Mumber (000002 |

1. Header I 2 Lines I

Pazting Date B/3142020 Z
Transaction Total .00 [
Jaurnal Cormment | Record Bank Tranzfer to Reg Checking ;l
=
Offset Account Mo, | 1071-00-00 IBE
Dezcription Cazh in bank - Cammerce |
Offset Credit =/
~—Bank Reconciliation Informatior
Bank Code C% Commerce B ank. Transfer Mo |053120

[ Acoept l Cancel I Delete :

Click on Lines Tab. The Bank Code will default to the code set up for this Source Journal. Enter the Doc
Refer number, Date, Amount and Comment. Click Accept.

=e Transaction Journal Entry (DMO) 8/17 /2015 -10] =]
SowceJoumal W1 | g 4 BB
Enty Mumber (000002 |

1. Header I 2 Lines l

Bank | Doc Refer. Date Account Mo, Aot Comment |
1 C 053120 54312020 101-03-00 10000.00 Transfer funds|
2 0.00

R

H
1

0

Description | Cash in bank - savings

Quick Fow r

Taal 10.000.00

[ Accept l Cancel I Delate ‘;
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Transaction Journal

ABC Distribution and Service Corp. (DMO)

Source Pasting Transaction User Updated Logon
Journal Date Offset Account Number Total Journal Comment
W1-000001 5/31/2020 0.00
**Deleted**
W1-000002 H  5/31/2020 101-00-00 053120 sjd
Record Bank Transfer to Reg Checking
Bank Transfer Amount
Code Doc Ref Date Debit Account Number Description/Posting Comment
q 053120 5/31/2020  101-03-00 Cash in bank - savings 10,000.00
Transfer funds
Journal W1-000002 Totals: — 1000000
Source W1 Totals: — 10.000.00
Report Totals: m
Bank Code H

=¢ Reconcile Bank (DMO) 8/17 /2015

Bank Code EI 4 4 b

Description | Commerce Bank |

(o] x|
Statement Ending Balance .00
Out of Balance By 45296 11-

1 Checks |
Document Date Adiustment Tppe | Fieference | Amount | Cleared | Cleared D ate | Madule | Comment g
1 | 5/14/2020 Deposit j DEPOSIT 25,000.00 [ 817/205 AR CASH RECEIPT DEPOSIT = -
2 | 5/31/2020 Deposit j 0817 30,000.00 [ 817/205 GAL A
3 5/3142020 Withdrawal j 053120 10.000.00 O G/ Record Bank Transfer to Reg 0 h
4 | B/2/2020 Deposit j DEPOSIT 4.423.07 O AR CASH RECEIPT DEPOSIT =
5 | 5/8/2020 Adjustment j Fy05/05/20 1.750.00 =4 817/205 AR A/P ELECTROMIC PMT: BATI
6 | 5/5/2020 Adjustment j Fy05/05/20 1.878.89 [ 817/205 AP A/P ELECTRONMIC PMT: BATI

1

Add Depstdiust...

l Bank Fecap Repoit... I B/F Trans Register...

Bank Code C
=¢ Reconcile Bank (DMO) 8/17 /2015 - | Ellll
Bank Code zl ld 4 B B Statement Ending Balance .on
Description  |Bank OF America Savings | Out of Balance By oo
1 Chesks |
Document Date Adiustment Tppe | Fieference | Amount | Cleared | Cleared D ate | Module| Comment
1 5/3142020 Deposit j 053120 10.000.00 O G/ Transzfer funds = -
7]
!
&

4

Add Dep/Adjust...

l Bank Recap Report... I B/R Tranz Register... ]
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ACCOUNTS PAYABLE:

Manual Check Reversal — When reversing an AP check, replace the Check Date with the date you are

doing the Reversal.

Click on Manual Check and Payment Entry, enter the check number to Reverse, click Yes at the check
Reversal prompt. Click Yes or No on the Recall Original Invoices prompt based on if you would like to

reopen the invoices to pay again.

=0e Manual Check and Payment Entry (DMO) 6/7 /2020

Bank Code EI O T
Payment Tvpe | Check ﬂ|

Check No. (000007 L

=10l x|

Cazh Account
1. Header I 2 Lines ]
Check Date :
Check Amount 5,000.00-|[
Wendaor Mo, 02-CORPEIS E |Corp0rate Enterprise Infrastructure Solutions
Comment

[ Accept I LCancel [ Delete _

Change the Check Date to the date you are doing the check reversal.

se Manual Check and Payment Entry (DMO) 6/7 /2020

Bank Code EI R 4 4 > Bl
Payment Type | Check ﬂ|

Check No. 00000 L

=10l x|

Cazh Account
1. Header I 2. Lines ]
Check. D ate B/F/2020 |ezE]
Check Amount 5,000.00-|[
Wendor Mo, 02-CORPEIS E |Eorp0rate Enterprise Infrastructure Solutions
Comment |

[ Accept I Lancel [ Delete
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Print the Manual Check and Payment Register and Update.

