1099 Processing

There are three types of 1099’s the system will track, Miscellaneous, Interest and Dividend. The form
type is selected in Vendor Maintenance. The Default form can be selected in Vendor Maintenance;
however, multiple types can be tracked for a vendor.

How to Setup 1099 Processing:

Click on Accounts Payable -> Setup -> Accounts Payable Options. Click the Check Box for 1099
Reporting to turn the feature on. Then enter the Default 1099 Calendar Year.
2] [0 x]

1. Main ] g.ﬁdditionall 3 Entry ] 4 Printing ] 5. History ] 5 ACH ]

~—Fizzal Period

Sccounts Papable Divisions: Current Fiscal Year 010 7]
Current Period
5 . . / ——
Aging Categories to Use for [nvoices
109#Fieparting
—&ging Categorie: D&fault 1093 Calendar Year 2o
30| Days 45| Daypg Days Daps
- - ,—|nteg,m\ n
—
~—Dizplay General Ledager
Default [rvoice Display | Descending Invoice Date ﬂ| Bank Reconciliation
Digplay Invoices with Zero Balance Job Cost [ ]
Dizplay Cleared Checks in Wendaor Maintenance
Enable ‘wire Tramsfars []

Sales Tax Reparting

Click on the History tab. Enter the number of Years to Retain 1099 Payment History.
2] (o]

1. Main ] g.ﬁdditionall 3 Enty ] 4 Printing ] 5. History I B ACH ]

~—Wendor Audit Purchases Histary
Yendor Changes to Track MHane ﬂ Years to Retain Vendor Higtony =
Track &dditions in D etail [] Include Sales Tax and Freight

—Invoice/Fayment Histary

Years to Retain 1093 Payment Histary

Rietain Comment Lines for Invoices

Track Detailed Invaice/Payment History

Accept
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How to Turn 1099 Processing on for a Vendor:

Click on Accounts Payable -> Main -> Vendor Maintenance. Select the vendor that you need to set up

as a 1099 vendor. Click on the Additional Tab.

=@ Vendor Maintenance (TST) 10/20/2014

Wendor No.

Mame

1. Main

01-ALLCLIM R |

Allclimate Maintenance

] 2 Additional I 3 Statistics I 4. Summary I 5. History I E. Invoices Iz.Transactions] B Checks ]

=|ofx|

[Egpy From...l [Benumber...l [ More... B

ERIE

Comment

Wendor Status

Inactive Reason

Active =

~—Data Entry

G/L Account

|525-00-03

Equipment maintenance

Separate Check [

Lze P/0 Receipt of Invaice Entry for thiz Yendaor |:|

Frimary Purchase Address I:lck

~10399 Form

“Wendor Type
Default Form
Taxpayer D Mo.
Default Box Mo,
Misc Box 9

Mone

Mone

L=

=l
L

~Printing
Sort
Batch Fax

ALLCLIMATE
L]

[ Accept I Lancel I Delete _

Click the down arrow at Vendor Type and select Business or Individual.

=@ Vendor Maintenance (T5T) 10/20/2014

Wendaor Mo.

M arme

1. Main

O1-ALLCLIM R

Allclimate Maintenance

] 2 Additional I 3. Statistics I 4. Summary I 5. History I B. Invoices IE.Transactions] B.Checks ]

= =]

[Egpy From...l [Benumber...] [ Mare... E]

3 P/0s

Comment

Wendar Status

Inactive Reazon

Active i

~Data Entry

G/L Account

5250003

Equipment maintenance

1%

Separate Check [ |

Uze P/0 Receipt of Invaice Entry for this Yendor |:|
Frimary Purchase Address l:l Ck

/

~1033 Farm

—

Wendor Tupe
Default Form
Taxpayer 1D Mo,
Default Box No.
Misc Box 9

Mohe

Business
Indiidual

[]

~—Frinting
Sort
Batch Fax

ALLCLIMATE

L

[ Accept I LCancel I Delete ‘:

Conner Ash P.C. © 2014




Click the down arrow at Default Form and select the form type for this vendor.

= Vendor Maintenance (TST) 10/20/2014 o x|
VendorNa.  |01-ALLCLIM 44 b Bl [l:gp_l,l i ] [ [ ] [ More... E]
Mame Allclimate Maintenance |
1. Main | 2 Additional I 3. Statistics I 4. Summary I 5. History I E. Invoices I 7. Tranzactions I B Checks I 9 P/Ds
Comment | Use P/0 Receipt of Invoice Enty for this Wendor I:‘

Yendor Statusz

Active ﬂ

Inactive Reazon

Primary Purchase Address I:Ick

~—1099 Form

—Drata Entry “endor Type Individual
G/L Sccount | 525-00-03 | Ck Drefault Form
E quipment maintenance Social Sec Mo.
Separate Check D Default Box Na.
Misc Box 9
—Prirting
son
BatchFax [ |

[ Accept I Lancel I Delete ‘:

Enter the vendors Social Security number if the Vendor Type is an Individual or the Federal ID number
if the Vendor Type is Business.

=F Vendor Maintenance (T5T) 10/20/2014 ;lglll

Wendor Mo, | D7-ALLCLIM . 4 4 & #l [ Copy From... l [Benumber... ] [ More... E]
Mame Allclimate M aintenance |
1. Main | 2. Additional I 3. Statiztics | 4. Summary | 5. Histary I E. Invaoices | 7. Tranzactions I 8. Checks ] 9. POz

Corment | Use P/0 Feceipt of Invoice Entry for this Yendor [

“Wendor Status Active ﬂ Frimary Purchaze Address l:lck

Inactive Reason l:l L T
~Data Entny Vendor Type Individual hd

G/L Account |525-EIEI-I33 |Q§ Default Form Miscelaneous x|

Equipment maintenance Social Sec Mo 111-22-
Separate Check [ Default Bos Mo, |4 ﬂ
Misc Box 3 []

~Printing

son

Batch Fas [ |

[ Aeeept l Cancel l Delete ,:
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IMPORTANT!! Select the CORRECT Box No. Then click Accept. The system will now automatically
track 1099 information during Invoice Data Entry.