= Manual Check and Payment Register (DMO) 6/7 2020

Current General Ledger Period
Accountz Payable Pozsting D ate

Print Full Cormments

E Ending  |5/31/2020

! ‘j Motice: Thiz Accountz Papable posting date Falls into a future General Ledger period.

|HF Laserlet P20SSd UPD FCLE =

[ Frint l F'regiew] Setup @

Manual Check and Payment Register
Journal Posting Date: 6/7/2020
Register Number: MC-000003

ABC Distribution and Service Corp. (DMO)

Bank: H Commerce Bank

Check Number/ CheckDate  Vendor Number Distribution
Invoice Number  Invoice Date Invoice Amount Discount Amount Check Amount
000001 REV 6/7/2020 02-CORPEIS Corporate Enterprize Infrastructure Solutions 5,000.00-
98342857
5292020 —5.000.00 0.00 (ONFILE) 5.000.00-
Bank H Total: 5.000.00- 0.00 5.000.00- 5,000.00-
Report Total: 5.000.00- 0.00 5,000.00 5.000.00-
The Check Date will show in Reconcile Bank as the date you did the Reversal.
=¢ Reconcile Bank (DMO) 8/18/2015 o ] 21
Bank Code EI o4 B R Statement Ending Balance .an
Description | Commerce Bank | Out of Balance By 0o
1. Checks I 2 Depiadiust |
Check Mo. | Check Date | Feference | Payee Mame | Amount | Cleared | Cleared Date | M adule | - |
oonoom R/8A2020 02CORPEIS Corporate Enterprise |nfrastn 5.000.00 O AP = -
aonom B/FA2020 02CORPEIS  Carporate Enterprise |nfrastn 5.000.00- O AP @
00Nz 5/5/2020 TIALLCUM Allclimate Mainterance 500 [ AP r
4 | 000003 B/842020 01COMPALD  Compaqg Computer Corporatic 50117 O AP B
5 | 00ooo4 5/5/2020 024MERALR American Alarm Service 100.00 O AP
£ | 000005 5/5/2020 02avD Avid Label 100.00 | AP
7 | 00000 5/8/2020 02BRCOWMN  Brown & Johnson 100.00 | AP
g | 0ooooF 5/8/2020 O02EQUAL  State Board OF Equalization 100.00 | AP
9 | 000008 5/5/2020 02LEARMEFR Fager . Learner 100.00 ] AP
10 | 000009 5/8/2020 02MCS ez Long Lines 100.00 O AP
11 | 00ao1o 5/5/2020 02MUTLIF  Mutual Life Company 100.00 O AP
12 | 000011 5/8/2020 02PACTEL  Pacific Telephone E.497.97 | AP -
« _ | ;IJ
Add Check...

[ Bank Recap Repart... ] B/R Tranz Reqister...
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Miscellaneous Payments:

Miscellaneous payments such as Payroll Tax transfers and Wire transfers can be made through Manual
Check and Payment Entry.

Example — Payroll Tax Payment

Click on Manual Check and Payment Entry. Enter a check number for the Payroll Tax payment and
amount paid.

= Manual Check and Payment Entry (DMO) 5/31/2020 -0l x|

Bank Code EI !

4 b bl

FPapment Type | Che

ol

=

Check No. 951520 I I

1. Header I 2 Lines ]

Cash Account |101-00-00

Check Date 5As/2020 |

Check Amaurnt 321822

Vendor No, 0O-NOF Q" [rs
Comment Payrall - 051520

[ Accept I LCancel I Delete _
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On the Lines tab, click on the GL Distribution botton.

=x¢ Manual Check and Payment Entry (DMO) 5/31/2020 - |EI|1|

BarkCode [H |- = 14 4 b Bl

Payment Tope | Check ﬂ|
Check No. 951520 S|

1. Header ] 2. Lines I

| ® | & | Quick Fow V |I

Irvwnice Mo, | Irvwoice D ate | Ireaice At | Dizcount At | Con

1 LY 00 00

1 |

Due Date

Dizcount Date
GAL Dishibution ]

Check Distribution Balance 3.218.22 | Payment Total

[ Accept I LCancel ] Delete _

Enter the G/L Accounts associated with the distribution.

=¢ General Ledger Distribution e d N ]|

Em. 3 0

Distribution Balance Distribution Total 321822

[ Accept I LCancel .

Xl
| | Qiickow [ 3 =23 3
G/L Account Amnotint | Dezcription | Carmnn
1 225-01-00 126000 FICA tades payable
2 | 2250200 1.968.22  Federal tases withheld
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sxe Manual Check and Payment Entry (DMO) 5/31/2020

Bank Code EI b o 4 4 B Bl
Fapment Type | Check ﬂl

Check Ma. 951520 I I

1. Header ] 2 Lines I

=10i x|

Cash Account | 101-00-00

Dizcount Drate
G AL Distribution O

[, = | Quick Row @ =27 3 37
Inwoice Ma. Inwoice Date | Irvvoice Amt | Digcount &mt | Con
1 | CKA5152001 5M15/2020 3.218.22 .o
== A
1| | 3
Diue Date

Check. Distribution Balance Payment Tatal 3.218.22

[ Aooept l LCancel l Delete .

Print the Register and Update.

Manual Check and Payment Register
Journal Posting Date: 5/31/2020
Register Number: MC-000004

ABC Distribution and Service Corp. (DMO)

Bank: H Commerce Bank

Check Number/ Check Date Vendor Number

Distribution

Invoice Number Invoice Date Invoice Amount Discount Amount Check Amount
951520 5/15/2020  00-MOF IRS 321822
Check Comment:  Payroll - 051520

CK95152001

5/15/2020 321822 0.00
GIL Account:  225-01-00 F1.C.A taxes payable 1,250.00
GIL Account:  225-02-00 Federal taxes withheld 1.968.22
Check 951520 Total: 321822 0.00 321822 321822
Bank H Total: 321822 0.00 321822 321822
Report Total: 3.21822 0.00 321822 321822
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The Manual Checks will display in the Reconcile Bank screen.

=¢ Reconcile Bank (DMO) 5/31/2020 - | Ellll
Bank Code EI | Statement Ending Balance [ .00]
Description | Commerce B ank | Out of Balance By .0o
1 Checks | 2 DeprAdist |
Check Mo. | Check Date | Reference | Payee Mame Amaount | Cleared | Cleared Date | M adule | @
1 0ooom B/842020 02CORPEIS  Corporate Enterprise |nfrasti 5.000.00 O AP = -
2 | Dooood B/F/2020 02CORPEIS  Corporate Enterprise |nfrast 5.000.00- O AP A
3 | 000002 5/5/2020 MALLCLIM  Allclimate b aintenance 75.00 | AP [
4 | 000003 5/5/2020 MCOMPAD  Compag Computer Corporatic 50117 O AP &
5 | 000004 5/5/2020 02AMERALR American &larm Service 100.00 | AfP
E | 000005 5542020 02210 Avid Label 100.00 ] AfP
7 | 000008 B/5/2020 02BROWMN  Brown & Johhson 100.00 O AP
8 | 000007 5/5/2020 O02EQUAL  State Board Of Equalization 100.00 O AP
9 | 000008 5/5/2020 02LEARMER Roger . Learner 100.00 | a/P
10 | 000003 5/5/2020 02MCS Mcs Long Lines 100.00 | AfP
11 | 00admo 5542020 02MUTLIF  Mutual Life Company 100.00 | AfP
12 | 000011 B/5/2020 02PACTEL  Pacific Telephone E.497.97 O AP
13 | 000012 B/5/2020 025CR South Coast Rep Theater 100.00 O AP
14 | 000013 5/5/2020 O2TELCOMM Tel-comm Communications 100.00 | AP
15 | 000014 5/5/2020 02TOUCH WY Touche Waterthouse & Comp 100.00 | a/P
16 | 951520 541542020 OOMOF IRS 3.218.22 | AfP Payroll - 051520
. /7
/ ( |
Add Check...

[ Bank Recap Repart... I B#R Tranz Reqister...
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Wire Transfers —

Click on Manual Check and Payment Entry. Click on Wire Transfer, the system will assign a Wire
Transfer number.

s Manual Check and Payment Entry (DMO) 5/31/2020 =8|

Check x|

Check
|
L Electronic Payment Reversal

:

_J
1 —

Csom | coen | oo [B]@)

Enter the Transfer Date, Amount, Vendor information and Wire Transfer No.

B/31/2020
1.000.00
M-5TEY -

0514478

e | zwos | 20 [8]0)
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On the Lines tab, enter the Invoice number or the GL account to post the Transfer Amount to.

=xe Manual Check and Payment Entry (DM0) 5/31/2020

Bank Code El 4 4 B B
Payrent Tope | ‘e Transfer ﬂl
Check Mo, [wooooz | [/

1. Header ] 2 Lines l

Cash Accaunt | 101-00-00 |

=101 %]

B2 8

‘ Bluick B ow |[

<

Invoice Mo, Ireenice Date | Invoice Amt | Digcount At | Cor
1 CEaw0000201 543172020 1,000,000 R}
2 LY . .