=E Vendor Maintenance (TST) 10/20/2014 ;lglil
Wendor Mo, [01-4LLCLIM R

[Egpy From...l [Eenumber...l [ Muore... E]

Mame Allclimate M aintenance |
1. Main | 2. Additional I 3. Statistics I 4. Sumrmnary I 5. Histary I E. Irwvoices I 7. Transactions ] B.Checks ] 9. P/Ds
Cormrnent Usze P/0 Receipt of nvoice Entry for this Wendor I:‘
Wendor Status Active ﬂ Frimary Purchase Address l:l Q§
Inactive B =
nactive Reazon I:I R
~Data Entry Wendor Type Individual ad
G/L Azcount |525-DD-03 |Q§ Default Form Miscellaneous ¥
Equipment maintenance Social Sec Mo. 111-22-3333 L —
Separate Check [ Default Box Noé i
Misc Box 9 1 1093 History...
2
—Printing i
Sart ALLCLIMATE 5
Batch Fax I:‘ E—
g
10
13
14
15a
. 1%h [ Accept [ Lancel I Delete :E
1E
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Invoice Data Entry:

Note: Information for invoices that qualify for 1099 payments can be entered in both Accounts
Payable and Purchase Order — Receipt of Invoice.

If you have an invoice where part of it qualifies for 1099, but the other part does not, you have to enter
two different invoices.

Click on Accounts Payable -> Main -> Invoice Data Entry. Select vendor and enter Invoice number. The
1099 information for this vendor will be displayed in the lower right hand corner. Enter the line
information as usual.

=E A /P Invoice Data Entry (TST) 10/20/2014 = IEI Iil

Wendor Mo, | 01-ALLELIM B L
MHame Allclimate Maintenance |
Invoice Mo, |45687 | !

1. Header ] 2 Lines ]

Irvoice Date

Invoice Amount

10/20/2014 |20
£50.00

Tems Code

Ihwoice Due Date

Dizcount Diue Date

Dizcount Amount
Subject to Dizcount

£50.00

01 |@, WET 10

1043042014

.00

Frepaid |nvoice |C%
Hold Payment [ | Separate Check [ |
X [
Lo ! —— |
~_
~—1099 Payment N\
Fiarm

T

l:f)l

[ diocept [ Lancel [ Delete :

The 1099 information will appear on the Invoice Register.

Accounts Payable Invoice Register
Journal Posting Date: 10720/2014
Register Number: AP-000020

ABC Distribution and Service Corp. (TST)

Division Mumber: 01 TRADE ACCOUNTS PAYABLE

e

Vendor Numberl Dates

Distribution
Invoice Number Invoice Due Discount Invoice Amount Discount Amount
ALLCLIM Allclimate Maintenances 1098 Form: M Box: 7 Separate Check: Mo
45887
102002014 1073072014 650.00 0.00
G/L Account:  325-00-03 Equipment maintenance 630.00
Division 01 Total: E50.00 0.00 £50.00
Prepaid Amount: 0.00
Report Total: 850.00 0.00 50,00
Prepaid Amount: 0.00
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NOTE: 1099’s are based on Paid invoices. So you will not see the 1099 information from the invoice
that was just entered until that invoice is Paid.

= yendor Maintenance (TST) 10/20/2014 —|o] x|
Wendor Mo, [07-4LLCLIM T [Cgpy From...] [Benumber...“ Mare... B

nme |- T — _lnix|
1. Main | - zactiong l 8.Checks I 9 P/0z
1033 Form Type
Calendar Year
Camment o [
Wendor Status
_ Box ‘rear to Date = _
Loy Biae 1 |1 Rent a0
—Data Entry—— 2 | 2 Rovalties a0
GAL Account 3 | 3 Other income .00
4 | 4 Fedincome tax .aa
Separate Chedl 5 | B Fighing boat .00
6 | B Medical care .aa
7 | 7 Monemployee oo
—Frinting—— 8 | 8 Substitute pyrnt .o
Sort IE 9 |10 Crap Insurance 0o
BatchFax [ 10 | 13 Excess Parachute Prants .aa
[ 11 | 14 Proceeds to attormey .00
12 | 158a Section 4038 defenals .aa
13 | 15b Section 4034 income .aa
14 |16 State income tax .aa pecept [ Lancal l Delete :
15 | 18 State income .aa
16 |17 State/Payer Ho.
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Vendor Payment:

=¢ Manual Check and Payment Entry (TST) 10/20/2014 — |EI |£|
BarkCode [0 | =~ 14 4 b Bl

Payment Type | Check ﬂl

Check Mo. % [ |

Cazh Account (107-01-00

1. Header I 2 Lines ]

Check Date 10/20/2014 =

Check Amourt E50.00

Wendor Mo, 07-ALLCLIM ck |.~'-\Ilc:|imate Maintenance
Comment

[ Accept I Cancel l Delete .

=@ Manual Check and Payment Entry (TST) 10/20/2014

Bank Code El I T I

Papment Tope | Check ﬂl
Check Mo, | 007834 I

1. Header ] 2 Lines I

CashAccount |101-01-00 |

=10l x|

N e |

IR | Quick Row |1 Ex - -5
Ikvoice Mo |Fvoice Date | Ikvoice Ak | Drigcaunt At | Carnnirmett
1042042014 ES0.00 oo
2 0o oo

Due Date 10/30/2014

Dizcount Date

1099 Form | MizcelRaous
1099Bax |7
G/L Distribution Il

Check. Distribution Balance Pagment Total E50.00

[ Accept [ Cancel ] Delste ‘:
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Manual Check and Payment Register
Journal Posting Date: 10720/2014
Register Number: MC-000005

ABC Distribution and Service Corp. (TST)

Bank: D Wells Fargo Checking

Check Number! Check Date Vendor Number Distribution
Invoice Number  Invoice Date Invoice Amount Discount Amount Check Amount
007394 107202014 D1-ALLCLIM Allzlimate Maintznance 650.00
43687
1072002014 0.00 [ONFILE) 650.00
1099 Form: M Box: 7
Bank D Total: 0.00 £30.00 630.00
Report Total:

0.00 £30.00 £30.00

Once the Check Register is posted, the 1099 information for the Vendor is updated in the Vendor
Maintenance. Click on the 1099 History button. The YTD totals PAID to this vendor will be seen on this

screen.
=€ 1099 Payment History

1099 Form Type | Mizcelaneaus

Calendar v'ear

EI:

=10 x|

2 Rovalties

3 Other income

4 Fed income tax
B Fizhing boat

E Medical care

T MNonemployes

Lo IR e IR TR 3 O A T )

8 Substitute pymnt

9 |10 Crop Insurance

14 |16 State income tax

15 |18 State income
16 |17 State/Payer Mo

r'ear to Date

il

10 |13 Excess Parachute Prants
11 | 14 Proceeds to attarney

12 | 15a Section 4094 defenrals
13 | 15b Section 4034 incorme

E50

.00
Rili|
.00
Rili|
.00
Rili|
.00
Rili|
.00
Rili|
.00
Rili|
.00
Rili|
.00

] [R— [@ ]
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How to Reconcile Your 1099’s:

Create a Custom Lookup to list to show which Vendors are set up as 1099 Vendors. Click on the

magnifying glass to open the Vendor List. Click on the Custom button.

=

“endor Mo/

e {Q}
07-ALLCLIM Allchmate Mantenance Active 92626 [F14] 5551013
01-aMDERS Anders suto Fepair Active 929639 [¥14] B55-3020
01-COMPAR Compaq Computer Corporation Active 92626 [¥14] 555-9921
01-COMT Container Corporation OF Uza Active E5436 [312] 5R5-F7F21
07-1BM Ibm Corporation Active 92775 [4715] B55-9331
M-POSTMET U5, Postraster Active 92626 [714) BBE-7E5R3 —
01-50CALGA  Southern Califormia Gas Co. Active 9171 [¥14] 555-0098
01-5TEY Stevens Supply Active 95052 [408] 5556781
01-UMITED United Computers Active 75285
01-4Ps United Post Office Service Active 271
02-AIRTRAY  Airport Service Travel Active 92660
02-6MERALR  Amencan Alarm Service Active 46222 [E717] 555-55E1
02-4MEx American Erpress Company Active Th3I63 [B00] 555-6675
DEI-AHFHD'W' Arrovgmith Drinking ' ater Active ah072 I2I‘| 3 ABE5-RAR4 _ILI
L] 3

Search |‘\-‘endor Ha ﬂ| |Begins with j| | | Eind

]

[ Select l Cancel

|F|:|unc| 29 records

Enter Description — 1099 Vendors in the Description field. DO NOT check Default View box. Click Next.

=E | ookup Customization Wizard 2] x|
N

Select view parameters for Lookup - AP Wendar Master List

Compary TST, User SJD

Wi Create new wisw ﬂ|
Drezcription | 1099 Wendars
Default tiew []

l[ Finizh ] [ LCancel

Conner Ash P.C. © 2014

Page 9



Remove the fields that you don’t need from the Selected Columns pane. Add the fields listed below by

double clicking them in the Available Fields pane. Click Next, then Finish.

Select ar madify the calurmnlz] for Lookup - AP Vendor bMaster List ™
Compaty TST, Uszer SJ0 Wiew - 1033 Wendars .
Anailable Fieldz Selected Columns

- PrimamPurchaszedddressCode - E] ““Yendar No

B | azt hazell ate M ame

- LaztPaymentD ate @ 3tat§$ T

- LagtCheckMo F;T'MDEIE;DE

- LagtCheckamt : :

Taxpaper DS ocialS ecuntyMo

- RetentionF ate Baox1099

- AyerageD aysToPay kizcBox3

- Averagel ays0verDue @

- Balancelue

- MurnberQfleToldselnCale

- DateCreated

- TimeCreated j
New Field... EE
[ ¢ Back ] [ Mest > ] [ Einizh ] [ LCancel ]

Click the down arrow at View and select your new view.

_lolx
Yendor Mo/ I Fame | Statuz | Zip Code Phone Mumber -
O A Rty Ainaay Property Active 92663-0001  [714) BER-0980 %
071-ALLCLIKM Allclimate Maintenance Artive 92626 [F141 5551013
01-aMDERS Anders Auto Repair Artive 929619 [¥14]555-3030
01-COMPAL Compaq Computer Corporation Artive 92626 [¥14] 555-93:1
01-COMT Container Corporation Of Usza Active EB43E [312] BEE-FFET
01-1B84 |bm Corporation Artive 92775 [415] 555-9331
M-POSTMST LS. Postmaster Active 92626 [714] BB5-7ERT —
M-S0CALGA  Southern Califarnia Gas Co. Active 917 [#14] 5550093
-5TEY Stevens Supply Artive 95052 [408] 555673
0-UMITED [Inited Computers Artive 7a2Eh
M-UpPs Inited Pogt Office Service Active 92711
02-AIRTRAY  Airport Service Travel Artive 92660
02-AMERALR  Amercan Alarm Service Artive 4222 [E17] 555-5561
02-AakEx Amernican Exprezs Compary Artive Va3E3 [B00] 555-6675
EIE‘I-.-“-‘-.FEFEEIW Arrowsrnith Drinking Water Artive aa072 IZi‘I 3 565-5541 _ILI
4 3
Search |'a-"en::|:::r M ﬂ | Beging with ﬂ| | | Eind
Yiew | Standard d
1033 Yendors i

[ Select I Cancel

|Fu:uunu:| 29 recordz
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You can sort the Vendor Type field by clicking on the column heading. Review the Vendor List. Verify
that the Form 1099 code, Tax Payer ID and Box 1099 Code are correct.

This list can be printed or exported to Excel using the Excel icon button.

NOTE: Be sure the Box 1099 code is correct. This is usually where we see most errors.