Diue Date

Dizcount Date
G/L Digtribution

Check Diztribution B alance Fayment Tatal 1.000.00

[ Accept l Cancel I Delete .

Print the Manual Check and Payment Register and Update.

Manual Check and Payment Register

Journal Posting Date: 5/31/2020
Register Number: MC-000006

ABC Distribution and Service Corp. (DMO)

Bank: H Commerce Bank
Check Number/ Check Date Vendor Number Distribution
Invoice Number Invoice Date Invoice Amount Discount Amaount Check Amount
W00002 5/31/2020  01-STEV Stevens Supply 1.000.00
Wire Transfer Number: 0514478
CKWO0000201
5/31/2020 1.000.00 0.00
GIL Account:  450-02-02 Freight - West 1.000.00
Bank H Total: 1.000.00 0.00 1.000.00 1.000 00
Report Total: 1.000.00 0.00 1.000.00 1.000.00
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The Wire Transfer will display in the Reconcile Bank screen.

L=
Bank Code EI o4 bR Statement Ending Balance [ .00
Description | Commerce Bank | Out of Balance By 0o

1 Checks | 2 DeprAdist |
Check Mo. | Check Date | Reference | Payee Mame Amaount | Cleared | Cleared Date Wire Transfer M @
1 0ooom B/842020 02CORPEIS  Corporate Enterprise |nfrasti 5.000.00 O = -
2 | Dooood B/F/2020 02CORPEIS  Corporate Enterprise |nfrast 5.000.00- O A
3 | 000002 5/5/2020 MALLCLIM  Allclimate b aintenance 75.00 | d
4 | 000003 5/5/2020 MCOMPAD  Compag Computer Corporatic 50117 d &
5 | 000004 582020 02AMERALR American Alarm Service 100.00 d
E | 000005 5542020 02210 Avid Label 100.00 ]
7 | 000008 B/5/2020 02BROWMN  Brown & Johhson 100.00 O
8 | 000007 5/5/2020 O02EQUAL  State Board Of Equalization 100.00 O
9 | 000008 5/5/2020 02LEARMER Roger . Learner 100.00 |
10 | 000003 5/5/2020 02MCS Mcs Long Lines 100.00 |
11 | 00admo 5542020 02MUTLIF  Mutual Life Company 100.00 |
12 | 000011 B/5/2020 02PACTEL  Pacific Telephone E.497.97 O
13 | 000012 B/5/2020 025CR South Coast Rep Theater 100.00 O
14 | 000013 R/8/2020 02TELCOMM Tel-comm Communications 100.00 d
15 | 000014 5/5/2020 02TOUCH WY Touche Waterthouse & Comp 100.00 |
16 | 951520 541542020 OOMOF IRS 3.218.22 |
17 | wiooooz2 543142020 MSTEY Stevens Supply 1.000.00 ] 0514473
/ |

[ Bank Recap Repart... I B#R Tranz Reqister...
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BANK RECONCILIATION:

You can add Miscellaneous Checks, Charges and Deposits from the Bank Reconciliation module and
have them post to the General Ledger.

Checks —

From the Checks tab, click on the Add Check button at the bottom of the Reconcile Bank screen.

= Reconcile Bank (DMO) 5/31/2020

Bank Code M4 F M

Description ‘ Commerce Bank

1. Checks ] 2 Dep/Adist |

=10l

Statement Ending Balance

Out of Balance By

Check Ma. | Check Diate | Reference | Papee Name Amaunt | Cleared | Cleared D1ate Wire Transter M|
1 00000 B/5/2020 02CORPEIS  Corporate Enterprise Infrastr 5.000.00 O = -
Z 00000 B/7/2020 02CORFEIS Corporate Enterprise Infrastr 5,000.00- O a
3 | 000002 5/5/2020 OTALLCLIM - Allclimate Maintenance 7E.00 O I
L 000003 5/5/2020 O1COMPAL  Compaq Computer Corporatic 501117 O =
5 | 000004 B/5/2020 024MERALR A&merican &lamm Service 100.00 O
& | ooooos 5/5/2020 024vID Avid Label 100.00 O
7 | ooooos 5/5/2020 02BROWN  Brown & Johrson 100.00 O
T 000007 5/5/2020 02EQUAL  State Board OF Equalization 100.00 O
3 | ooooos 5/5/2020 D2LEARMER Roger'w. Leamer 100.00 O
10 | ooooos 5/5/2020 02MCS Mcs Long Lines 100.00 O
11 | ooooio 5/5/2020 02MUTLIF  Mutual Life: Company 100.00 O
12 | oooor 5/5/2020 02PACTEL  Pacific Telephone £,497.97 O
13 | ooooiz 5/5/2020 025CR South Coast Rep Theater 100.00 O
T 000013 5/5/2020 02TELCOMM T el-comm Communications 100.00 O
1_5 000074 5/5/2020 02TOUCHWE Touche 'Watethouse & Comp 100.00 O
IR EE 5/15/2020 00NOF IRS 3z218.22 O
17 |wonoo2 5/31/2020 O1STEW Stevens Supply 1.000.00 O 0514478

/F Irans Register,

Enter Check information. Click on Select for G/L Posting and enter GL account number to be posted to.