= * yendor List

=1o] x|

Wendor Mo | h ame | Status | YendorType | Form1039 | Ta=paverlD5. . | Box1059 | MizcBo... | -
01-AMDERS Anders Auto Repair Active B r 033627154 1 M

02-COMSULT  Tax Conzultants, lhe. Active B b 950100645 7 r

07 -AIRWAY Airway Property Active | hd 111223333 7 M

07-ALLCLIM Allclimate Maintenance Active | I 111223333 7 M

02-LEARMNER  Roger'w!. Learner Active | b 303540251 1 M

01-COMPAD Compag Computer Corparation Active M M M

01-COMT Cantainer Corparation OF Usa Active M M M

01-IBM Ibrm Corporation Active M M M
01-POSTMST U5, Postmaster Active M M M e
01-50CALGA  Southern California Gas Co. Active &l &l &

01-5TEW Stevens Supply Active M M M

01-UMITED United Computers Active M M M

01-UPs Lnited Post Office Service Active il il M

02-a8IRTRAY Airport Service Travel Active M M M
02-2MERALR  American &larm Service Active &l &l &

02-AMEX American Express Company Active M M M LI

i

Search |Vendol Mo ﬂ| | Beginz with

|| Eind

View | 1099 Vendors

-
-

|F0und 29 records
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Verify 1099 YTD Totals:

Print the Payment History Report from the Reports menu. Make the following changes:
Sort Report By: Select Vendor Number
Print 1099 Vendors Only: Click in Checkbox
Include Credit Card Vendors: Select No
Starting/Ending Period: Select Period 1 and Period 12
Print 1099 Vendors Only: Click in Checkbox

Click the down arrow next to Save button. Select Save As. Enter Report Setting — 1099 Vendors, take
checkmark out of Default Report box.

sxP Payment History Report (TST) 10/20/ 2014 - II:I Iil
Repart Setting |5 TANDARD [=N | save |+
[Dezcription Fayrnent Hiztary Report |

~— Setting Options

Tyupe Public ﬂ Frint R eport Settings |:| Murnber of Copiez
Default Report Three Hale Punch [] Callated
Sort Report By |‘-.-‘enu:|n:ur Mumber ﬂ|

~— Papment Typesz to Print .
Al Topes Auta Checks Manual Checks Electronic Payments
Yoided Checks Reversals Credit Card Transfers

~— O ptions
Selection Criteria | By Period ﬂ Include Credit Card Wendors Mo ﬂ
Fizcal tear 2mn =] Frirt Credit Card Transter Details [
Starting Period m 142010 ﬂ Print 1093 endors Only
EndingPeriod |12 12/31/2000 ] 2%

7 Selectians Repart Setting | 1099 VENDORS |

f b
sefl Pl | el | Description Paprment Hiztory Repart |
Wendor Mumber All j . .
~—Setting Ophan

YWendar Name All j -

Type Public d
Bank Code Al -

Default Feport [

~—Office bMerge Option

k.eep Wi
Print [ Always use this template ||

Template | | ]

l ok I LCancel

HF LaserJet F2055d UPD FCLE ||
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Use this report to check the Vendor 1099 History in Vendor Maintenance.

Payment History Report
Sorted By Vendor Number
Activity From: 1/1/2010 to 12/31/2010
ABC Distribution and Service Corp. (TST)

Bank Check Check
Code Description’ Nunibacount Date CheckAmount CheckType
Invoice Number Invoice Date Amount Invoice Amount
VendorNumber : 01-AIRWAY Airway Property
A Security Pacific Checking 001666 51572010 350000 Auto
0000105019 5272010 0.00 3,500.00
Vendord1-AIRWAY Totak 3.500.00
VendorMNumber : 07-ALLCLIM Allclimate Maintenance
A Security Pacific Cheching 001667 51572010 150,00 Auto
0000105019 5272010 0.00 150.00
A Security Pacific Checking 001669 515972010 75.00 Auto
0000702040 5/15/2010 0.00 75.00
Vendor01-ALLCLIMTotak — 225.00
VendorNumber : 01-ANDERS Anders Auto Repair
A Security Pacific Checling 001668 51572070 250000 Auto
0000112384 5272010 0.00 2.500.00
A Security Pacific Checking 001670 515972010 1.176.00 Auto
00001128488 B/15/2010 24.00 1.200.00
A Security Pacific Cheching 001729 52010 354050 Auto
1028340 3102010 0.00 354050
Vendor01-ANDERS Totak 721650
VendorMumber: 02-CONSULT Tax Consultants, Inc.
D ‘wells Fargo Checking COo00m 5172010 1.83500 CCPayment
AMEX. 000 5172010 0.00 1.835.00

Vendor02-CONSULT Total: 1,835.00
ReportTotal:

If the totals are not correct, research why, then manually adjust them in Vendor Maintenance.

_lnlx|
1099 Farm Type
Calendar Year =
Biox Year to Date = .,
1 |1 Rent 00 -~
2 | 2 Royalies .00
3 | 3 Other income .0
4 4 Fed income tax .00
5 | 5 Fizhing boat
B E Medical care
i 7 Maonemployee
8 | 8 Subshtute pymnt .00
9 |10 Crop Insurance jun]
10 | 13 Ercess Parachute Pmints .0
11 | 14 Proceeds: to attormey jun]
12 | 15a Section 4094 defemals .0
13 | 15b Section 4032 income oo
14 | 16 State income tax .0
15 | 18 State income .00
16 |17 State/Paver Mo,
[ Ok I Cancel @
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How to Print 1099’s:

Choose Form 1099 eFiling and Reporting from the Reports menu. Select the Form Type for printing
1099’s. Enter the Minimum YTD Payment amount. Click Accept.

_laix]
Farm ta Llze Mew ﬂ
FomType | Miscolaneous =
~—Option
“endor Tupe to Print FimirnLimn T Payrnent BO0.00
1099 Calendar v'ear 2014 ﬂ
—Compaty
MHame ABC Dizstribution and Service Corp. Federal ID Ma. (431111111 |
Address 15925 Technaolagy Drive Telephone [BEE1 1111212
Fax [555] 2221212
City Irvine |
State =y ZIP Code | 77356
Select Field | Operand | Walle |
Wendor Mumber All j M

LCancel .

The 1099 Setup Wizard screen will appear. You can run a Test Drive for your Vendors. Click Next.

=10l
‘ @ 1099 Setup Wizard L)

We noticed that you have not processed any 1099 for the curmrent filing year.

Befare you begin filing your 10599, would you like to do any of the following?

£ | want to test drive the 109%/1096 Wizard with only the first 25 of my recipients.

& | want to test drive the 1099/1096 Wizard with all of my recipients

¢ Nothanks, start processing my 1099/1096s.

NOTE: The 1093/1096 Wizard test drive allows you to see how the process works but does NOT save any of your information.

< Back

Nexd =

Cancel
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Click Next.

FIk 1098 Setup Wizard [Test Drive] — o] x|

‘ 7| 1099 Setup Wizard ?)

Get Started Printing or eFiling Your 1099s

Please verify this payer's Taxpayer Identification Number (TIN). This number is used on ALL 1099 forms
and MUST be correct. I this number is NOT correct, you MUST return to your accounting software to
make the correction.

Payer TIN

SN (EN(EN EY EN/EN(EN

“ EIN " SSN

Cancel

Verify the information on the Payer Screen. Click Next.

F1R 1099 Setup Wizard [Test Drive] = o] x|

J| Payer Information 2]
(00715215 O =10 = A BT Distribution and Service Com. COther name: I
First name: I Middle: I Last name: I
Courtry: {USA (United States) =l

Address line 1: |1525 Technology Drive

Address line 2: I

City: Iln.-ine State: I[;P.. ZIP code: I?’?,'J.EE
Contact name: I Title: I

Phone: |{555} 111-1212 Email: Isjd

Fax: |{555]| 222-1212 Transfer agent: |

< Back Mead = Cancel
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FIR 1099 Setup Wizard [Test Drive]

Tax Preparer Type

FIh 1099 Setup Wizard [Test Drive]

Data Verification

Conner Ash P.C. © 2014




Pk 1099 Setup Wizard [Test Drive] o [l 1

‘ Jl Recipient ldentification Numbers Q__))
Would you like to truncate Recipient Identification Mumbers (RINs) on recipient copies?
S55Ns, ITINs, and ATIMs will only display the last 4 digits of all printed recipient copies. This will not apply to EINs.

{* No truncation. Bample: 123-45-6729
T~ Truncate with asterisks. Bample: ==-=-6789

" Truncate with Xs. Bample: XX30E789
Would you like to print RINs on recipient copies that are reported as zeros?

{* Yes, print zeros. Bample: 000-00-0000 or 00-D000000

" No, leave them blank.

Fik 1099 Setup Wizard [Test Drive] =] x|

/| Multiple 1099 Data Files )

Please Read Carefully

Answering incorrectly may require you to restart the fiing process.

Do you use multiple 1099 data files for the same federal EIN ?
You may be using multiple 1099 data files in your accounting software to handle:
» multiple companies
» multiple departments
« multiple divisions
« multiple sites

all under the same federal EIM.

™ “Yes, | use muttiple 1099 data files for this EIN.

%" No, | use a single 1039 data file for this EIN.

< Back MNead = Cancel
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Verify Vendor information. Click the Next Step button.

Eﬁ ABC Distribution and Service Corp. - W2/1099 Preparer = |E| LI
File Edit View Help
1
Verify Recipient Taxpayer ldentification Numbers Next Step %) ' -h QD
O J ’) Frew Step | Mext Step
Recipient L... |Recipient Fi... |Recipient Mi...| Recipient TN | |Box 1 Box 2 Box 3 Box 4 Box 5 Box 6 Box 7 Box & Box 9
Last Name First Mame |Middle Name |Taxpayer ID. Rents Royalties. ‘Other Income |Federal Inc... |Fizhing Boa... | Medical and. i P...| Payer Made
i 111-22-3333 §50.00 [l
Totals 1 Recipient(s) 650.00
4 K |
Existing DB opened MNUM v
Click Next Step button.
ﬂm ABC Distribution and Service Corp. - W2/1099 Preparer =0 5[
File Edit View Help
Verify Recipients’ Names & Addresses Next Step ) % q:)
1 J Prev Step | Mext Step
Recipient L... |Recipient Fi... | Recipient Mi...| Recipient TH | | Box 1 Box 2 Box 3 Box 4 Box 5 Box 6 Box 7 Box 8 Box 9 Box
Last Name First Name Middle Name |Taxpayer ID...| |Rents Royalties Other Income |Federal Inc... |Fishing Boa...|Medical and...| P...|Payer Made...[Cro
1 111-22-3333 §50.00 r
Totals 1:Recipient(s) 650.00
4| | ol |
NUM v

Conner Ash P.C. © 2014
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Verify the Totals. Click Next Step.

[i4% ABC Distribution and Service Corp. - W2/1099 Preparer = |EI |£|
File Edit Wiew Help
Verify All Income Boxes Next Step ) <:i
1 ‘) Prev Step | Mext Step
Recipient L... | Recipient Fi... | Recipient Mi...| Recipient TIN | |Box 1 Box 2 Box 3 Box 4 Box 5 Box & Box7 Box 8 Box 9 Box
Last Name First Mame Middle Name |Taxpayer ID...| |Rents Royalties Other Income | Federal Inc... |Fishing Boa... Medical and.. P...|Payer Made...|Cro
1 111-22-3333 §50.00 r
Totalz 1:Recipient|s) 650.00
| | Mg i
NUM v
ﬂm ABC Distribution and Service Corp. - W2/1099 Preparer = Ellil
File Edit View Help
Verify Amount of State Income and Withheld Next Step <:i Q:)
_—_— 1 Frev Step | Nest Step
Recipient L... | Recipient Fi... | Recipient Mi...|Recipient TIN | [Box 13 Box 14 Box 15a Box 15b Filing State  |Box 12 Box 11 Box 18 Box 16
Last Name First Name Middle Name |Taxpayer ID...| |Excess Gol.. |Gross Proc... [Section 409...[Section 409..|Filng State  |Foreign Cou.. |Foreign Tax...|CA Taxable ...|CA Tax Withheld
1 111-22-3333 CA
Totals 1:Recipient(s)
4 i3 | K 3

[ w4

Conner Ash P.C. © 2014
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[y ABC Distribution and Service Corp. - W2/1099 Preparer

File Edit View Help
Verify Filing State is correct Next Step ) ﬁ Q:)
1 ‘) Prev Step | Mext Step
Recipient L... |Recipient Fi... |Recipient Mi...| Recipient TIN | |Box 13 Box 14 Box 15a Box 15b Fiing State  [Box 12 Box 11 Box 18 Box 16
Last Mame  |First Name Middle Name |Taxpayer ID...| |Excess Gol... |Gross Proc... | Section 409...|Section 409...|Filing State  |Foreign Cou..|Foreign Tax...|CATaxable ...|CA Tax Withheld
1 111-22-3333 CA
Totals 1 :Recipient(s):
4 i »
MUM 4

Determine if you are going to choose a plan or just print the 1099’s.