= Bank Reconciliation Check Entry

Bank Code El

Description | Commerce Bank

2| =101 %]

Check Mao.

Entry Mo.

Check Date
Referance

FPayee Name

Amnount

Cleared

Cleared Date

Select for G/L Pasting

Carnment
Wire Transfer Mo,

Distribution Account Mo,

U5 Post Office

100.00
L]

LI

770-00-04

|Ck Foztage & other freight

May Poztage

LCancel @
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Click B/R Trans Register button to post entries.

=¥ Reconcile Bank (DM0) 5/31/2020

Bank Code  |H |-

144 b bl

Description ‘ Commerce Bank.

1. Checks | 2 Depfadiust |

Out of Balance By

—lojx|

Statement Ending B alance

Check Ma. | Check Date ‘ Reference | Payee Mame Amount | Cleared | Cleared Date ‘wire Transfer M
1 000001 5/542020 02CORPEIS Caorparate Enterprize Infrastr 5,000.00 O
2 | 000001 E/7/2020 0ZCORPEIS Coporate Enterprize Infrast. 5.000.00- O
3 | Dooooz 5/8/2020 DTALLCLIM - Allclimate Maintenance 75.00 O
4 000003 5/5/2020 01COMPAD  Compag Computer Corporatic 501117 O
5 |000004 5/5./2020 02AMERALR American Alam Service 100.00 O
E | 000005 B/8/42020 028410 Awid Label 100.00 O
7 | DooooE 5/5/2020 02BROWMN  Brown & Johnson 100.00 ]
8 | 0000aF 5/5/2020 OZEQLAL State Board OF Equalization 100.00 O
9 | D00008 5/8/2020 02LEARMER Roger'w. Leamer 100.00 O
10 | 000009 5/8/2020 02MCS Mes Long Lines 100.00 O
11 | Doooto 5/5/2020 02MUTLIF  Mutual Life Company 100.00 O
12 | 000011 5/8/2020 02PACTEL  Pacific Telephone E.457.97 O
13 | 000012 5/5/2020 025CH South Coast Rep Theater 100.00 O
14 | 000013 5/5/2020 OZTELCOMM Tel-comm Communications 100.00 O
15 | 000074 5/8/2020 02TOUCHWE Touche Waterhouse & Comg 100.00 O
16 | 351520 5/15/2020 O0NOF IRS 321822 O
17 |'wo0002 543172020 O15TEY Stevens Supply 1,000.00 O 0514478
i 000015 5A17/2020 Pastage US Past Office 100,00 §
< | »

[ B &

1

[ Bank Recap Repart...

B#R Trans Register...

=2¢ Bank Reconciliation Transaction Register (DMO) 5/31/.

Bank Code

Ck Commerce Bank

Current General Ledger Period

B ank Reconciliation Fozting Date

Frint Full Commeants

52020 |
[]

05 | Ending [5/31/2020

HF Lasenlet P2055d UPD PCL 6

ﬂ| [ Frinit I Preyiem I Setup -
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Bank Reconciliation Transaction Register
Journal Posting Date: 5/31/2020
Register Number: BR-000001

ABC Distribution and Service Corp. (DMO)

Bank Code: H Commerce Bank
Checks:
Check Number Check Date Reference Number  Check Payee Name
Distribution Account Number Account Description/ Comment Debits Credits
000015 51772020 Postage US Post Office
770-00-04 Postage & other freight 100.00 0.00
May Postage
Cash Account Number Account Description Debits Credits
101-00-00 Cash in bank - Commerce 0.00 100.00
Bank Code: H Totals: 100.00 100.00

Daily Transaction Register

ABC Distribution and Service Corp. (DMO)

Postings For: 5/31/2020
Source Journal Account Number Account Description/Posting Comment Debit Credit
BR-000001 101-00-00 Cash in bank - Commerce 100.00
Bank Reconciliation Transaction Register
770-00-04 Postage & other freight 100.00
Chk: 000015 5/17/2020 May Postage
Journal 000001 Totals: 100.00 100.00
Source BR Totals: 100.00 100.00
5/31/2020 Totals: 100 00 100 00
Report Totals: 100.00 100.00
Bank Charges -
From the Dep/Adjust tab, click on the Add Dep/Adjust button.
sk Reconcile Bank (DMO) 5/31/2020 = | Ellﬁl
BarkCode |H | 14 4 B Bl Statement Ending Balance il
Desciiption | Commerce Bank ‘ Out of Balance By .oa
1 Checks | 2 Depradist |
Document D ate Adjustment Type | Reference | Amount | Cleared | Cleared Date | Madule | Cormment @
Deposit j DEFOSIT 25,000.00 O AR CASH RECEIPT DEPOSIT ?d -
2 | 5/31/2020 Deposit j 0517 30,000.00 O G/l 78
3| 5/31/2020 ‘withdrawal j 053120 10,000.00 O GAL Fiecord Bark Transfer to Reg
4 | Br2/2020 Deposit j DEPOSIT 442307 O AR CASH RECEIPT DEPOSIT &
5 | 5/5/2020 Adustment j P05/05/20 1.750.00 O AP AfP ELECTRONIC PMT: BAT
6 | 5/5/2020 Adustment j FrO5A05/20 1.876.89 O AfF AFF ELECTROMIC PMT: BAT

4

Add Depsadiust...

l Bank Recap Report... I B/F Trans Reqister... ]

Conner Ash P.C. © 2015
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Enter Adjustment or Deposit information. Click on Select for G/L Posting and enter GL account number

to be posted to.

sxe Bank Reconciliation Deposit and Adjustment Entry

Bank Code EI

Description

Commerce B ank,

2l =101 %]

Document Date

Entry Ma.

Adjuztment Type
Reference

Amount

Cleared

Cleared Date

Select for G/L Posting
Digtribution &ccount Mo,

Comment

S|
000003

Bank Charge =
[]
I

723-00-04

|Q§ Bank Fees

May Bank Fees

[ Ok I LCancel

Click B/R Trans Register button to post entries.

0]
Bank Code EI I T Y| Statement Ending Balance .an
Description | Commerce Bank | Out of Balance By i}

1.Checks | 2 Dendddius |
Document Date Adustment Type | Reference | Amount | Cleared | Cleared Date | Module | Comment @

1 | 5414/2020 D eposit j DEPOSIT 25,000.00 O AfR CASH RECEIPT DEPDSIT ?ci -

2 | 5/3142020 Deposit j 0517 30.000.00 ] G/ [p2]

3 543172020 withdrawal j 053120 10,000.00 O GAL Record Bank Transfer to Rea (]

4 | B/2/2020 Ceposit j CEPOSIT 4.423.07 O AR CASH RECEIPT DEPDSIT =

5 | 5/5/2020 Adjustment j Fv05/05/20 1.750.00 O AfP A/P ELECTRONMIC PMT: BATI

B | 5/5/2020 Adjustment j Fv05/05/20 1.878.89 ] AfP A/P ELECTROMIC PMT: BATI
i 5/31/2020 Bank Charge j BaME CHRGE 35.00 B/R May Bank Fees

A4

Add Depladiust...

[ Bank Recap Report.| I B/R Trans

Register...

Conner Ash P.C. © 2015
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sxe Bank Reconciliation Transaction Register (DMO) 5/31/2020 2=
Bank Code ck Commerce Bank

Current General Ledger Period E Ending |5/31/2020
Bank Reconciliation Posting D ate BS312020 j

Print Full Camments ]

HF Laseret P20S5dUPD PCLE | | Pt | Preview | Setu @

Bank Reconciliation Transaction Register
Journal Posting Date: 5/31/2020
Register Number: BR-000002
ABC Distribution and Service Corp. (DMO)

Bank Code: H Commerce Bank
Deposits And Adjustments:

Date Document Type Reference Number
Distribution Account Number Account Description/ Comment Debits Credits
5(31/2020 Bank Charge BANK CHRGE
723-00-04 Bank Fees 35.00 0.00
May Bank Fees
Cash Account Number Account Description Debits Credits
101-00-00 Cash in bank - Commerce 0.00 35.00
Bank Code: H Totals: 35.00 35.00
Daily Transaction Register
ABC Distribution and Service Corp. (DMO)
Postings For: 5/31/2020
Source Journal Account Number Account Description/Posting Comment Debit Credit
BR-000002 101-00-00 Cash in bank - Commerce 35.00
Bank Reconciliation Transaction Register
723-00-04 Bank Fees 35.00
Doc: BANK CHRGE 5/31/2020 May Bank Fees
Journal 000002 Totals: 3500 35.00
Source BR Totals: 35 00 35 00
5/31/2020 Totals: 35.00 35.00
Report Totals: 35 00 35 00
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RECONCILE BANK ACCOUNT:

Click on Reconcile Bank. Enter Bank Statement ENDING balance. On the Checks tab, click on the Clear
button for each check that cleared. Then click on the Dep/Adjust tab and click on each item that
cleared the bank. The Out of Balance By should be zero. Click Accept.

il
Bank Code El | Statement Ending Balance 36.942.89
Description | Commerce Bank | Out of Balance By oo

2 Depdhdiust ]

Check Ma | Check Date | Reference | Fayee Mame Amount ‘ Cleared | Cleared Date ‘wire Transfer M g
1 0ooaom 5/5/2020 O2CORPEIS Corporate Enterprise nfrastn 5.000.00 O =
2 | Dooood B/7/2020 O2CORPEIS Corparate Enterprize Infrastn. 5.000.00- O B
3 | 000002 5/5/2020 MALLCLIM - Alclimate Maintenance 75.00 M 5312020 I
4 | 000003 5/5/2020 O1COMPAL  Compaq Computer Corporatic 501117 O =
5 | 000004 5/5/2020 I2AMERALR American Alam Service 100.00 [ 53102020
5 | 000005 5/5/2020 2810 Avid Label 100.00 [ s/31/2020
7 | 000006 5/5/2020 O2BROWN  Brown & Johnzon 100.00 M 5312020
£ | 000007 5/5/2020 OZEQUAL  State Board Of Equalization 100.00 [ 53102020
9 | 000008 5/5/2020 O2LEARMER Roger\w. Leamer 100.00 4 5/31/2020
10 | 000009 5/5/2020 O2MCS Mes Long Lines 100.00 [ s/31/2020
11 | 000010 5/5/2020 O2MUTLIF  Mutual Life Compary 100.00 [ 53122020
12 | 000011 5/5/2020 2PACTEL  Pacific Telephone E.497.97 O
12 | 0oo0mz 5/5/2020 O25CR South Coast Rep Theater 100.00 4 5/31/2020
14 | 000013 5/5/2020 O2TELCOMM Telcomm Communications 100.00 M 5312020
15 | 000014 5/5/2020 OZTOUCHWE Touche Waterhouge & Comp 100.00 [ 53102020
16 | 00001& B/17/2020 Postage US Post Office 100.00 [ 53102020
17 | 851520 5/15/2020 OONOF IRS a218.22 [ s/31/2020
18 | wo0oooz 5/31/2020 OSTEY Stevens Supply 1.000.00 O 0514478

| | »
[ Bank Recap Report... ] EB/R Trans Register... l

sa¥ Reconcile Bank (DMO) 5/31/2020 i =] 4]
Bank Code E 4 b Slalement Ending Balance 36,942.69
Description  |Commerce Bank | Out of Balance By on

1. Checks

Dacument D ate Adjustment Type | Reference | Amount | Cleared | Cleared Date | Madule ‘ Carnment

1 | 54442020 Deposit j DEPOSIT 25,000.00 M 5/31/2020 AR CASH RECEIFT DEPOSIT = -
2 | 5/31/2020 Deposit j 0517 30,000.00 g 5/31/2020 GfL &
3 | B/31/2020 Yithdiawal j 053120 10,000.00 ™4 5/31/2020 GAL Record Bank Transfer to Reg 0 [
4 | 5/31/2020 Bank Charge j BAMK CHRGE 35.00 M 5/31/2020 B/R ay Bank Fees ]
5 | EB/£2/2020 Deposit j DEPOSIT 442307 O AR CASH RECEIFT DEPOSIT
E | 5/5/2020 Adjustment j Pv05/05/20 1.750.00 ™4 5/31/2020 AP A/P ELECTROMIC PMT: BAT(
7 | 5/5/2020 Adjustment j Pv05/05/20 1.878.89 M 5/31/2020 AP A/P ELECTRONIC PMT: BAT(

1| | 3

Add DepAédiust...

l Bank Recap Repart... I B/R Trans Fegister...
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Print the Bank Reconciliation Report. Enter the Bank Code in the first column in the Value field. Enter
the Month End date in the second column in the Document Date field. Click Print.

=¢ Bank Reconciliation Report (DMO) 5/31 /2020

2l -10] x|

Document Types to Prink | All Types ﬂ
Frint Cleared Documentz | Al Docurments ﬂ|
Summarize Activity []
Frint Full Cormmets []
Select Field | Operand | Walle |
Bank Code Equal to ~|H
Document Date Range j RA31/2020
Cleared Date il -] =l

HP Laseiet P2085dUPD PCLE =]

I Presview l Setup 19]

Conner Ash P.C. © 2015
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The Adjust Book Balance and Calculated Book Balance should match. These balances should match the
GL ending balance for that month in the ledger.