1099 MISC Pnnting and Filing Ophons
Choose Complete 1099. eRle Fed or eRle State and pick your filing dates.

Comections before due dates are FREE! More info?
i+ Complete 1099 eRling Service Mext Business Day # Recipients Price/Recip. Subtotal
The eFile Center will: Mailing!
- Print and Mail Recipiert Copies 1 £1.95 £1.95
- 1099 Only Recipient Copies ~ What's This? 0 £0.99 £0.00
- File your Federal 1059 and 1096 included FREE
- File all applicable State 1099 and Reconciliation Forms included FREE
- 21095 Available for all Recipients included FREE
Total Cost Minimum  $24 95
i~ Other Options Fed or State eFilers receive Free, Easy Comections!
™ Erirk my B ecipient 1099 Copies
[" eFile Federal 10959z and 1096 1 £0.49 50,00
[" eFile State 1059 and Feconciliation Fomms 1 50.69 50,00
™ Eiitk Federal 1095 and 1098
™ Frirk State 10992 and Feconciliation Forms
[+ Print Payer 1099 Copies
« Back Meod > Cancel

Conner Ash P.C. © 2014
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Report 1 of 5. Federal 1099-MISC @‘
— :

a7 P @ Click Print Final, then click Next Step. L N LS

1 page Frink Diraft Print Final Frev Step MWest Step
3535 [l voip [ CORRECTED
T A pale b B E . g4, provinoe or =i, counry. 1 Rents OME No. 15450445
AEC DISTRIBUTION AND SERVICE CORE. .
$ 2013 Miscellaneous
1525 TECHNOLOGY DRIVE 2 Royalties = Income
IRVINE can 77356 $ i
UNITED STATES Form 1089 MISC
{555) 111-1212 3 Otherincome 4 Federal income tax winneld Copy A
$ $ For
PAYERS federal identification RECIFIENT'S identification 5 Fehingbostproceeds | B hedical and neamcaepmymens | INEETNAl Revenue
number number Service Center
43-1111111 111-22-3333 $ $ Eile with Form 1095.
RECIFIENTS name T Nonemployes compensaf Jﬁm payments in lieu of
ALLCLIMATE MAINTENANCE dividends or inferest For Privacy Act
and Paperwork
Steet address (including apt. ne.) _S_ 0 - -
2331 TRINITY DRIVE 9 Payer
SUITE 1600 1
P uc:
City or town, provinge of state, country, and ZIF or foreign postal code {refipic /g Please insert the official (Red) 1099 Federal paper you purchased
11 i now,
COSTA MESA cA 92626 . =
Account number {see instructions) 2nd TIN not [13
payl oK Cancel
L] s
153 Sedion 4094 deferals 15b Sedion 4024 income 16 Sinhataxwm 17 State/FPayersstate no. 18 Sfale income
5 s : ~ :
$ — $
Form 1099-MISC Department of TheTTEREM=TREmal Revanue Service
Do Mot Cut or Separate Forms on This Page — Do MNot Cut or Separate Forms on This Page
Ay Rew 15314
9595 (1 voip [] CORRECTED
DATERS fere, cirecl anireee, o o1 oW, prono: or Sche, Gouny, 1 Rents OME No. 15450115
LEC DISTRIEUTION AND SERVICE CORE. .
% 2013 Miscellaneous
1525 TECHNOLOGY DRIVE 2 Royalties = Income
IRVINE Ca 77336 $ Form 1099-MISC
UNITED STATES 3 Otherincome 4 Federsl income fax winheld
(555) 111-1212 ral 0 W CDp‘y‘ A
$ $ For
FAYERS federal identification RECFIENT'S identification 5 Fehing boatproceeds | 6 tedical ans neamcwe pymens | INEEMNAI Revenue
numiber numiber Service Center
43-13111111 $ % File with Form 1096.
RECIFIENTS name 7 Nonempioyes compensation ESgl_ﬁime payments in lieu of
dnidends or intzrest For Privacy Act
and Paperwork
Stest address {including apt. no.) 5 § Reduction Act
9 Paver mads dirsct sakesof |10 Crop insurance crocesds Matina  mon the

Conner Ash P.C. © 2014 Page 21



Report 2 of & Federal 1096
—

: 2

<1 |»

1 page

@ Click Print Final, then click Next Step.

2 b

Frint Draft Print Final Prew Step Next Step

Do Mot Stapi L9L9

Agtrix Rev. 1/10/14

-=m 1096

Degartment of e Tressary
intemal Rewenus Senos

Annual Summary and Transmittal of
U.S. Information Returns

OME No. 15450108

2013

FILER'S name
ABC DISTRIEBUTION AND SERVICE CORP.

Street address (including room or suite number)
1525 TECHNOLOGY DRIVE

City or town, province or state, country, and ZIP or foreign postal code

IRVINE CA 77356 us .
Mame of person to contact Telephone number For Official Use Only
555 111-1212 - I
Email address Fax number
SJD 555 222-1: y "
. . Pape. Warning »
1 Employer iseniification number |2 Social security number 3 Total number of form
43-1111111 1
& Enteran "¢ inonly one box below to indicate the type of form being filed. Please insert the offidal (Red) 1096 Federal paper you purchased
W-2G |097-BTC] 1058 | ¥095-C [ 1095E | 1098-T | 1095-A | 0SB | 1098-C now.
32 50 & 78 EN ES) a0 78 a5
oK Cancel
- | f0em | R | qoee-s | dosme3a | 38 E=H] 5485 | s4ssE3A 7
eaTR | 3 EX L N ES F = 72
£l

Return this entire page to the Internal Revenue Service. Photocopies are not acceptable.