Bank Reconciliation Report

Activity Document Date Range: From: To: 5/31/2020

ABC Distribution and Service Corp. (DMQ)

Bank Code: H Commerce Bank

Deposits And Adjustments:
Date Document Type
51412020 Deposit
S3112020 Deposit
S3112020 Withdrawal
3112020 Bank Charge
S52020 Adjustment
S52020 Adjustment
Checks:

Check Number  Check Date
o000 SrH2020
000002 SI5/2020
000003 SIS2020
000004 SiS2020
Do0003 SIS2020
00006 SIH2020
00007 SI5/2020
0o000a SI5/2020
0000039 SIS2020
000010 SiS2020
o001 SI5/2020
00012 SIH2020
000013 SiS2020
000014 SI5/2020
o00S 51772020
351520 51572020
W0oooz 513172020

‘Wire Transfer Number:

Source Module  Ref No DepositiAdj Comment

AR DEPOSIT CASH RECEIPT DEPOSIT

GL 0317

GL 053120 Record Bank Transfer to Reg Ch

BR BANK CHRGE May Bank Fees

AP PYU5/05/20 AP ELECTRONIC PMT: BATCH 0000
AP PYU5/05/20 AP ELECTRONIC PMT: BATCH 0000

Source Module  Referznce No

%

BRI A A

%

AP

0514478

02CORPEIS

O1ALLCLIM
01COMPAQ
02AMERALR
02aviD
02BROWN
02EQUAL
02LEARNER
02MCs
02ZMUTLIF
02PACTEL
023CR
02TELCOMM
02TOUCHWA
Paostage

DONOF

D1STEV

Cleared
ez
ez
ez
ez
Yes

Yes

Total of 6 Postings:

Check Payee Name/Comment

Corporate Emterprise Infrastructure
Solutions
Allclimate Maintenance

Compaq Computer Corporation
American Alarm Service

Avid Label

Brown & Johnson

State Board Of Equalization
RogerW. Learner

Mcs Long Lines

Mutual Life Company

Pacific Telephone

South Coast Rep Theater
Tel-comm Communications
Touche Waterhouse & Company
US Post Office.

May Postage

IRS

Payroll - 051520

Stevens Supply

Cleared

Total of 17 Checks:

Reconciliation Summary For Bank H Range: From: To: 5i31/2020:

Conner Ash P.C. © 2015

GIL Cash Account Number: 101-00-00

Bank Statement Balance:

Plus 0 Deposits In Transit Totaling:

Less 0 Adjustments Totaling:

Less 4 Dutstanding Checks Totaling:

Adjusted Bank Balance:

Calculated Book Balance:

Out Of Balance By:

Cleared Date
5312020
5312020
5312020
5312020
5312020
5312020

Cleared Date

5312020

5312020
3312020
32020
5312020
5312020
2020
5312020

32020
5312020
5312020
32020

2020

Debits Credits

0.00 25.000.00

0.00 30.000.00
10.000.00 0.00
35.00 0.00
1.750.00 0.00
187889 0.00

13.663.89 55.000.00

Check Amount
,000.00

75.00
3.011.17
100.00
100.00
100.00
100.00
100.00
100.00
100.00
£.497.97
100.00
100.00
100.00
100.00

3.218.22

1.000.00

21.902.36

36.942.89
0.00
0.00
17.509.14
19.433.75
19.433.75

0.00
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i1

#ecount No, [ 1010000 EER Y e
Descrption | Cash in bank - Commence |

1. Main ] 2 History I 3. Wariance I 4, Transactions] Fiscal Year

F'eriod| Ending | Beginning Balance | Debitz | Credits | Ending Balance |

o Jan # .aa aa o a0

02 Feb 29 .00 .00 oo .00

03 Mar A an an oa an

04 Apr 30 .aa aa o a0

05 May 31 .00 55,000.00 35, BEE.25 19,433.75

06 June 30 1943375 9.423.07 oo 2885682

07 Julw 31 28.856.82 an oa 2B.85E.82

08 Aug A 2885682 aa o 28.85E.82

09 Sept 30 28.856.82 .00 oo 28,856,582

n Oct 31 28.856.92 .0g oo 2885682

11 Moy 30 28.856.82 an oa 2B.85E.82

12 Dec # 2885682 aa o 28.85E.82

Total .00 E4.423.07 3556625 2885682

If the Adjusted Book Balance and the Calculated Book balance match you will receive the following
prompt. Click Yes.

=E Sage 100 ERP x|

\‘p Do wou want o remove cleared documents az of 5/31./20207
-
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