Urnder penalies of perury, | declare that | have examined fhis return and sccompanying documents, and, fo the best of my knowledge and belisf they ars frus, comrect

Future dewvelopments. Forthe latest information about developments
relsted to Form 1098, such as legislation enacted after they were
published, go to www.ire.gowform 1096,

Reminder. Theonlyacoeptable method of filing information returns
with [nternal Revenue Service/Information Returns Branch is
eledronically through the FIRE system. See Pub. 1220, Specifications
forFiling Forns 1097, 1098, 1099, 3921, 3522, 5498, 8935, and W-2G
Electronically.

Purpose of form. Lse this form to transmit paper Forms 1097, 1088,
1055, 3531, 3822 5458, and W-2G to the Internal Revenue Service.
Do not use Form 1096 to transmit electronically. For electronic
submissions, see Pub. 1220,

Caution. Fyou are required to file 250 or more information returns of
any onetype, you must file electronically. If you are required to file
eledmonically but fail to doso, and you do not have an approved

waiver, you may be subject to 8 penalty. For more information, see
partF in the 2012 General Instructions for Certain Information Returns,

‘or Help, press F1

Conner Ash P.C. © 2014

and compleie.
Signature P Title ¥ bate »10/20/2014
Instructions When to file. File Form 1056 as follows.

*With Forms 1097, 1088, 1098, 2821, 38232, or W-23, file by February

28,2014,
*With Ferms 549&, file by June 2, 2014,
Where To File
Send sll information returns filed on paperwith Form 1096 to the
following:

If your principal business, office X

or agency, or legal residence in Use the following

the case of an individual, is three-line address
ed in
- -

Alabama, Arzona, Arkansas,
Conrecicul, Delaware, Florids, Georgia
Kentucky, Louisiana, Maine,

Massachusess, Mississippl, Mew Depariment of fthe Treasury

Hampshine, Jersey, New Mexico Internal Revenus Service Center
New York, North {'arsrgill‘na, Chhia, Bustin, TX TE301
D mmes dimmin. D llnmrd_Trsse

Page 22



Report 3 of 5. California 1099-MISC
—_— e

<[ 1 >

1 page

@ Click Print Final, then click Next Step.

[JcorrecTED

Frirt Crraft Print Final

D)
a %

Frev Step Mext Step

2 Fcymtien
§

Offner irgome:

§

[Jvolp [ ]corRRECTED

JoRayaien Orerirgome
$ §

$

R —

[Ecicnlars rastn cae
[payment

$

|5 Fiaring Boat Proceech [ M=l e e e

$ $

1525 TECHNOLOGY DRIVE

IRVINE
UNITED STATES
(555) 111-1212

PERE) £ acdre=s, oy T X ZP or fores: palpode, and ieeghome na.
ZEC DISTRIBUTION AND SEAVICE CORE. -

1525 TECENOLOGY DRIVE

IRVINE
UNITED STATES
(555} 111-1212

== T i T o fgreign postalnade, and kephonera.
EEC DISTRIEOTION AND SEHVICE CORE. =

FAYER S faderliderdicaion | FECPIENTSidendicmion
i Crrier Jrumicer
43-1111111

111-22-3333

FerET s ficwion | FECIFENTSi
i umiber Fumber

43-1111111

R T e

ALLCLIMATE MATHNTENANCE

2331 TRINITY DRIVE
SUITE 1600
COSTA MESA

orrderest

: -

j —
$

14 Gromprocesdapaidiomn ssomey

$

$

Feores rams, wwat azenem (rmmeg azire SyerEaT

Par -r Warning

now.,

Flease insert the 4 part perforated 1099 paper you purchased

F‘Sm?Fq'er":rnm.

!

$

$

2013 r=m 1099-MISC

Copy 1 Por State Tax Department:
Latrix Rev. 41014

2013 re= 1099-MISC

2 Fioyatien
§

OFriar Ircome

§

|2 Rzypaiten
$

$

R —

5 Medical and healh cane
[paimens

$

S —

§ §

[FE-ERCS remms, winese? mciciness iy o 20w, Arce o s, |
ABC DISTRIBUTTON AND' &
1525 TECHNOLOGY DRIVE

IRVINE
UNITED STATES
(335) 111-1212

2P o fonek ieloocie, s fedecinome no.
VICE PE]RP.

1525 TECENOLOGY DRIVE

IRVINE
UNITED STATES
(5335) 111-1212

[R5 e, swas e ci o towen, rovince crsteie, e pae———
2ARC DISTRIBUTION AND SEHVICE CORE.

i —oeraier o | DTS erdfosir
43-1111111

i oeraiercin | FEORENTS:
43-1111111

FeommTs rama, mwar smmrem (e

Feores rams. weat azemem v

Conner Ash P.C. © 2014
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Report 4 of 52 CA 1096 STATE FORM g)

— i

: | 1 S, . " - ‘
< > I@' Report loading... e A\ 'ﬁ] ‘

1 page Print Draft Print Final Frev Step Mest Step

Aarix Rev. 1/10/14
oo notstspe LT

= 1096 Annual Summary and Transmittal of OF To BEOE
U.8. Information Returns 2013

Degamment of Me Tressury
inemal Revenue Sendos

FILER'S name
ABC DISTEIBUTION AND SERVICE CORP.

Street address (including room or suite number)
1525 TECHNOLOGY DRIVE

City or town, province or state, country, and ZIP or foreign postal code

IRVINE CA 77356 us .
e Telephone number For Official Use Only
|[s55 111-1212 I I I I I I
Emasil address Fax number ‘
5JD 555 222-1212
1 Empioyer isemiification numner |2 Social security number 3 Total number of forms ‘ 4
43-113111117 1 $
& Enieran X' inonly ane box belaw to indicate the fype of form being filed. 7 L Flease complete required RED fields. Enter infarmation and
IR S| R RE | BT R R | VR (™™ = TABfornest RED figld
ayoayo|aya oyl ok |
e | 100 | weR | 1mes |tosesa | | sems | sespesal sssasa
PATR | 31 = 75 [ = = = 72 Fid
o

Return this entire page to the Internal Revenue Service. Photocopies are not acceptable.

Under penaliies of perjury, | declars that | have examined fhis refwen and sccompanying documents, and, fo the best of my knowledge and belief, fhey are ftrus, correct,

and complsis.
Signature ® Tite NN ... .1 0/20/2014
Some agencies do NOT require a 1096 to be submitted with your state 1099 forms.
Only send this 1096 to the agency if it is required. If your agency does NOT require a 1096
you can keep this copy for informational purposes to provide totals of your State 1099's.
If you have questions about your state requirements please contact the agency.
or Help, press F1

Conner Ash P.C. © 2014 Page 24



Report 5 of 5: Payer 1099-MISC t_)/]
_—

I 1 1= &
< > @ Click Print Final, then click Next Step. A" "h ‘

1 page Frirk Draft Print Final Frew Step Mest Step

I:l WoID I:l CORRECTED l:‘ WoID l:l CORRECTED

P Fre— Oither ncome P Fr— Cither ncome
$ $ $ $ $ $
|4 Fedarsl imcome tax withhald 5 g Biceett Procaass 5 Mizstical o sl care M Fesdanal income Sax withinald (5 Fainirg Ecet Proy K el oo
|peryman 2
§ § $ § $ s
PR mcicress, o L ZIP orfonek il - RS ¢ mclciree, oy ¥ ZIP o fonek el 3
ERC DTSTRTBUT TN AND AN TR CORE T o orers ERCTBTSTRIBOT TSN AND  BENUTCE FORE o
1525 TECHNOLOGY DRIVE 1325 TECHNOLOGY DRIVE
IRVINE Ca 773586 IRVINE Ch 773586
UNITED STATES UNITED STATES
(355) 11l1-1z212 (355) 111-1212
B = i [zemaes O] prgprisestoersionn | mcoaiTsursionsr [imuriiric [2eme= O
43-1111111 111-22-3333 43-1111111

FEEFENTS rare, Sreal s2crm (neerg Sk, S e Ea, cre o S, Sy ans I e Eregn poa =ee

FRCFenTs rars, @wal acorwm (rowsrs gk o X e wer B

ALLCLIMATE MAINTHENANCE

2331 TRINITY DRIVE
SULITE 1600

COSTA MESA CA 892626
[F Maomemployes compenaaion B3ubeituie paymenisinbeucd 9Payermade drectsales of [F Noremployer: compersaion B3uboiute perymeniain feucd IPayer made dres sdes of
hadienca orinierest 5,0 crmone of pormumer chiciendaorinienest 5,000 crmone of cormumer
s 650.00|$ e O] |8 $ e
10 Crop irmararnce proceeda 1 Foraigee paid 12 Permgn muriyer S g e —— 11 Formign e pid 12 P mriyer o % pommmen.
$ $ $ $
15 Expem golden parachuds payments 14 Grom progesess peidlio e afomey 13 Expaars grolcian parachude payment 14 Gross procesd peid ioan afomey
$ § $ §
15 Sacion 4038 defemals 5% Sacion 408 rcome: 150 Sacion 403 delemal 150 Sacion 403%income:
$ $ $ $
15 Simte tacuinnaks Tt Payerasiaiena. 15 3smte ncome 15 Ztme ik e Fayera st o, 15 Stmeircome
[ ]
§ i § $ ! L]
2013 ro= 1099-MISC Cepy € For Payer 2013 r== 1099-MISC Copy € Fer Payer
Aatrx Rosv 12913
|:| VoID |:| CORRECTED D woID D CORRECTED
1 Fmrn FT—— Other income 1 Fimris Fr—— Other income
§ § § § § (]
|4 Federalingome tem witrheld |5 Fishing Boet Proceeds IiMecical and heskn care |+ Feederalingome te withheld |5 Firing Boa Proceeds |5 Mecicaland heain cere:
[pmen [pmens
L] L] § L] L] L]
[FEER S riame, seet mccrams oty or owe, orovinoe or siate, couniy, 719 orionein posiel ode, andlislagioneno. [PEERS riame, sireet sccramm, iy orSowen, arovince orstate, couriy. TR or foreign postalooce, snd ielechone no.
AEC ﬁISTRIBw{JTIdN AND SERVICE CORF. AEC fJISTRIE{JTIC?I?I"AND SERVICE CORF.
1525 TECHNOLOGY DRIVE 1525 TECHNOLOGY DRIVE
IRVINE CR 77358 IRVINE CA 77356
UNITED STATES UNITED STATES
(555) 111-1212 (555} 111-1212
AT iesennliten Foion | FECEENTSidendionion Az houmizes FaThrct [] PAY TS isderalitenFoaion | FECEENTSisenSioaion ez Numizer FdTNrt []
43-1111111 43-1111111
[FRCPeTS rarm, swet wcirem (g st el By, iy e TR g ol e [FEEPETS rarm, rval sccrvm (o 39070, Byer b, oo i, Sy 3 P Ereg o o

[7 o amatopes comzas sarioe b pemeriin e 3 5mper macie cracizsles of T I ———— ] L
chacer ca criares 5,00 0rmore of ormumer [ 5,000 cemone oF cormumer

[producmina buyer o akuyer
$ $ rasicier] for ressle l:l $ $ Inacicien) for rensle D
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x|

1099 History File Options

You have already completed part of your 1099 filings. Please review what you have completed and select which action
you would like to take nest.

Each time you complete an action you will be retumed to this screen.

— Last Completed Actions — Available Actions
Farm | Last Completed Action | * Reprint Completed 1099s:
Redpient 1099 Reprint a copy of any 1059 filing that you
=apEn have already completed.
Federal 1099 Printed on 10/20,/2014
State 1090 Printed on 10/20/2014 " eFile or Print Incomplete 1099s
Payer 1093 Printed on 10/20/2014 eFile or print any required 1039 copies

you did not process yet.
L HES—"

View Detailed List of Completed Actions | r’:"aavf;m"”sﬁ’sg Gisre =

| recipients in this process.
{" Start Over

Clear your past actions and start the 1099
process over again with new data.

View Instructions on Retuming Later

" e1099 Password Lookup

Look up your recipient’s password
informatian.
¢ Back MNest = Close Help
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